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Welcome to Moorpark College

Welcome!

Moorpark College opened in fall
1967 with 2,500 students and 50
employees.

A college education lasts a lifetime, and
Moorpark College is an excellent place
to start. Moorpark’s faculty have devel-
oped and nurtured programs from the
Exotic Animal Training and Manage-
ment program to our nationally recog-
nized Forensics team; from our Health
and Science programs to our Multi-
media and Film/Television Production
programs and a phenomenal array of
Behavioral and Social Science courses.
It's the work of both students and fac-
ulty that make these programs special.

Today, Moorpark College has
more than 15,000 students and
more than 400 faculty and staff.

Thanks to the foundation laid by
the founders and the excellent
work of everyone on our campus,
we find that our students are
highly successful in transfer, well-
prepared to enter careers, and
are engaged in life and work of While the Academic Programs are special, the Student Services are
their communities. astounding: the Learning Center tutors, counselors help with educational
pathways, the Career and Transfer Center, ACCESS, the Health Center,
EOPS, and the list goes on and on.

I personally welcome you, and wish you every success in achieving your
educational goals at Moorpark College.

o Gl

Pam Eddinger, PhD
President

Welcome to Moorpark College.

Riley Dwyer
Academic Senate President

(NN .‘I
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Welcome to Moorpark College

Academic Calendar 2011-2012

Moorpark College provides two primary semesters of instruction — Fall
and Spring — as well as a Summer intersession. Course times and delivery
modes are noted in each semester’s online Schedule of Classes.

Information on “scheduling options” is available on page 7 under
“Educational Opportunities.” To match specific scheduling needs with
the course offerings, consult each semester’s Schedule of Classes. Those
schedules are available online at www.moorparkcollege.edu about five
weeks before each semester begins. The online schedule has continuous

FALL SEMESTER, 2011
August 22 - December 21, 2011
Aug. 20/21......... First day of semester-length Saturday/Sunday classes.

Aug. 22 ..., First day of semester-length traditional classes. First
day of late registration.

N Last day to add semester-length classes. Last day to drop
a class and apply for enrollment, health and parking fee
refunds. Last day account credited if dropping classes. No
refunds or credits after this date for semester-length classes.

Sept. 3-5 v No Classes - Labor Day.

Sept. 16 Last day to drop semester-length classes without a transcript
entry.

Sept. 23 Last day to declare P/NP (formerly CR/NC) grading option
for semester-length classes.

(0, (O Last day to apply for Fall 2011 Associate Degree or Certifi-
cate of Achievement .

Nov. 11, No Classes - Veteran’s Day.

Nov. 12-13 ........ Saturday/Sunday classes held

NOV. 23...corvvene. Last day to drop semester-length classes with a “W.”
Nov. 24-27 ......... No Classes - Thanksgiving Holiday.

Dec. 15-21 ......... Final Exam Week for Fall 2011,
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updates and will have the most up-to-date and accurate course informa-
tion. The special deadlines for semester-length classes are listed below
for each primary semester; however, the specific length of each course
dictates its deadlines (enrollment, drop, refund, etc.). Check online by
clicking on the specific Course Record Number (CRN) for such particu-
lars. Contact Registration and Records for further assistance. Detailed reg-
istration information is readily available at wwww.moorparkcollege.edu.

SPRING SEMESTER, 2012
January 9 - May 15, 2012

Jan. 9. First day of semester-length traditional classes First day of
late registration.

Jan. 14/15........... First day of semester-length Saturday/Sunday classes.

..No Classes - Martin Luther King Jr. Day.

.. Last day to add semester-length classes. Last day to drop

a class and apply for enrollment, health and parking fee
refunds. Last day account credited if dropping classes. No
refunds or credits after this date for semester-length classes.

Feb. 3., Last day to drop semester-length classes without a
transcript entry.

Feb. 10....cocooveee. Last day to declare P/NP (formerly CR/NC) grading
option for semester-length classes.

Feb. 17-20 ......... No Classes - Presidents’ Day/Weekend.
March 10/11....... Saturday/Sunday Classes Held.
March 12-18....... No Classes - Spring Break.

March 22........... Last day to apply for Spring 2012 Associate Degree or
Certificate of Achievement.

April 20, Last day to drop semester-length classes with a “W.”

May 9-15 ............ Final Exam Week for Spring 2012

May 17......cccocce. GRADUATION

SUMMER INTERSESSION, 2012

Moorpark College typically offers classes in the summer that meet any-
where from four to eight weeks with classes starting in June and July.
The goal is to maximize offerings at times most helpful for all students,
including returning students, graduating high school seniors and stu-
dents home for the summer from four-year colleges. The summer Sched-
ule of Classes is available online at www.moorparkcollege.edu.

Welcome to Moorpark College



Welcome to Moorpark College

Vision Statement

Moorpark College provides high quality learning experiences for aca-
demic, professional, and personal growth.

Values Statement

As we implement our mission on campus, within the district, and in our
community, we value:

Discovery: inquisitive and critical thinking for life.

Community: shared investigation and exploration of knowledge.
Responsibility: commitment to the well-being of self and others.

Creativity: aesthetic and practical innovation and expression.

Collegiality: inclusive and respectful interactions.

Dialogue: open and productive discourse in evidence-based decision-making.
Trust: transparency and cooperation in all collaborations.

Citizenship: participation in a local and global society.

Compassion: stewardship of humanity and the environment.

Mission Statement

As a public community college, Moorpark College offers programs and
services accessible to the community. Drawing from a student-centered
philosophy, Moorpark College creates learning environments that blend
curriculum and services in providing to students:

* introductions to the broad areas of human knowledge and understanding;

*  courses required for university transfer and career preparation or
advancement;

e skills in critical thinking, writing, reading, speaking, listening, and
computing;

e exposure to the values of diversity locally, nationally, and internationally;

*  extracurricular activities that promote campus community involvement
and personal development;

e preparation for the challenges and responsibilities of life and change in a
free society and the global community.

Welcome to Moorpark College

History

Moorpark College was established in 1963 by the Governing Board of
the Ventura County Community College District. Soon after, a 134-acre
site on Moorpark’s eastern city boundary was secured in a combination
donation/purchase from the Strathearns, a local ranching family.

In 1965, taxpayers passed an $8 million bond to build the first phase
of the district’s second community college. Construction of the Admin-
istration, Library, Science, Technology, Campus Center, Gymnasium and
Maintenance buildings began in 1966. With the paint barely dry and
remnants of construction rubble still evident, Moorpark College opened
on September 11, 1967. Dr. John Collins, the College’s first president,
greeted nearly 1,400 students and 50 new faculty members on that day.

Enrollment doubled in the first few years as the College added voca-
tional education to its role of preparing students for transfer to four-year
schools. Dr. Robert Lombardi became the College’s second president in
1971. Dr. Ray Hearon held the longest term as president, serving from
1974-1989.

The Moorpark College Foundation was formed in 1980 to spearhead
construction of an athletic stadium, amphitheater and observatory. In
1985, the 4,000-seat stadium was named for Paul Griffin, Jr., a local
developer and major benefactor. In 1987, the Carlsberg Amphitheater
and Charles Temple Observatory were dedicated as part of the College’s
20th anniversary celebration. During the 1980s, several other buildings
were completed: Applied Arts, Creative Arts, Humanities/ Social Science,
Music, and Student Services. In 1989, the Center for Learning Assistance
Services opened for service.

Dr. Stanley Bowers served as president from 1989-1991, followed by
Roger Boedecker, who served from 1991-1992. Dr. James Walker
became president in 1992, but was called away to serve as Interim Chan-
cellor in 1995. Dr. Darlene Pacheco served as interim president during
Walker’s absence from 1995-1996.

Fiscal constraint, brought about by the state’s economic downturn,
stalled growth at the College in the early 1990s. Despite hard times, the
College completed state-funded construction of the Communications
Building (1991) and the Performing Arts Center (1995). The forensics
team maintained national ranking while the athletic teams continued to
dominate the Western State Conference.

In 1997, the Child Development Center and Disabled Students’ Center
were expanded. In 1998, two new conference rooms were built in the
Campus Center and an acoustic shell was installed on the Main Stage of
the Performing Arts Center. In 1999, the 27,000 square foot Fred Kavli
Science Center opened, housing the math, science and computer stud-
ies programs. This facility also provides student access to a 50-station
computer lab.

In 1999, students were first able to access their academic records and
register for classes online at: www.moorparkcollege.edu.

In 2000, a high school for high potential juniors and seniors opened on
the Moorpark College campus. In 2001 the first High School at Moor-
park College graduating class numbered 55. In March of 2002 Ventura
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Welcome to Moorpark College

County voters passed Measure S, a bond that provided $356 million in
construction financing for the Ventura County Community Colleges, of
which $104 million was used to renovate/expand Moorpark College.

In July 2002, Dr. Eva Conrad became Moorpark’s eighth president
replacing Walker who retired. Fall 2002 enrollment swelled to 15,400
and work began on a new Library and Learning Resources Center.

In 2004 the college’s first bond project was completed: a parking lot
renovation that added 600 spaces. In 2005, the second bond project was
completed: the installation of an all-weather track and artificial turf play-
ing field. In September 2005, the new Library/Learning Resources build-
ing opened. A new child development center opened in January of 2007.

February 2007 marked the beginning of an endangered butterfly species
captive rearing program at America’s Teaching Zoo. The Palos Verdes
blue butterfly’s primary rearing site is in San Pedro on government land.

In 1997, graphics professor Ted Phillips created a 30th anniversary logo
that featured cypress trees and the fountain. In 1998, college officials
adopted this logo for business cards and stationary. In 20006, the college
chose Ventura-based BBM&D to update the seal as well as design a new
logo that can be used on stationery, on all printed outreach materials and
on the web. In May 2007, the college unveiled the new seal in prepara-
tion for adoption of a whole new logo. The new logo was adopted at the
start of the college’s 40th year in August 2007. The college uses the seal
for ceremonial purposes and official transcript documents and the logo
for all corporate identity and marketing projects.

