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Career Technical Education (CTE) Program Development and Approval 
This procedure applies only to programs with a Taxonomy of Programs (TOP) code that designates it as vocational or career technical in nature. All CTE program development must also  follow the steps outlined in AP 4020 Program, Curriculum and Course Development. However,new CTE program development must also include the following: 

1. South Coast Regional Consortium Submission SCRC: 

After local Board of Trustees approval, the proposed CTE program must be submitted to the South Coast Regional Consortium (SCRC) for review and support, where applicable. SCRC review is required prior to CCCCO submission. While SCRC approval is not required for CCCCO submission, it is recommended; it is highly unlikely that CCCCO approval will be given without SCRC consent. 
2. Narrative Criteria A-E Items and Additional Supporting Documentation as guided by the most recent Program and Course Approval Handbook including, but not limited to: 

• Labor market information and analysis 

• Employer survey 

• Justification of the new for new career technical education program through job market    study 

• Explanation of Employer Relationship 

• Membership roster and minutes from most recent advisory committee meeting 
3. Advisory Committee 
Members of the advisory committee shall be employees selected from business or industry related to the program, high school/university representatives, students or alumni of the program, or other interested individuals with expertise in the area, or agency representatives. A balance should exist of faculty and staff representatives of the college discipline to the business/industry representatives. College representatives should be no more than 20% of the committee membership. 
4. CTE Program Review 
CTE program review is required every two years (Ed Code §78016), in accordance to established program review practices at each District College. In addition to the established program review elements, the review process must include at a minimum, but is not limited, to the following: 

· Current viability of the CTE program

· Continuing market relevance of CTE 

· Demonstration of student completion 

· Demonstration of student success in state or regional licensure, or comparable examinations 

· Continuing review by Advisory Committee identifying skills and competencies needed in the local workforce. 
· Demonstration of student success in obtaining employment 
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