
Quick Reference Guides for Faculty 
 

Canvas Quick Reference Guide 
 

Tutorials: 

Topic 
Written 

Tutorial 

Video 

Tutorial 

How does Canvas work as a supplement to a face-to-face 

course? 
Read/Practice Watch 

How do I use the Dashboard as an instructor? Read/Practice N/A 

How do I add a module? Read/Practice Watch 

How do I use Files as an instructor? Read/Practice Watch 

How do I add an announcement in a course? Read/Practice Watch 

How do I create a new page in a course? Read/Practice Watch 

How do I create a discussion as an instructor? Read/Practice Watch 

How do I create an assignment? Read/Practice Watch 

How do I add a rubric in a course? Read/Practice Watch 

How do I use the Gradebook? Read/Practice Watch 

How do I use SpeedGrader? Read/Practice Watch 

How do I create a quiz with individual questions? Read/Practice Watch 
 

Canvas Tech Support: 

• Phone: 844-602-6290 

 

Sources: 

Don’t see your question listed in the tutorial topics above?  Refer to the following sources for more 

tutorials and videos: 

• Canvas Instructor Guide - Table of Contents 

• Canvas Instructor Video Guide 

  

https://community.canvaslms.com/docs/DOC-10179-4152103949
https://community.canvaslms.com/videos/1095-canvas-overview-instructors
https://community.canvaslms.com/docs/DOC-12892-4152719656
https://community.canvaslms.com/docs/DOC-13129-415241424
https://community.canvaslms.com/videos/1114-modules-overview-instructors
https://community.canvaslms.com/docs/DOC-12963-4152314203
https://community.canvaslms.com/videos/1111-files-overview
https://community.canvaslms.com/docs/DOC-10405-415250731
https://community.canvaslms.com/videos/1090-announcements-overview-instructors
https://community.canvaslms.com/docs/DOC-13018-4152724253
https://community.canvaslms.com/videos/1115-pages-overview-instructors
https://community.canvaslms.com/docs/DOC-13016-4152724374
https://community.canvaslms.com/videos/1109-discussions-overview-instructors
https://community.canvaslms.com/docs/DOC-9873-415267003
https://community.canvaslms.com/videos/1092-assignments-overview-instructors
https://community.canvaslms.com/docs/DOC-12722-415286227
https://community.canvaslms.com/videos/1518-rubrics-overview-instructors
https://community.canvaslms.com/docs/DOC-16554-4152813659
https://community.canvaslms.com/videos/4325-gradebook-overview
https://community.canvaslms.com/docs/DOC-12774-415255021
https://community.canvaslms.com/videos/1119-speedgrader-overview-instructors
https://community.canvaslms.com/docs/DOC-12943-4152724267
https://community.canvaslms.com/videos/1118-quizzes-overview-instructors
https://community.canvaslms.com/docs/DOC-10460-canvas-instructor-guide-table-of-contents
https://community.canvaslms.com/community/answers/guides/video-guide#jive_content_id_Instructors
https://community.canvaslms.com/community/answers/guides/video-guide#jive_content_id_Instructors
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ConferZoom Quick Reference Guide 
 

Tutorials: 

Topic 
Written 

Tutorial 

Video 

Tutorial 

What is ConferZoom? Read N/A 

How do I create a ConferZoom account (the right way)? Read/Practice N/A 

How do I access ConferZoom outside of Canvas? Read/Practice N/A 

How do I access ConferZoom inside of Canvas? Read N/A 

How do I schedule a Zoom meeting inside of Canvas? Read/Practice N/A 

How do I schedule a Zoom meeting outside of Canvas? Read/Practice Watch 

How do I start or join a scheduled meeting as the host? Read/Practice N/A 

How do I use annotations in a Zoom meeting? Read/Practice N/A 

How do I use mute and unmute participants as the host? Read/Practice N/A 

How do I setup breakout rooms? Read/Practice Watch 

How does close captioning work in Zoom? Read/Practice Watch 

How do I record a meeting to the cloud in Zoom? Read/Practice Watch 

How do I record a meeting to the local computer in 

Zoom? 
Read/Practice Watch 

How do I share my computer screen during a zoom 

meeting? 
Read/Practice Watch 

How do I find and view my recordings? Read/Practice N/A 

How do I share my recorded sessions with 

students/others? 
Read/Practice N/A 

 

ConferZoom Tech Support: 

• Phone: 1-760-744-1150 ext. 1537, 1543 

• Email: support@ccctechconnect.org 

• Hours of Operation: Monday - Friday 7AM - 4PM 

 

Source(s): 

Don’t see your question listed in the tutorial topics above?  Refer to the following sources for more 

tutorials and videos: 

• Zoom Help Center 

• CCC Confer and ConferZoom Support 

• Zoom Video Tutorials 

• ConferZoom Support 

https://ccctechconnect.zendesk.com/hc/en-us/articles/360017935613-ConferZoom-Overview
https://ccctechconnect.zendesk.com/hc/en-us/articles/360036177174--Upgrade-to-a-ConferZoom-Licensed-Account-
https://support.zoom.us/hc/en-us/articles/201362033-Getting-Started-on-Windows-and-Mac
https://ccctechconnect.zendesk.com/hc/en-us/articles/360009514813-Canvas-Integration-Overview
https://ccctechconnect.zendesk.com/hc/en-us/articles/360009393194-Schedule-and-Edit-Sessions
https://support.zoom.us/hc/en-us/articles/201362413-Scheduling-meetings
https://youtu.be/XhZW3iyXV9U
https://support.zoom.us/hc/en-us/articles/201362423-How-do-I-Start-or-Join-a-Scheduled-Meeting-as-the-Host-
https://support.zoom.us/hc/en-us/articles/115005706806-Using-annotation-tools-on-a-shared-screen-or-whiteboard
https://support.zoom.us/hc/en-us/articles/203435537-Mute-All-And-Unmute-All
https://support.zoom.us/hc/en-us/articles/206476093
https://youtu.be/jbPpdyn16sY
https://ccctechconnect.zendesk.com/hc/en-us/articles/360044164393-Closed-Captions-Viewing-Options-in-a-Live-Event
https://www.youtube.com/watch?v=a06O8JmpPZA&feature=youtu.be
https://support.zoom.us/hc/en-us/articles/203741855-Cloud-Recording
https://youtu.be/AYzPS28rg7E
https://support.zoom.us/hc/en-us/articles/201362473-Local-Recording
https://youtu.be/lZHSAMd89JE
https://support.zoom.us/hc/en-us/articles/201362153-Sharing-your-screen
https://youtu.be/YA6SGQlVmcA
https://support.zoom.us/hc/en-us/articles/206277393-Finding-and-Viewing-Recordings
https://ccctechconnect.zendesk.com/hc/en-us/articles/360016997973-Recordings-Locate-and-Share-Recorded-Sessions
mailto:support@ccctechconnect.org
https://support.zoom.us/hc/en-us
https://ccctechconnect.zendesk.com/hc/en-us/categories/360000873994-CCC-Confer-and-ConferZoom
https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials?flash_digest=b92ef69b7e3d6eff806b2e14a2ea250dbd55e9dc
http://conferzoom.org/ConferZoom/Support
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