The old library was renamed Fountain Hall and opened for classes in
Fall 2007.

In July 2008, Dr. Pam Eddinger became Moorpark’s ninth president,
replacing Dr. Conrad who retired. Fall 2008 enrollment swelled to
15,800 and construction began on the Health Sciences Complex and the
Academic Center (both are now open for instruction).

Through its continued attention to quality and innovation, Moorpark
College has become one of the top community colleges in the nation.
Based on enrollment, Moorpark ranks first in the state for transfer to
the University of California and California State University systems. No
local college does a better job preparing students for their future. Moor-
park College graduates are making meaningful contributions to both the
public and private sectors in Ventura County, the state and the nation.

Moorpark College Catalog 2011/12

Moorpark College Core Competencies

Language and Information Literacy

Students will:

*  engage in academic inquiry (e.g., research, thesis, learning needs) and
apply successful learning strategies;

* utilize critical thinking skills through reading, writing and oral/productive
communication;

*  access, evaluate, and incorporate information effectively;

e analyze cultural and artistic productions and respond to them with
informed appreciation;

e communicate effectively, using all modalities of language.

Quantitative Literacy

Students will:

*  utilize analytical skills and logical, deductive reasoning;

e critically think and communicate in both a natural and formal language.

Literacy of the Sciences

Students will:

e describe or apply the process of scientific inquiry;

e applyscientific reasoning and analysis to solve discipline specific problems;

e apply scientific thinking by critically evaluating real world problems/
scenarios;

* utilize scientific terminology in communicating results and evidence
gathered through scientific literature, observations, and experimentation.

Multicultural Literacy and Civic Engagement
Students will:

*  develop awareness and understanding of the historical and present context
of how various identities impact the individual and social system at large;

*  develop knowledge of the interaction between beliefs, experiences, and
perceptions;

e analyze cross-cultural patterns and styles of communication that help us
support and understand our global society;

*  identify and discuss differences and conflicts to promote multi-cultural
literacy and civic engagement;

*  develop strategies to influence attitudes and public policy,

e critically analyze the political, psychological, social, economic, and
intellectual patterns of behavior.

Literacy in the Arts
Students will:

e explore a variety of mediums and develop an appreciation of artistic
human expression through critical analysis, creativity, and/or the
application of learned skills.

Welcome to Moorpark College



Welcome to Moorpark College

Student Profile

Fall 2010 Enrollment:

FULL-TIME StUAENLS .........oooooeeeeeeceeeeeeeeeeeeeeeeee e 6,638
PArt-TIME SEUAEIES ..o eses s seeseens 9,599
FOMAC. ... esesse e eseseeeeens 7,402 (46%)
ML, eee s e 8,710 (54%)
UNTEPOITEL ..o 125 (<1%)
TOTAL ..o 16,237
Age:

17 and younger..... e 6%
18-21 . 54%
22-39 v . 31%
B0 ANA OVET oo s s e es e s e ee s ee s 9%
Ethnicity:

Asian/Filipino/Pacific Islander

3] T¢I
HISPANIC .o
NAtiVe AMETICAN ...vvvvvviiicieiec et
W .vvvoovvvevec e
ONET oo

International Students Enrollment....................cccooerreeeevvveereesreeceeroecsese. 141
For information about the International Students Program, call (805) 378~
1414.

2009 Associate Degrees Awarded

2009 Certificates AWATAEd.............ovveevveveeeeere oo
2009 Transfer Data:

University of CalifOrNia ...........ccoooerrrrirrrerrrrvrvrssisssosoissssssssesssssssseeeee 296
California State UNIVerSity..................cooomrrrerrvvveessesseeeessseeesssseeessssessssnn 845
[n-state Private COUEZES ............covomrvrveomnrrieiinnrriinsescnne s 282
Out of State Four Year UNIVErSity ..........cooocvvveeeeoenreerreeecsennrenreeensssen 203
2009 Financial Aid:

Total financial aid AWArded .............coooovvveorreeeeeeeseeeeee e, $6,094,875

Total scholarships awarded $275,957

Welcome to Moorpark College
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Succeeding as a Student

Succeeding as a Student

Succeeding as a Student

Educational Opportunities ..............cocovveevvrererrennnne. 7
Admissions & Information............ccccccoevrerrirnnnnnn. 10
PrerequiSites. ..o 12
StUAENE FEES ... 15
Campus Life .........cooovrviveieieiieeeceeee e, 18

Whether a student’s educational goal 1s to obtan a college degree or
vocational certificate, transfer to a university, update workplace skills
or take a class for the joy of learning, Moorpark College is a great place
to start. Since the College offers more than 1,500 classes in over 100
programs throughout the year, it is certain students will find courses to
meet their needs. The myriad of options available are previewed below
under “Educational Opportunities.” That section highlights the College’s
specialized programs as well as requirements involved with taking cer-
tain courses.

n " is your student guide to knowing “what to do when”

in order to complete your career and educational goals at Moorpark
College. MyNav links Moorpark College services, programs, and activities
to a personal itinerary of stages. The MyNav student guide is located at:
www.moorparkcollege.edu/mynav.

Students can identify on the online navigation menu their own appropri-
ate stage based on amount of completed units that best describes where
they are in their educational journey. The MyNav stages of engagement
are:

Getting Started (0 Units)

The First 15 (0 to 15 Units)

Making Progress (16 to 30 Units)
Moving Forward (31 to 45 Units)
Graduate & Transfer (45 to 60 Units)
Lifelong Learning (60 Units and Beyond)

Enrollment and registration is accessible online at www.moorparkcol-
lege.edu/register. In-person application and enrollment and registration
assistance is available at Registration & Records located in the Adminis-
tration Building. The information provided below outlines the guidelines,
regulations and options that govern the processes involved with becom-
ing a student.

For more information, go to the college website (www.moorparkcol-
lege.edu) and complete the online orientation or call (805) 378-1428
to schedule an on-campus group orientation. These orientations are
designed to help students get started on the right foot and select the

Moorpark College Catalog 2011/12

classes they need to accomplish their goals. After completing an orienta-
tion, students may then schedule a counseling appointment by calling
(805) 378-1428. It is a good idea to meet with a counselor during your
first semester to develop a multi-semester Student Education Plan. This
will help you make sure you are on the right path to achieve your goals.

Educational Opportunities and
Scheduling Options

To meet the varying needs of students, courses are offered in many dif-
ferent scheduling patterns and alternative forms of delivery. Most are
traditional full term courses, but many are condensed in time to better
match busy schedules. Some classes start a few weeks later than the full
term classes and meet for roughly 13-15 weeks; these options approxi-
mate public-school and four-year school calendars. Other courses can
be completed in shorter time frames, including first eight weeks, last
eight weeks and one-day seminars.Courses are available mornings, after-
noons and evenings Monday through Friday, as well as on Saturday and
Sunday. Most courses are offered on campus but courses are also avail-
able through distance education (online and partially online) requiring
minimal trips to campus.

Moorpark College’s goal is to be responsive to the many scheduling
needs of students as they juggle jobs and family obligations. To match
specific scheduling needs with the course offerings, students can consult
each semester’s online Schedule of Classes. These schedules are avail-
able at www.moorparkcollege.edu. Each course entry notes the length of
the course, when it meets, and where. The special enrollment and refund
deadlines for all classes are available by clicking on the Course Record
Number (CRN) for each specific course. The length of each specific
course determines the deadlines (enrollment, drop, refund, etc.). Up-
to-date information is available online by clicking on the Course Record
Number (CRN) in the online schedule.

Honors Program
The Honors Program aims:

*  toprovide a learning experience that encourages independent and creative
thought;

*  to promote critical reading, writing and thinking as necessary tools for
continued academic success; and

e toprepare students for transfer to four-year institutions.

The Honors Program offers a series of intellectually challenging courses
in different disciplines that invites students to explore topics in depth,
often by working in a seminar-type class with other motivated students.
In addition, Honors students benefit from more one-on-one interactions
from instructors and counselors. Students can take an honors course
or two in a favorite discipline, or they can graduate from the Honors
Program after completing 15 units of honors courses, making at least
one formal scholarly presentation before a body of their peers, attend-
ing two extracurricular activities per year and earning a GPA of 3.25 in

Suc J'Gasa"‘ dent




Succeeding as a Student

all honors courses as well as an overall GPA of 3.25. Students requiring
Honors certification for transfer must have earned a 3.25 GPA by the time
of certification. Entrance into the Honors Program is based on a high
school GPA of 3.25 or college GPA of 3.0 with 12 units of transferable
college-level courses.

Rewards of the Honors Program are many including priority transfer
admission to several universities: California Lutheran University, UC
Riverside, UCLA, CSU Fullerton, CSU San Diego, La Sierra University,
Chapman University, Mills College, Occidental College, Pitzer College,
University of San Diego, and Whitman College. For more information
about the Moorpark College Honors Program, refer to the Moorpark
College website.

UCLA Transfer Alliance Program (TAP)
This partnership with UCLA provides Honors Program graduates with
priority consideration for transfer and eligibility to apply for the “TAP
Scholars” scholarship.

Learning Communities

Learning Communities are designed to provide students combined
courses in two or more areas of study. Such courses are taught by two
or more faculty presenting ideas from different points of view, as well
as different disciplines’ perspectives. Learning Community classes have
themes and connect to careers. Different combinations of courses are
available for varying units of credit. Each semester’s Schedule of Classes
provides particulars about these team-taught classes.

Distance Education

Distance Education is a course delivery method in which students do not
have to be physically present in the same location as the instructor or
other students. Course content is delivered through the Internet. Students
and instructors communicate with each other using online technologies.
Attendance is required at all scheduled on-campus meetings, including
orientations and examinations. In addition to providing critical infor-

Moorpark College offers three types of Distance Education courses:

Online classes — the course is conducted
through the Internet using a Learning
Management System  (Desire2Learn), with
regular weekly content posted by the instructor,
including weekly assignments and discussions.
Some online courses require an orientation
meeting scheduled on campus.

