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Evaluative Symbols: 
The following evaluative symbols will be used to measure student work: 

 
A – Excellent (4 points per semester unit) 
B – Good (3 points per semester unit) 
C – Satisfactory (2 points per semester unit) 
D – Less than satisfactory (1 point per semester unit) 
F – Failing (0 point per semester unit) 

 
P – Pass, C or better – At least satisfactory (Units awarded not counted in GPA. Replaced CR effective Fall 2009.) 
NP – No Pass, less than satisfactory, or failing (Units not counted in GPA. Replaced NC effective Fall 2009.) 
CRE – Credit by Exam (Units awarded not counted in GPA. Effective Summer 2015, students receive a letter grade. See AP 4235 
Credit by Examination.) 

 
Grades from the letter grading scale shall be averaged on the basis of the numerical grade point equivalencies to determine a 
student’s grade point average. 

 
Non-Evaluative Symbols: 
The District Governing Board has authorized the use of the non-evaluative symbols “I,” “IP,” “RD,” “W,” and “MW” defined as 
follows: 

 

I - Incomplete 
Students who are at the end of a term and have failed to complete the required academic work of a course because of 
unforeseeable, emergency, and justifiable reasons may receive a symbol “I” (Incomplete) on their records. 

 
The conditions for receiving a letter grade and for the removal of the “I” must be stated by the instructor in a written record 
which must also state the grade to be assigned in lieu of the removal of the “I.” This record must be given to the student and a 
copy is to be placed on file with the Registrar until the conditions are met (the “I” is made up) or the time limit is passed. 

 
A final grade shall be assigned when the work stipulated has been completed and evaluated, or when the time limit for 
completing the work has passed. The “I” may be made up no later than one year following the end of the term for which it was 
assigned. The “I” symbol shall not be used in calculating units attempted or for grade point averages. 

 

IP – In Progress 
The “IP” symbol shall be used only in those courses which extend beyond the normal end of an academic term. It indicates that 



work is “in progress,” but that assignment of an evaluative symbol (grade) must await its completion. The “IP” symbol shall 
remain on the student's permanent record in order to satisfy enrollment documentation. The appropriate evaluative symbol 
(grade) and unit credit shall be assigned and appear on the student's permanent record for the term in which the course is 
completed. The “IP” shall not be used in calculating grade point averages. If a student enrolled in an “open-entry, open-exit” 
course is assigned an “IP” at the end of a term and does not re-enroll in that course during the subsequent attendance period, 
the appropriate faculty will assign an evaluative grade symbol in accordance with the academic record symbols to be recorded 
on the student’s permanent record for the course. 

 

RD - Report Delayed 
The “RD” symbol may be assigned by the Registrar only. It is to be used when there is a delay in reporting the grade of a 
student due to circumstances beyond the control of the student. It is a temporary notation to be replaced by a permanent 
symbol as soon as possible. “RD” shall not be used in calculating grade point averages. 

 

W - Withdrawal 
Students may withdraw from a class by the end of the third week of a full-semester length class or by 16% of the total 
meetings in a short-term class without any notation being recorded in the permanent academic record. 

 
Withdrawals that occur after the third week of a full-semester length class or 16% of a short term class shall be recorded as a 
"W" on students’ permanent academic records.  "W" grades will be counted as one of the three enrollment attempts that 
students are allowed in order to achieve a standard (passing) grade of C/P or better in a course.  They will also be counted in 
the calculation of a student’s academic progress to determine academic standing (e.g. good standing, probation or dismissal). 

 
Withdrawals shall not be permitted after the 14th week of a full-semester length class or 75% of total class meetings in a 
short-term class.  Students who are actively enrolled after that point shall receive a grade other than "W" in the permanent 
academic record.  Exception may be made if approved upon petition by the student and documentation of verifiable 
extenuating circumstances, and after consultation with appropriate faculty.  Withdrawals approved by exception shall be 
recorded as a "W" on students’ permanent academic record. 

 
Appropriate faculty is notified of withdrawals on their summary class roster. 

 
"W" grades shall not be assigned, or if assigned shall be removed, from the permanent academic record if determination is 
made pursuant to Title 5, Sections 59300 et. seq. that a student withdrew from a course due to discriminatory treatment or 
due to retaliation for alleging discriminatory treatment. 

 
"W" grades shall not be assigned when withdrawal was necessary due to fire, flood, or other extraordinary conditions, pursuant 
to Title 5, Section 58509. Such withdrawal must be petitioned by the student and supported by documentation of 
circumstances. 

 

MW – Military Withdrawal 
Military withdrawal occurs when students who are members of an active or reserve United States military service receive  
orders compelling withdrawal from classes.  Upon verification of orders, the appropriate withdrawal symbol may be assigned at 
any time after the period established by the governing board during which no notation is made on the permanent academic 
record for withdrawals. 

 
Students requesting military withdrawal must present a petition for withdrawal and a copy of the military orders, or other 
acceptable documentation, which verifies the dates and location of military assignment that compelled or compels withdrawal 
from classes. 

 
A grade of "MW" shall be recorded on the permanent academic record upon approval of petition for military withdrawal that 
occurs after the third week of full-semester length classes or 16% of total meetings of short-term classes.  "MW" grades shall 
not be counted as one of the three enrollment attempts allowed to achieve a standard (passing) grade of C/P or better, or in 
the calculation of a student’s academic progress for the determination of academic standing. 
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