Online with  onsite  testing
classes — as in an online class the course is
conducted through the Internet; however,
course examinations are scheduled to occur
on campus. Attendance at examinations
is required. Photo identification may be
required on the day of the examination.

V2% Hybrid classes — a portion of the class
instruction, assignments, assessments and communication
is conducted online, and the rest is conducted during
regularly scheduled classroom meetings. The schedule
will indicate that a certain number of hours per week
are arranged, while the rest of the hours have listed days,
times, and a room on campus.

For online and hybrid classes, access to a computer with an Internet connection, a Moorpark College email address, accessed through MyVCCCD
(my.veeed.edu), and familiarity with computer applications, including word processing and email are required. Computers are available for stu-
dent use in the Library Learning Resources open computer lab. Highspeed DSL or cable Internet access is highly recommended. System require-
ments for accessing Desire2Learn classes include the following:

Minimum resolution of 800 x 600

Minimum Requirements* Recommended*
Operating System Windows 98, 98SE, ME, 2000, 2003, XP, Vista, 7

Mac OS X Windows 7
Video SVGA monitor

Resolution of 1024 x 768 or greater

Internet speed

Sun Java Runtime

56K modem

Cable modem, DSL

Environment (JRE)

JREV1.4.2.x, 1.5.x, 1.6.X

JRE 1.6 update 22

Browser Firefox 3.0 or higher Internet Explorer 8 or higher
Safari 3.1 or higher (Mac only) Firefox 3.5 or higher (PC)
Internet Explorer 7 or higher Firefox 3.0 or higher (MAC)

Java script Enabled Enabled

Cookies Enabled Enabled

* Requirements and recommendations subject to change due to developments in technology.

Suc di
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Succeeding as a Student

mation for participating in and passing a course, orientations provide
an opportunity to meet the instructor. Examinations may be proctored;
however, it is the student’s responsibility to contact the instructor to
arrange mutually acceptable proctoring facilities and times.

In order to access their courses in the Library’s open computer lab, stu-
dents must bring their own headphones for courses with video and audio
components. Current Library Learning Resources hours are posted at
www.moorparkcollege.edu/library.

In the online Schedule of Classes there is a course note attached to the
CRN. Students should check the note by clicking on the CRN number
for the dates of orientations and examinations. The instructor’s email
or website contact will also be listed. Prior to starting a distance edu-
cation course, students should check the settings on their computers.
A start-up guide is available at http://www.moorparkcollege.edu/ser-
vices_for_students/distance_education/students/index.shtml. Approxi-
mately one week before the class starts, students can log into the course
through MyVCCCD. Once you have logged into the class, you should read
the course syllabus and any welcome information the instructor has
posted. Instructors may also send Information to students through the
student’s my.veeed.edu e-mail. Students should check their @my.veeed.
edu e-mail regularly. Instructors can view which students have logged
into the course and may drop any student who does not log in during
the first week of the class. Trouble shooting instructions are available
at www.moorparkcollege.edu/dehelp, or students can contact the help
desk at (805) 652-7777.

Moorpark College Catalog 2011/12

Internship and Work Experience

Occupational Work Experience/Internship courses provide students with
the opportunity to earn graded college credit by working in a volunteer
or paid position that is related to their career goal and/or major. Stu-
dents receive one unit of credit for each 60 hours of unpaid or 75 hours
of paid work, and may enroll each semester in up to 4 units. The student
may be able to accumulate up to 16 units by taking the Work Experience
courses multiple times. The student must attend an orientation, develop
learning objectives, complete a related project or report, and maintain
signed verification of hours. The student meets with a faculty advisor
who supervises the experience, visits the worksite, and awards the grade.

These opportunities for on-the-job learning are advertised and coordi-
nated through the Career Transfer Center. An existing position might be
eligible for credit in the program if it provides new or expanded learning
for the student. The Career Transfer Center is located in Fountain Hall.
Call (805) 378-1536, email mccareer@vceced.edu, or visit our web-
site under Services for Students at www.moorparkcollege.edu for more
information. Course descriptions are listed in the “List of Courses” sec-
tion in the Catalog under “Work Experience.”

Independent Study

The intent of an Independent Study is to enable students to further
explore particular aspects of a subject by studying it in depth under the
direction of an authorized instructor in that discipline. The student is
expected to have completed at least one previous course in the subject
matter. Students wishing to enroll in an Independent Study must be
enrolled in at least three other units of course work at Moorpark Col-
lege for the semester in which the Independent Study is to be taken. A
student may be enrolled in no more than two independent studies in one
semester and no more than one course in a discipline in a semester. A
maximum of twelve total units of Independent Study course work may
be taken at Moorpark College, with a maximum of six units in one disci-
pline. Students wishing to complete an Independent Study should contact
an instructor in the discipline in order to develop a program plan and to
initiate the required paperwork by the appropriate deadline.

Field Trips

A field trip may be a required activity for 2 number of courses in the col-
lege curriculum. For any such courses, it is intended that the field trips
be clearly identified in the College Catalog and in each semester’s Sched-
ule of Classes. For other courses, a field trip may be an optional activity
for the students enrolled. According to policy adopted by the District’s
Governing Board, all persons making any type of field trip or excursion
shall be deemed to have waived all claims for injury, accident, illness, or
death occurring during or by reason of the field trip or excursion.

Auditing Policy

Auditing enables a student to attend a class without receiving a grade,
taking an exam, or earning unit credit. Students enrolled in ten or more
semester units may, with instructor consent, be allowed to audit one
class without a fee. Students not enrolled in ten semester credit units
may, with instructor consent and dean’s approval, audit one class with a
fee for auditing of fifteen dollars ($15.00) per unit per semester. Audit
students must also pay the Health Fee.
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Succeeding as a Student

Priority in class enrollment shall be given to students desiring to take
the course for credit towards a certificate or degree. Therefore, students
wishing to audit may register for classes in audit status by special petition
only after late registration has ended. This petition requires permission
of the instructor and division dean. Laboratory and activity classes are
not normally available for audit. Students auditing a course shall not be
permitted to change their enrollment in that course to receive credit for
the course. Petitions for this purpose, “Petition to Audit a Course,” are
available at Registration & Records (Admin bldg).

Students auditing a course are not permitted to take exams in class, nor
are they permitted to challenge the course at a later date. Instructors are
under no obligation to grade assignments of students auditing a course.
Attendance requirements for students auditing courses are the same as
for all other students as stated elsewhere in this Catalog. Audit fees are
nonrefundable.

Admission information

Admission to Moorpark College is open to any high school graduate,
anyone possessing a high school proficiency certificate, or any adult
eighteen years of age or older and capable of profiting from instruction.

Eligibility for Admission, & Residency
Requirements

Admission Procedures

Students new to Moorpark College must complete an application for
admission. An application for admission is available online at www.
moorparkcollege.edu/ apply. Hard copies can be obtained by contacting
the Office of Registration & Records at (805) 378-1429.

Returning students may update any changes to their address, or phone
number online at my.vceed.edu.

Returning students who have not attended Moorpark College in the last
5 years must reapply for admission at www.moorparkcollege.edu/apply.

Applications may be submitted beginning March 1st for the Summer and
Fall semesters and October 1st for the Spring semester, and must be on
file before students can register for classes. There is no cost to apply.

Eligibility for Admission

Admission to Moorpark College is open to any California resident who
possesses a high school diploma or equivalent (certificate of proficiency,
GED), any adult 18 years of age or older who may benefit from instruc-
tion offered, and any person who is an apprentice as defined in Section
3077 of the Labor Code.

Exceptions are considered by petition for special admissions programs
noted elsewhere in this catalog. High school graduates under 18 years
of age shall provide an official transcript verifying their graduation or its
equivalent.

Students entering any of the public community colleges of California
are subject to the residency requirements as determined by the state of
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California. A student who is a resident of another state may be admitted
under conditions stipulated by the governing board and on payment of
nonresident tuition, enrollment, health fees and other applicable fees. A
student who is a citizen and resident of another country (international
student) may be admitted under conditions stipulated by the governing
board and on payment of an application processing fee, nonresident
tuition and foreign student surcharge, enrollment, health fees and other
applicable fees. Consult the “Fees” section and “Appendix XIII” of this
Catalog for more information on nonresident tuition, fees and refunds.

The right of a student to attend any community college in this District is
conditioned by certain admission and residency qualifications as pro-
vided by law. A student disqualified from another institution must petition
to be admitted by the Office of the Registrar. Further information is listed
under residency requirements.

Residency Requirements

The determination of legal California residence is a complex matter. Stu-
dents will be required to present various kinds of documentation for
purposes of the final determination. All questions as to legal residence
and the exceptions allowed under California law shall be directed to
the Admissions and Records Office. The right of a student to attend any
public community college in California is conditioned by certain resi-
dency qualifications set forth in the California Education Code. Residence
determination is based on state and federal law, and is subject to change
without prior notification.

California Residents

To qualify as a California resident, a student must have legally resided in
California for one year and one day prior to the beginning of the semester
he or she is planning to attend, and must have taken actions that express
intent to establish California residence. Students who have lived in Cali-
fornia for more than one year but less than two years will be asked to
show proof of legal California residence. The burden of proof lies with
the student, who must present documentation of both physical presence
in the state for at least one year and one day, and intent to establish per-
manent California residence. Failure to present such proofs will result in
a nonresident classification for admission and tuition purposes. A list of
acceptable proof documents is available from the Office of Registration
& Records Office.

Students who are former residents of California and have been absent
from the State, but who attended a California high school for three years
and graduated from a California high school may be eligible for exemp-
tion from the requirement to pay nonresident tuition fees while they rees-
tablish their legal residence in the State. Contact the Office of Registration
& Records for more information on California Law AB 540.

Nonresidents

A nonresident is a student who has not lived in California continuously
for one year and one day prior to the beginning of the semester he or she
is planning to attend, or who is unable to present proof of intent to estab-
lish permanent California residency. Students classified as nonresidents
shall pay nonresident tuition fees in addition to mandatory enrollment
and health fees.
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Conduct inconsistent with a claim for California residence includes but
is not limited to:

*  being an actively registered voter in another state

e petitioning for divorce as a resident of another state

e attending an out-of-state educational institution as a resident of that state
*  declaring nonresident status for California state income tax purposes

*  maintaining a valid driver’s license or vehicle registration from another
state

Reclassification of Residence Status

Students who are admitted as nonresidents must petition for reclassi-
fication to California resident status. The petition process includes the
completion of a Residence Reclassification Request form and the sub-
mission of acceptable documentation to support a claim that the student
has met the requirements for physical presence and intent to establish
legal residence in California. The physical presence requirement is one
year of living in California. Students must show proof that California has
been their primary state of residence, excluding vacations, for one year
and one day prior to the beginning of the term for which reclassification
is requested. Legal intent to establish residency in California requires
that the student take actions that carry an expression of intent to make
California their primary and permanent state of residence. Intent can
be manifested in many ways, including but not limited to filing Califor-
nia taxes as a resident, being a registered California voter, registering
vehicles in California, buying residential property in California, residing
in California.

Request for Reclassification may be denied if the
student:

e isin California solely for educational purposes.

*  possesses a driver’s license or vehicle registration or voter registration or
selective service registration from a state other than California; such items
constitute maintaining residence in another state.

e s claimed as a dependent on out-of-state tax returns (e.g., by parents
living in another state). Other regulations and restrictions apply that may
affect the determination of residence status. Questions should be referred
to the Office of Registration & Records.

International Students

This school is authorized under Federal law to enroll nonimmigrant stu-
dents. International students (F1, F2, M1, M2 visas) and persons who
hold nonimmigrant visas including but not limited to visa types B, C, D,
H2, H3,], 0, P, Q1, IN, TD, TWOV, U, WB, WT are citizens and residents
of another country. Eligibility for admission is determined by the type
and current status of the visa. If eligible for admission, students present
in the United States under these visa types are classified as International
Students and are required to pay nonresident tuition fees in addition to
the mandatory enrollment and health fees for each semester of atten-
dance. Contact the International Student Office for more information.
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Students who hold certain types of nonimmigrant visas approved by the
United States Citizenship and Immigration Services may be eligible for
admission as well as residence classification for tuition purposes. Visa
types eligible to establish residence include: A, E, G, H1B, HIC, H4, I, K,
L, N, NATO, 01, 03, Q2, Q3, R, S, T, V. Proof of current visa status must be
submitted. Contact the International Student Office for more information.

Students residing in the United States who do not possess a visa or other
documentation issued by the Bureau of Citizenship and Immigration Ser-
vices may be eligible for exemption from the requirement to pay nonresi-
dent tuition fees. The student must have attended a California high school
for at least three years and graduated from a California high school and
filed an affidavit with the Records & Registration Office of their intent to
apply for a change to an immigrant or non-immigrant status that allows
the establishment of California residence. Contact the Office of Registra-
tion & Records for more information on California law AB 540. This
exemption does not apply to students who hold nonimmigrant visas.

Military Personnel and Dependents

Military personnel who are stationed in California on active duty are
exempt from the requirement to pay nonresident tuition for the duration
of their active duty assignment to California. Eligibility for the exemption
does not mean the individual is classified as a California resident. Per-
sons eligible for the exemption may not be eligible for certain types of
financial aid or assistance. The exemption does not apply to members of
the armed forces assigned to California solely for educational purposes.

Spouses and dependents of military personnel who meet the above
description are also exempt from the requirement to pay nonresident
tuition. Eligibility for the exemption does not mean an individual is
classified as a resident. Persons eligible for the exemption may not be
eligible for certain types of financial aid or assistance. The exemption
applies only to dependents whose sponsor is assigned to California on
active duty. The exemption may not apply to any military personnel or
dependant who already possesses a bachelor’s degree or higher.

On-Line Registration & Records Services

Students may access the following Registration & Records services online
at my.veeed.edu:

*  check your registration appointment

*  register for classes

*  search for classes in a variety of ways

*  add classes; Drop classes

*  change your mailing address or phone number

*  change your PIN

*  view/print your class schedule

*  view/print your academic records including courses, units and GPA
*  payfees

*  view unpaid fees or holds
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Specialized Program or Course Eligibility

Moorpark College offers specialized programs in Exotic Animal Train-
ing/ Management, Nursing and Radiologic Technology. These programs
require special admissions procedures that are detailed within the “List
of Courses.”

Prerequisites and
Corequisites

Moorpark College is fully committed to providing educational opportuni-
ties to all students and fostering student success. Some courses require
specialized training or preparation to ensure success. Such criteria or
“prerequisites” have been established as a means of notifying students of
the skills and abilities needed to succeed in a specific course. Students
should carefully review prerequisites and corequisites listed in the col-
lege catalog before enrolling in classes.

Important Definitions

PREREQUISITES: A prerequisite represents a set of skills or a body of
knowledge that a student must possess prior to enrollment and without
which the student is highly unlikely to succeed in the course or program.
It is a condition of enrollment that a student is required to meet in order
to demonstrate current readiness for enrollment in a course or educa-
tional program. For example, a student enrolling in general chemistry
will have difficulty without adequate preparation in algebra. Prerequi-
sites must be completed with a grade of “C” or better prior to registration
in a specific course. Courses taken without the required prerequisite
may not be accepted by the college or transfer institutions. Students cur-
rently enrolled in prerequisite courses will be allowed to register for
the next course but will be dropped from that course if the prerequisite
course is not successfully completed. Evidence of prerequisite comple-
tion at other institutions will be required prior to enrollment.

COREQUISITE: A corequisite represents a set of skills or a body of
knowledge that a student must acquire through concurrent enrollment
in another course and without which the student is highly unlikely to
succeed. It is a condition of enrollment consisting of a course that a
student is required to simultaneously take in order to enroll in another
course. Students who drop one corequisite course may be dropped from
the other course as well.

RECOMMENDED PREPARATION: This specifies the prepara-
tion suggested by faculty that is expected to help students successfully
complete a particular course. While encouraged to do so, students do
not have to satisfy recommended preparation guidelines to enroll in a
course.

LIMITATIONS ON ENROLLMENT: Be sure to check other restric-
tions that must be met in order for a student to register for a specific
class. For example, a child development course might state the following:
“Proof of negative TB clearance is required.”
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Course prerequisites, corequisites or recommended preparation/other
limitations are specified within course descriptions provided in “The List
of Courses” that is presented in the center section of this catalog. They
are also specified in each semester’s Schedule of Classes. A course has
no prerequisites or corequisites unless so designated. Students must sat-
isfy the prerequisite or corequisite requirements for all courses in which
they enroll.

PREREQUISITE EQUIVALENCY: Students who have completed
course work at the high school level or at another college that could be
seen as equivalent to a course’s stated prerequisite need to have official
transcripts sent to the Moorpark College Counseling Department so the
equivalency can be verified and recorded. Students may hand carry offi-
cial (unopened) transcripts to the Counseling Office prior to registration
to expedite the review process. The counselors will review the transcripts
and determine how the previous courses meet the stated prerequisites.
Additional documentation may be required to make the determination.
Specific prerequisite clearance must be requested prior to registration.

Once it has been determined by a counselor that previous course work
does indeed meet stated prerequisites, then a “Prerequisite for Course
Equivalency” form can be completed, signed, and submitted to Registra-
tion & Records, so the student can proceed with course registration.

CHALLENGING A PREREQUISITE OR COREQUISITE: 1t is
recognized that students may have preparation equivalent to the stated
prerequisites or corequisites or may wish to challenge a prerequisite or
corequisite as allowed by state law. The petition for challenging a pre-
requisite or corequisite is available in the Counseling Office. The student
shall bear the initial burden of showing that grounds exist for the chal-
lenge. If you have any questions or need help, make an appointment with
a counselor by calling (805) 378-1428.

The following lists the grounds in which a challenge may be pursued:

e the student will be subject to undue delay in attaining the goal of his/her
educational plan because the prerequisite or corequisite course has not
been made reasonably available.

*  the prerequisite or corequisite is not valid because it is not necessary for
success in the course for which it is required (student documentation
required).

* the prerequisite or corequisite is unlawfully discriminatory or is being
applied in an unlawfully discriminatory manner (student documentation
required).

*  thestudent has the knowledge or ability to succeed in the course despite not
meeting the prerequisite or corequisite (student documentation required).

Special Admissions for Minors Concurrently
Enrolled in High School or Below

In accordance with the California Education Code, students in grades
K-12 may be permitted to enroll in college courses as Special Admission
students. The intent of Special Admissions is to provide minors who can
benefit from advanced scholastic and vocational education the opportu-
nity to take college level courses that are not available through their pri-
mary school or other alternatives. This requires that Special Admission
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students be actively enrolled in at least 2 minimum day at their primary
school. Permission to attend in Special Admission status is required for
each semester the student wishes to attend until the student graduates
from high school or turns 18 years of age, whichever is sooner. Special
Admission students may apply online but must register in person and
are limited to a maximum of 6.0 units per semester, including summer.
Course enrollment fees are waived for Special Admission students. All
other fees apply. Moorpark College grants college credit only.

Once a student has applied for admission and in order to qualify and
register for Special Admission, all students must present the following
for each semester they register:

*  written permission of a parent or guardian and written permission of their
high school principal or counselor on the Special Admission form. In
addition, students below the 11th grade must also have the written consent
of the Moorpark College instructor whose class they wish to attend and are
not permitted to enroll until the semester begins.

* 2 Memorandum of Understanding signed by a parent/guardian and
student.

* acurrent transcript or report card. Transcripts are used to confirm grade
level and for clearance of enforced prerequisites.

*  home-schooled students must present the completed Private School
Affidavit. For more information, visit www.cde.ca.gov/sp/ps.

Special Admission forms are available online, at the high schools and in
the Office of Registration & Records at Moorpark College in the Adminis-
tration Building. Detailed information on prerequisites equivalency and
clearance is available at www,moorparkcollege.edu.

Important Note: Under the Family Educational Rights and Privacy
Act, once a student is attending an institution of postsecondary edu-
cation, all rights pertaining to the inspection, review and release of
his/her educational records belong to the student without regard to
the student’s age. Therefore, all students, regardless of age, must pro-
vide written consent for release of their transcripts. For more infor-
mation, please refer to “Privacy Rights Regarding Student Records”
in this Catalog.

For information about The High School at Moorpark College, a full-time
on-campus program for High School Juniors and Seniors, visit the Moor-
park Unified School District website at www.mrpk.org.

Student Outreach

The Student Outreach program facilitates enrollment at Moorpark College by
providing:

e pre-admissions information to all prospective students,

*  ensuring access to and knowledge of campus resources,

*  promoting academic, career and student services to all prospective students
and the community,

*  coordinating on-campus and community outreach events,
e representing the college at off-campus sites

* integrating matriculation, marketing, student services, and career
technical education to create a comprehensive student centered program.
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The Outreach program also serves as the primary contact to local K-12
school districts, community groups and industry and is located in Foun-
tain Hall Room 113. Trained Student Ambassadors conduct the Campus
Tour program, highlight student services and coordinate visits with pro-
spective students, school sites and the community.

For more information contact (805)378-1409 or via email at: mcout-
reach@ vcced.edu, or visit us online at: www.moorparkcollege.edu/out-
reach or moorparkcollege.edu/new.

International Student Admission

An international student is anyone enrolled in courses in the United
States who is neither a permanent resident nor a citizen of the United
States. Most international students who intend to study full time in the
United States will have an F-1 visa. Persons holding visas should report
to Registration & Records to determine their eligibility for enrollment
to the college, or contact the International Student Program at (805)
378-1414.

Admission Requirements
(F-1 visa student only)

Prior to admission, international students must submit the following
documents for evaluation to the International Student Office:

*  International Student Application form for Moorpark College

*  Personal letter (in English) describing education background, special
interests, and reason for applying to Moorpark College

*  Proof of TOEFL with a score of 450 (PBT); 133 (CBT); 45 (IBT) or higher.

e Official Translated Transcripts: Transcripts of all High Schools and
Colleges previously attended must be in English.

* A $50 non-refundable Application Processing fee. Check or money order
payable in US dollars and made out to Moorpark College.

*  An official bank statement or affidavit of support from a sponsor, to show
proof of sufficient financial support to pay tuition, fees, and living expenses
for one year. This cost is estimated to be $21,000 (subject to change). If
bank statement is provided from a sponsor other than the student or their
parents, they must also provide a notarized Financial Certification (form
is available from the International Student Program).

e Apersonal letter of reference from a school instructor, administrator or
an employer.

Prior to enrollment in classes, international students must complete the
following activities:

*  Take appropriate assessment tests at Moorpark College.

e Attend orientation session for new international students, including
academic counseling

e Attend in-person, an individual appointment with the International
Student Office staff.
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Prior to attendance in classes, international students must provide the following
items to the International Student Office:

*  Completed Health Statement, and negative Tuberculosis skin test
(Mantoux). If skin test is positive, student will be required to obtain a clear
follow-up chest x-ray.

*  Proof of major medical insurance coverage meeting minimum school
requirements. Appropriate insurance may be purchased through the
International Student Office on campus.

*  Passport, visa, [-94 card and any previous 120’ issued by other schools, so
copies can be made and filed.

Limitations on Enrollments

In order to foster cultural exchange, the District encourages ethnic and
national diversity among the student body. Due to the District’s space
limitations and to the special educational needs of international students,
the Ventura County Community College District reserves the right to limit
the number of international students admitted each year.

Veterans

Moorpark College offers courses approved for V.A. benefits under Chap-
ters 30, 31, 32, 33, 35, and 1606/1607 under Title 38 of the U.S. Code.
In order to use specific services, all veterans and eligible dependents
are required to have counseling before enrolling. They are also respon-
sible for notifying the V.A. Certifying Official of any changes in their aca-
demic program, in their marital or dependent status, or in their address.
Enrollment can only be certified to the Veterans Administration when a
student has completed the following:

*  TFiled with Registration & Records official transcripts of all previous work
taken at colleges or universities, including military education (SMART
transcripts).

*  Filed with the Records Affairs Office a D.D. 214 form and other required
documents.

e Met with a counselor and filed a Veteran’s Educational Plan with the VA
Certifying Official.

e Enrolled in classes for the semester to be certified.

* In accordance with SB 272, enacted 1/1/2008, veterans are entitled to
registration priority even if they do not plan to use thier educational
benefits while attending Moorpark College. Contact the Veterans Benefit
Specialists for details.

The Moorpark College Veterans Benefit Specialist/Certifying Official is
located in the Office of Registration & Records in the Administration
Building and can be reached at (805) 378-1400, ext. 1852 or online
at www.moorparkcollege.edu/ veterans. The California Department of
Veteran Affairs can be reached directly at 1-800-952-5626 or www.cdva.
ca.gov. The Department of Veteran Affairs can be reached at 1-888-442-
4551 or www.va.gov.

as a Student

S

14

Selective Service Registration

Moorpark College in accordance with AB 397 added by statues
1997,575,E.C.566500 and 69400 is alerting all male applicants for
admission who are at least 18 years old and born after December 31,
1959, to be aware of their obligations to register with the Selective
Service. In order to receive federal student aid, male students must be
registered with the Selective Service. For more information, contact the
Financial Aid Office, (805) 378-1462.

Updating Student Records

Once a student application is on file, any necessary communication with
the student is conducted through the contact information provided and
through the VCCCD email given to all students. It is important that address,
phone, and alternate e-mail address updates corrections be recorded in
student academic records. Students may update this information at any
time at My.vcced.edu. Name changes must be filed in person at Registra-
tion & Records. They cannot be completed online.

Registration Procedures

Detailed registration instructions, procedures for all methods of registra-
tion, and a calendar specifying registration dates are available online at
www.moorparkcollege.edu. Students are advised to register as early as
possible for the most complete selection of classes.

Late registration is permitted into open classes during the first week of
semester-length classes. After the first week of the semester, registration into
semester-length classes requires an add authorization number issued by the
instructor. For short-term classes, the same basic procedure applies, but the
deadlines are modified to fit the course’s shortened time frame. To verify
short-term course dates and deadlines, students can check with their instruc-
tor or online by clicking on the CRN for the specific course. Students receive
credit for classes only if they are officially enrolled before the last day to add.

Open to Enroliment

Any person who has been admitted to the college and who meets the pre-
requisites to a class or program (unless specifically exempted by statute)
may enroll in courses offered by the Ventura County Community College
District and its colleges.

Transcripts

Students who have attended any accredited college or university or mili-
tary service school and who wish to enroll in Moorpark College must
have official transcripts of all previous college or university work or
military service school on file at the College if they fall into any of the
following categories:

*  plan to seek a degree or certificate;
*  plan to participate in intercollegiate athletics;

*  were placed on academic probation or dismissed from the last institution
of attendance; or
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*  aveteran claiming benefits or a veteran planning to apply for veteran’s
benefits (see “special note” below);

e plan to or have already applied for Financial Aid.

Transcripts must be sent directly to Moorpark College from each institu-
tion previously attended.

Special Note: To comply with Veterans Administration regulations, vet-
erans claiming benefits must have all previous college, university, or
military service school transcripts on file before subsistence benefits can
begin. This requires that all units, not just those acquired under previous
VA benefits, be claimed.

Special Grade Recognition: Deans’ List

Special recognition is accorded students who complete a program of 12
or more units in letter grades with a 3.5 grade point average or higher
during a primary semester. These students are placed on the Deans’ List
and given appropriate recognition on campus and in the community. Stu-
dents attending Moorpark College and concurrently enrolled at Oxnard
and/or Ventura College may request that the units be combined for eli-
gibility for the Deans’ List. Students attending more than one campus
during any semester may choose one campus for placement on the
Deans’ List.

Student Fees

(all fees are subject to change)

All fees are due and payable upon registration. Students who do not pay
their fees in a timely manner will be subject to the following actions:
they will be dropped from their classes and required to re-enroll before
being permitted to continue; or they will have a financial hold placed
against their records which, until paid, will prevent all further enroll-
ment, drops, and withdrawals. It will also prohibit access to transcripts
and grades, and will limit access to certain campus services. Fees can
be paid on line at my.vceed.edu, by mail, or in person. Students unable
to pay are encouraged to use the fee payment installment plan, called
e-Cashier, which allows students to pay their registration over several
months. Students should also contact the Financial Aid Office at (805)
378-1462 to determine their eligibility for financial aid and to initiate any
necessary paperwork to apply for that aid.

Students who drop classes after the refund deadline remain responsible
for all fees owed. The last date to drop a semester-length class for a
fee credit is specified in the Academic Calendar section of My.vcced.edu
each semester. Information for refund deadline for all classes is available
by clicking on the CRN of the online schedule.

Enrollment fees are set by the State and are subject to change
without notice and may be retroactive; all other fees are set by the
Ventura County Community College District Board of Trustees and
are subject to change by Board action.
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Enrollment Fee (mandatory)

FALL 2011 oo $36 per unit
SPIING 2012 +.ovvovovovvevovvvvvvvveeneeeeees s $36 per unit
SUMMET 2012 ....vvvvvvvvovvvvsvsveeeeeeeeeeeeeeees s $36 per unit

Nonresident Tuition (in addition to enrollment fee)

OUL OF SEALE ..o eeeeenrens $176 per unit
International STUAENS .........coevvoeeveeeeeeeeeceeeer e $176 per unit

Nonresident Capital Outlay Surcharge..............cccccooevevvvveennns $14 per unit

(effective Fall 2010, this surcharge is required of all nonresident students)

Health service Fee (mandatory.............c.cccocoveunnecn. $17 per Semester
$14 for Summer

This fee enables the College to provide students with a variety of health
care services. In accordance with the California Education Code and
Board policy, students are required to pay the health fee, regardless of
the units taken, unless they meet one of the exemptions listed:

*  students who depend exclusively upon prayer for healing in accordance
with the teachings of a bona fide religious sect, denomination, or
organization. Documentary evidence of such an affiliation is required.

*  students who are attending a community college under an approved
apprenticeship training program (see Education Code §76355).

Student Center Fee (mandatory) ..., $1 per unit
(maximum payment of $10 per year)

In Spring 2000, the students of Moorpark College voted to establish this
Student Center Fee. The collected fees will be used to remodel and main-
tain the Campus Center per California Education Code section 76375.

Remote Registration Fee ..., $2 per semester

This fee will be charged to any student registering online and is not
refundable.

Instructional Materials Fees: Instructional material fees for certain
selected credit or non credit courses may be required at the time of reg-
istration or the materials may be purchased on your own. If an instruc-
tional Material Fee is required, the amount of the fee is listed beneath the
course title In the Schedule of Classes. Authority for the charge is granted
under Ventura County Community College District Board Policy 5030.
These instructional and other materials include but are not limited to text
books, tools, equipment and clothing. If: (1) the instructional and other
materials required for the course have a continuing value to the student
outside of the classroom setting, or (2) the instructional and other mate-
rials are used in the production of an “end product” that has continuing
value to the student outside the classroom setting.
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Associated Students Photo L.D. ... $10/semester or $15/year

The College Photo 1.D. Card may be purchased online or at the Busi-
ness Office for $10/semester or $15/year. Once the fee has been paid at
the Business Office, students bring the receipt to the Associated Students
Office in the Campus Center to have a picture taken and a card made.
The card will provide easy access to campus services. In addition, this
photo LD. card provides the holder discounts at local movie theaters,
college athletic events, and college theatrical performances. For further
information, call the Associated Students at (805) 378-1400, ext. 1635.

Student Representation Fee (optional)
This fee provides support for students or representatives who share posi-
tions and viewpoints before city, county and district governments, and
before offices and agencies of the state and federal governments. Autho-
rized by Education Code, Section 76000.5, this fee may be waived for
religious, political, financial, or moral reasons. Waiver forms are avail-
able from Associated Students Office (Campus Center). For further infor-
mation, call the Associated Students Office at (805) 378-1400, ext. 1635.

Parking Fee
All vehicles must display an appropriate parking permit to park on
campus.

The parking permit process has been changed to allow you the option,
for a small processing fee, to purchase your parking permit online and
have it delivered to your home. Please make sure that we have your cur-
rent mailing address on file. You may update your mailing address via
the MyVCCCD portal.

Note: If you do not want to pay the optional processing fee, permits are
available for purchase and pickup at the Student Business Office.

The fees for a permit are: Fall/Spring Summer
Semester Fee, Automobile................ccccoooverrvvvveennnn. $40.00 ..., $20.00
Semester Fee, MOLOICYCIe.........ccvvvvveerrvvrerrrrricrnnnns 30.00

Carpool permit (carpool = 3 or more students) .. 30.00

Students who receive financial assistance pursuant to any of the programs
described in subsection (g) of Education Code Section 72252 shall be
exempt from parking fees in excess of $20 per semester. Students requir-
ing accessible parking should contact ACCESS at (805) 378-1461.

A daily or long term student parking permit is required in all lots on
campus. “One-Day Use Permits” are $2.00. These permits must be dis-
played on the dash of the vehicle to permit parking in all appropriately
designated student spaces. These day use passes do not permit parking
in spaces marked “handicapped” or “staff.” One-Day Permits can be
obtained from machines located on the main driveways in Lots A, B and C
aswell as in lots D/E, E, G, G1, H, M and PA. The locations of these parking-
permit machines are noted on the Campus Map, on the inside front cover.

Students and visitors are requested to observe parking regulations
with regard to red no-parking zones, double parking, restricted zones,
handicapped zones, and staff restrictions. Parking in these marked areas
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could result in a parking citation or the vehicle being towed at the own-
er’s expense. Citations will be issued for vehicles without a valid permit.
A ticket for a general parking violation is $40.

Credit by eXam ........oceeiiveirinnnninnnincnincninsenisesisscseenes $36/unit
This nonrefundable fee is assessed to students petitioning for Credit By Exam.

Requests for Enrollment Verifications and Fees

Verifications of enrollment for insurance and other purposes are pro-
vided for $3.00 per verification. Verifications are completed within five
to seven working days of receipt of the signed student request. Rush (3-5
working days) service is available for $5.00 per verification. Enrollment
verifications cannot be completed if the student has any outstanding fees
and/or obligations due to the District. Requests for enrollment verifica-
tion are submitted to Registration & Records (Admin bldg). Students
may print an enrollment verification from My.vcced.edu at no charge.

Requests for Transcripts and Fees

Two official transcripts are furnished to each student free of charge. A
$3.00 fee is charged for each additional transcript. Normal processing
time is 10-20 working days but may be longer at the end of the semester.
All requests for transcripts must be in writing and include the student’s
signature. Rush transcript (3-5 working days) service is available upon
receipt of a signed student request and payment of the $5.00 rush tran-
script processing fee. Unofficial transcripts are available for $1.00 from
the Office of Registration & Records. Students must present picture ID In
order to receive an unofficial transcript. Web transcripts are available for
no charge at My.veeed.edu.

Important Notes: Transcripts cannot be released if the student has any
outstanding fees and/or obligations due to the District (see below).
Under the Family Educational Rights and Privacy Act, once a student
is attending an institution of postsecondary education, all rights
pertaining to the inspection, review and release of his/ber educa-
tional records belong to the student without regard to the student’s
age. Therefore, all students, regardless of age, must provide written
consent for release of their transcripts. For more information, please
refer to “Privacy Rights Regarding Student Records” in this catalog.

Requests for Duplicate Diploma/Certificate and Fees

Students needing a duplicate or replacement copy of their diploma or
certificate may request one through the Office of Registration & Records.
A $10.00 duplicate diploma/certificate fee will be assessed for each and
the word “duplicate” will appear on the replacement diploma/certificate.

A signed, written request is required.
Outstanding Obligations

Registration, transcript, and enrollment verification services are denied
to students who have outstanding obligations, such as unpaid enrollment
fees, disciplinary holds, returned checks, library fines, overdue financial
aid loans or unreturned athletic equipment. Students who have received
Direct Loans or Education Loans are obligated to an online exit interview.
Obligation and payment records can be viewed online at My.vceed.edu.
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Enroliment and Parking Credits/Refunds

Students who officially drop a class or withdraw from school by the
appropriate refund deadlines for their specific classes will have their
VCCCD account credited. The VCCCD credit balance will remain on file
until the student requests a refund from the Student Business Office.
Refunds are not automatic.

Enrollment fees will be refunded minus a $10.00 administrative
fee. NOTE: Classes cancelled by the College are not assessed the $10
administrative fee, even if students request a refund rather than having
the amount credited to their account. Refunds are issued in the same
manner as they were paid, except as noted below. If payment is made
by credit card, the refund will be issued back to the credit card. Cash or
check payment will be refunded by a check. Refunds checks are mailed
within 1-2 weeks. No cash refunds are provided.

The length of each class determines the appropriate enrollment, with-
draw and refund deadlines. Refund deadlines for all classes can be found
at www.moorparkcollege.edu/schedule. Click on the CRN to view the
refund and other important deadlines.

Nonresident Tuition and International
Student Credits/Refunds

Nonresident and International Students are subject to the same deadlines
and procedures regarding credits and refunds for dropped classes as
noted above under “Enrollment and Parking Credits/Refunds.” The eligi-
bility for and the amount of the fees applicable to nonresidents (Nonresi-
dent Tuition and Capital Outlay Surcharge) are determined by the date
the student drops a class. The amount of each refund is based on the per-
centage of the class session completed at the time the student withdraws.
For more specific information, especially regarding the separate dates
for short-term classes, click on the CRN in the online schedule of classes.

The following schedule of refunds will be in effect for nonresident stu-
dents who withdraw from college:

Full-Semester Length Classes

Ist and 2nd Week .....oovvveerrvvveeeceee e, 100% of Tuition
3rd and 4th Week ...........ooovvvveeceemrerrrvvocseessnes 50% of Tuition
Shorter than Full-Semester Length Classes, including Summer Session
10% Of Class SESSIONS .........coerrvvevrerriirereriiiriiisiennes 100% of Tuition
20% Of C1aSs SESSIONS .........cvvvveervrierrvieee e 50% of TuitionZ

Full-Time Student

A student is typically defined as full time if he/she is carrying 12 or more
units during a regular term or four (4) units during a summer session.
An International Student is defined as full time if he/she maintains 12
units during a regular term, or six units during a summer session. ‘“Full-
time” may be defined differently for students with disabilities.
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Unit Requirements for Benefits

In order to qualify for certain benefits, minimum unit requirements must be

maintained as follows:

Automobile and Medical INSUTANCES .............oovvvverrvererrrrerrieerrieane. full time
Athletic ERZIDIILY ©....ovvvvvveivveecviesesssssssssssssiis 12 units
Student GOVEINMENL...............ovvvvereervvereeeerreseessiessessessesssiseseerons full-time
Social Security Benefits 12 units
Student Loan Deferments:

FULI-IME oo 12 units

HALF-ME ... 6 units
Financial Aid............ccoovvvvvremnrvviiiensrriiensrie, Contact Financial Aid Office

Veteran and war orphan benefits under GI Bill:
FUIL SUDSISTENCE ...
3/4 subsistence ...

1/2 SUDSISLENCE w...vvrerrrrrrvrrrvvvececennnnnnsssssssssssssssessssessnnee
Less than 1/2 time - Contact VA Specialist in Registration & Records

Office for details regarding eligibility.
Educational Workload

A student’s educational workload generally consists of fifteen (15) units
of course work per semester in order to make normal progress toward
an Associate Degree, a Certificate of Achievement or timely transfer to a
four-year institution. Students desiring to take an overload — more than
nineteen and a half (19.5) units but less than twenty-two (22) — must
have a counselor’s approval. Students desiring to take twenty-two (22)
units or more must have the approval of both a counselor and the Dean
of Student Life. To make a counseling appointment, call (805) 378-1428.

A Realistic Course Load

A major consideration for students, particularly first time students or
those returning to college after a lengthy absence is a determination of
an appropriate load. While the number of courses one can handle during
a semester varies among individuals, experience indicates that for most
students typical lecture courses require two hours of outside preparation
time for each hour in class. Thus, a 12-unit course load, for example,
represents a weekly commitment of 36 hours. For a four-unit class that
meets for eight weeks, the time commitment would be eight hours in
class and 16 hours of preparation each week, totaling 24 hours a week.
Moorpark College wants students to succeed so advises establishing a
realistic course load, given individual work, class and family commit-
ments.

Class Attendance

Failure of a student to be present at the first scheduled meeting of a class
may result in being dropped from that class, especially if other eligible
students are present and seeking admission to the class. It is the respon-
sibility of students, at the beginning of the semester, to become aware of
the attendance policies of the instructor for each class in which they are
enrolled.
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Students are responsible for maintaining regular class attendance. When
a student’s absence exceeds in number 1/9 of the total class contact
hours for the session (e.g., absence from a semester-long class equal to
twice the number of hours the class meets in one week), the instructor
may, after due warning, drop the student from the class. If dropped from
class, a student may petition the instructor for reinstatement when just
cause for the absence exists. The student must provide valid documenta-
tion to support the petition. If the reason for absence is directly related to
the class environment (e.g., sexual harassment, sexual assault, discrimi-
nation) the student should start the process of review and intervention
with either the specific Division Dean or Dean of Student Life. The matter
may also be brought to the attention of the Executive Vice President of
Student Learning at (805) 378-1403.

Campus Life

Students achieve success more consistently if they feel a connection to
the campus where they attend classes. These friendships and activities
contribute to each student’s future success. From Student Government to
a variety of interest based clubs, Moorpark College offers students vari-
ous ways to be involved on campus.

Intercollegiate Athletics

Moorpark College offers a wide variety of programs for men and women
interested in competing at an intercollegiate level. The Raiders field the
following teams for women: basketball, cross country, golf, soccer, soft-
ball, track and field, and volleyball. Men’s teams are baseball, basketball,
cross country, football, golf, soccer, track and field, and volleyball. The
athletic teams compete in the Western State Conference, one of the finest
conferences in California.

Every sport enjoys equal status at Moorpark College. This philosophy
is clearly demonstrated by the College’s successes in the Western State
Conference Athletic Supremacy race, which awards the conference’s best
overall athletic program. Moorpark has been a consistent contender in
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this competition with outstanding performances in all sports. The Ath-
letic Department prides itself on outstanding classroom success of its
student athletes. In the last seven years, the female Pepsi Scholar Athlete
of the Year (top state award given from 25,000 participants) has been
TWICE from Moorpark College. Several teams have won Scholar Team
awards as well.

To compete in intercollegiate athletics, students must meet the eligibility
requirements of the California Community College Athletic Association
(CCCAA). First time participants must be actively enrolled in 12 units of
study, 9 of which must be part of the student’s educational plan. Second
year participants must have passed 24 units with 2 minimum grade point
average of 2.0. All teams require an advanced degree of skill. Student
athletes must be willing to devote extra time to traveling to contests and
practice.

Forensics Team (Speech and Debate)

Moorpark College Forensics proudly owns the top record of any team
in America at the National Championships. Forensics team participants
regularly transfer to the finest schools across the country in their respec-
tive majors. The experience provided by the team has also enabled many
to go on to become successful in a variety of fields including politics, law,
and film/TV/theatre. Whether your interest is in debate, public speak-
ing, or acting, no experience is necessary. Students who are interested
in participating should contact the Communication Studies Department.

Performing Arts (Dance, Music and Theatre)

Performance opportunities for students abound at Moorpark College!
Among the many outstanding musical groups performing regularly are
the Symphony Orchestra, Community Orchestra, Wind Ensemble, Choral
Ensembles, Jazz Ensembles, Opera Workshop, and various Chamber
Ensembles.
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The Moorpark College Dance Department offers a wide variety of classes
and levels to suit the needs of our dance students in their educational
and career pathways. We offer courses in technique, theory, history,
and composition. In addition to course work, we have a variety of per-
formance venues each semester to offer our students. We offer a main
stage production (Speaking Movement in the Fall and Motion Flux in the
Spring), the “Evening of Dance” series at the end of each semester, a
joint production with the Music and Theatre Departments, the student-
produced Summer dance concert “Undressed” and for the advanced
dancer, the Moorpark College Modern Touring Ensemble.

Students interested in Theatre Arts are offered a wide variety of classes,
performance opportunities, and technical experience in our two state-
of-the art theaters. The ambitious Theatre Arts program mounts drama,
comedy, musical theatre and one-act shows, as well as student-written
monologue and improvisational comedy performances.

Moorpark College also boasts a fully equipped sound stage and television
studio offering additional classes and production opportunities for stu-
dents interested in acting and directing, as well as the technical aspects
of television, radio production, and venue management.

These organizations and groups are active throughout the academic year
with over thirty productions a year in Dance, Music and Theatre extend-
ing into the summer. For the most up-to-date scheduling information
check out the website or call the Performing Arts Box Office at (805)
378-1485. Purchase tickets online at www.moorparkcollege.edu/pac.

Associated Students

Every registered student at Moorpark College is a member of the Associ-
ated Students. Each spring semester the Moorpark College student body
elects the Associated Students Board of Directors which consists of ten
elected student positions. This elected student board represents Moor-
park College students on campus, district and statewide participatory
committees. Our mission is to give Moorpark College students a voice
for their ideas and concerns. We provide leadership opportunities and
encouragement for students to get involved on campus through student
organizations, campus events and extracurricular activities. We inspire
our students towards critical thinking, civic responsibility, advocacy and
leadership. The Associated Students Board of Directors fund campus
events that are sponsored by student organizations and the college to
develop student life on campus beyond the classroom. The Associated
Students office is located inside the Campus Center room 152.

Student Organizations

There are over 30 student organizations to choose from at Moorpark
College. These organizations make up the Inter-Club Council, which is
designed to encourage student life, diversity, and learning outside of
the classroom. Some of the existing organizations include the Business
Students Association, Creative Writing Club, Dance Club, Drama Club,
Gay Straight Alliance, Environmental Club, Honors Club, Jewish Club,
Multimedia Club, Phi Theta Kappa, and the Cross Culture Club. These
organizations host a variety of campus events representing cultural, edu-
cational, honorary, philanthropic and social interests. For more infor-
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mation about existing student organizations or how to start a student
organization stop by the Associates Students Office, room 152 in the
Campus Center.

Student Activities

The Student Activities office provides a variety of student programs and
events that support and enhance the quality of student life at Moorpark
College. The Student Activities department fulfills part of the college mis-
sion by providing extracurricular activities that promote campus com-
munity involvement and personal development. All students have the
opportunity to learn and practice skills in advocacy and civic responsi-
bility by participating in student government (Associated Students Board
of Directors) and college student organizations. Student Activities over-
sees the Associated Students, their elected student Board of Directors,
and all the student organizations on campus. Stop by the Student Activi-
ties office located in room 153 in the Campus Center to find out how to
get involved in campus life.

Student Employment

Students may access on campus and off campus job opportunity infor-
mation online at the Career Transfer Center website which is listed
under Student Services at www.moorparkcollege.edu. Additional job
announcements and listings are available on the bulletin board located
in the Career Transfer Center in Fountain Hall. Anyone wanting to place
an ad on the Employment Opportunity Board can call 805-378-1530,
email mccareer@vcecd.edu, or visit the Career Transfer Center website
which is listed under Student Services at www.moorparkcollege.edu.
The Job and Career Expo held each spring brings 30-50 employers to
campus who are looking for immediate student hires.

Campus Publications

Moorpark College produces many publications each year, advertising
special programs, performances and services for the campus and the
community. Two key campus publications, however, are special because
they are student-produced.

*  The Student Voice is an award-winning, student-written, edited and
produced newspaper in print and online. The Student Voice staff includes
students from Moorpark, Ventura and Oxnard Colleges and covers
events on all three campuses. To join the Student Voice staff, enroll in
JOUR MI10A (Student News Media Staff) or JOUR M10B (Student News
Media Staff Editing) or JOUR M10C (Newspaper Production). Entry-
level and advanced journalism classes are available as well. See www.
moorparkcollege.edu/depts/journ for more information. Submit material
to the Student Voice newsroom at (805) 378-1552, or email StudentVoice@
veeed.edu, or contact the Student Voice Advisor. Take a look at the online
edition anytime at StudentVoiceOnline.com.

*  Moorpark Review is the campus creative arts journal publishing original
student writing and art work each spring. To join the staff take ENGL M47.
For more information, including how to submit materials, contact the
Division Office at (805) 378-1443.

Suci li

Student
g as a



Succeeding as a Student

Campus Activities

Several ongoing activities offer entertainment for students and commu-
nity members as well as: The Crime Awareness and Campus Security Act
of 1990 require institutions to

*  Athletics — Watch Moorpark College’s Raider teams in action. For game
schedules call (805) 378-1457 or go online at www.moorparkcollege.edu/
athletics.

*  (Charles Temple Observatory — Moorpark College’s on-campus observatory
is situated in an area with minimal light pollution to enhance viewing, For
information on public astronomy programs, contact the Ventura County
Astronomical Society at (805) 529-9666 or go online at www.vcas.org

*  Exotic Animal Training Program — America’s Teaching Zoo is one of two
community college teaching zoos in the United States. The 9-acre zoo
is open for shows and tours every weekend. School programs on and off
campus as well as special events may be scheduled. For information, call
(805) 378-1441 or go online at www.moorparkcollege.edu/zoo.

e Performing Arts — The Performing Arts Center, completed in 1996,
provides a vear-round state-of-the-art setting for choral, dance, opera,
instrumental and orchestral events, as well as for theatre arts and speech
productions. With over 120 performances a year, everyone is bound to
find something of interest. Information and tickets are available online
at www. moorparkcollege.edu/pac. Call the Box Office at (805) 378-1485
for additional information.

Campus Security for Your Protection

The Moorpark College Campus Police, a branch of the Ventura County
Community College District Police Department, provide service to the
campus 24 hours a day, 7 days a week. If help is needed, one of the
officers is always available. Officers can be reached for general questions
and service at (805) 378-1455.

In Case of an Emergency

If an emergency surfaces on campus help is available. The most impor-
tant thing is to remain calm and to make an appropriate call for help.
More and more people are carrying cell phones so making contact with
others is easier than ever before. Campus phones are available in most
buildings and offices.

If you need assistance while on campus call one of the following:

*  Off-Campus Emergency Services dial 911; from a campus phone, you
would dial 9-911. After calling 9-911 from a campus phone,dial ext. 1455
for immediate Campus police response.

*  Campus Police dial (805) 378-1455.

e Student Health Center, ext. 1413, or any Division Office, or the Switchboard
(dial ext. 1400).
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Crime Awareness

The security of all members of the campus community is of vital concern
to Moorpark College. Very few crimes take place on campus, a fact that
makes us all feel much more safe and secure. Anyone who is a witness
or victim of a crime needs to make a report to Campus Police immedi-
ately (805-378-1455). It is requested that anyone aware of an unsafe
condition (burned out light bulb, report data for certain criminal acts
that occur on campus. The Ventura County Community College District’s
Police Office reported the following crimes on the Moorpark College
campus in 2009:

HOMUCIAR .+ 0
RAPE oo 0
RODDEIY .. 0
AEravated ASSAULE ..........ievvveceee e 0
BUEGLALY ..o 3
VeRicle BUTGIAIY.......ocoovvoecrrrriciiccie e 10
GIANA THEft ..o e 10
Petty Theft............. .28
Motor Vehicle Theft...........coooriirvvveeiiiriceseecsseees s 0
ATSON i 0
MiSAEMEANOr ASSAULL............ovvvoeecvveeee e 1
AICOROL VIOLAHONS ..vvevvvvvvvvcerereeeiessseesnee s 2
DIUZ VIOLAEONS .....vvoooovvvcveoicssissssssisssisssessssssses s 1
VANAALISI oo 27
BOMD TRIEALS ... 0
Fraud/EMDEZZIEMENt .............vvvveeriieeiieeeees e 0
WeAPONS VIOIALION ..vveovvveeeerrrrvcconiiecrreeeensessssesssseessssseessssesssssssssss 0
BAETY oo 1
Sexual Battery........

Indecent Exposure

Felony Arrest..........

MiISAEMEANOT AITESE .....coovooeveeesieeeessseesseeecsss s 17
RESEAINING OTAET ...v.ovvvvveeriv s sssesssseenseees 0
Hate CLIIMIES. ...
SEAIKING ..o
Mental Illness Detention

DU AITESE ..ot
Annoying Phone Calls.......

Sex Offender Registrants

Computer Crime ...............

Traffic Hit and RUN.......ccoooerecrrecsssseesensecsssessesesssssssssssseenns
TAfFIC ACCIABILS ... s
CHIMINAL TRICALS .......cvvveevvieeeeii s 1
Alcohol Law Disciplinary Referrals .............ccooovevvveeeiioonneenrvecciionncrireciees 1
WALTANE ATTESES. ...t 2

Total Crimes on the Moorpark College Campus
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Course Credit and Grades

Grading Practices

Work in all courses acceptable in fulfillment of the requirements for
associate degrees, certificates, diplomas, licenses, or baccalaureate-level
work shall be graded in accordance with the provisions adopted by the
District Governing Board for the following sections which relate to the
letter grading scale, the Pass/No Pass options, or Credit by Examination.

Grading System

The quality of a student’s work will be measured by the following letter
grades:

Symbol  Definition Grade Points/Unit
A =Excellent ..., 4 points per semester unit
B = GOOG....vvvveeeeevernriiisssssssssseeeseeessesesesssseeseennnnnns 3 points per semester unit

C = Satisfactory ...2 points per semester unit

D = Passing (but less than satisfactory) .................. 1 point per semester unit

F = Failing ..o 0 point per semester unit
CRE = Credit by exam (satisfactory) 0 point per semester unit (unit
credit granted) (Replaced CR effective Fall 2009)

P = Pass (at least satisfactory) Units awarded not counted in GPA (for-
merly CR).

NP = No Pass (less than satisfactory or failing) Units not counted in
Grade Point Average (formerly NCR). Work at a “D” level is not consid-
ered to be passing by these criteria.

Grades from the letter grading scale shall be averaged on the basis of
the numerical grade point equivalencies to determine a student’s grade
point average (GPA).

The District Governing Board has authorized the use of only the non-
evaluative symbols “I,” “RD” and “W,” which are defined as follows:

Academic Policies and Standards
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I - Incomplete

Students who are at the end of a term and have failed to complete the
required academic work of a course because of unforeseeable, emer-
gency, and justifiable reasons may receive a symbol “T” (Incomplete)
on their records. The conditions for receiving a letter grade and for the
removal of the “I” must be stated by the instructor in a written record
which must also state the grade to be assigned in lieu of the removal
of the “I.” This record must be given to the student and a copy is to be
placed on file with the Registrar until the conditions are met (the “I”
is made up) or the time limit is passed. A final grade shall be assigned
when the work stipulated has been completed and evaluated, or when
the time limit for completing the work has passed. The “I” may be made
up no later than one year following the end of the term for which it was
assigned.

The “I” symbol shall not be used in calculating units attempted or for
grade point averages.

RD - Report Delayed

The “RD” symbol may only be assigned by the Registrar. It is to be used
when there is a delay in reporting the grade of a student due to circum-
stances beyond the control of the student. It is a temporary notation to
be replaced by a permanent symbol as soon as possible. “RD” shall not
be used in calculating grade point averages.

W - Withdrawal

A student may withdraw from a class through the last day of the four-
teenth week of instruction for full-semester classes or through seventy-
five percent (75%) of a class less than a semester in length. The academic
record of a student who remains in a class beyond this time limit must
reflect a grade other than a “W.” No notation (“W” or other) shall be
made on the academic record of the student who withdraws during the
first four weeks of a full-semester length class or thirty percent (30%)
of a short-term course. Withdrawal between this no-notation deadline
(roughly 30% of a course) and the drop deadline (roughly 75% of the
course) shall be recorded as a “W” on the student’s record. Dates for
specific courses are available by clicking on the online CRN for the class.

Pass/No Pass

Note: Credit/No Credit was changed to Pass/No Pass beginning
2009/2010.

Colleges of the Ventura County Community College District may offer
courses in two Pass/No Pass (P/NP) options:

*  Courses which are offered on a Pass/No Pass Credit basis only, or

*  Courses in which students may elect the Pass/No Pass option.

Pass/No Pass only includes those courses in which all students in the
course are evaluated on a P/NP basis as indicated in the course descrip-
tion in this Catalog. This P/NP grading option shall be used to the exclu-
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sion of all other grades in courses for which there is a single satisfactory
standard of performance and for which unit credit is assigned. “Pass”
shall be assigned for meeting that standard and “No Pass” for failure to
do so.

The second category, elective Pass/No Pass option is comprised of
courses designated by the college wherein each student may elect by
no later than the end of the first thirty percent (30%) of the term or
length of the class whether the basis of evaluation is to be P/NP or a letter
grade. Once the thirty percent (30%) deadline has passed, the request
cannot be withdrawn and the student becomes ineligible to petition to
change a grade. It is the student’s responsibility to notify the instructor
of his/her intent to be graded on a P/NP basis and to file the appropriate
form; otherwise, a letter grade will be assigned. The petition for this pur-
pose, “Request for Pass/No Pass,” is available at Registration & Records
(Admin bldg). All units earned on a P/NP basis from accredited Califor-
nia institutions of higher education or equivalent out-of-state institutions
shall be counted toward satisfactory completion of community college
curriculum requirements.

A student may apply a maximum of 20 units of credit earned under the P/
NP option to an Associate Degree or Certificate of Achievement. Excep-
tions to this unit limitation will be granted only to students enrolled in the
designated occupational programs specified in the Credit by Examination
statement later in this section. Pass (P) is used to denote “passed with
credit” when no letter grade is given. “Pass” is assigned for work of such
quality as to warrant a letter grade of “C” or better.

Units earned on a P/NP basis shall not be used to calculate grade point
averages; however, units attempted for which NP is recorded shall be
considered when determining probation and dismissal status.

Students should be aware that other colleges and universities may restrict
the acceptance of courses taken on a P/NP basis, especially for satisfac-
tion of requirements for the major.

Availability of Semester Grades

Grades for each semester are generally available online within 24 hours
of each instructor submitting his/her grades. Students may access their
grades at My.vceed.edu or in person by presenting picture ID. Students
with outstanding fees and/or obligations will not be able to access their
grades until they have cleared their fees/obligations.

If a student thinks the reported grade is in error, the first course of action
is to contact the teacher for verification and/or to make an informal
appeal. If a satisfactory resolution does not occur, the student is encour-
aged to contact the division dean for assistance. For any issues that
remain unresolved after these informal attempts, the student may then
appeal the situation by following the basic procedure spelled out in the
Student Grievance Policy in Student Rights and Responsibilities section.
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Academic Dishonesty

Moorpark College takes academic honesty very seriously. Instruc-
tors, accordingly, have the responsibility and authority for dealing with
instances of cheating or plagiarism that may occur in their classes. Such
activities could include stealing tests, using “cheat sheets,” using unau-
thorized technology, copying off another’s test, or turning in someone
else’s work as his/her own. Instructors have the responsibility to report
instances of plagiarism or cheating to the Dean of Student Life. Academic
dishonesty, in any form, is a violation of the Moorpark College Student
Code of Conduct as outlined in the Student Rights and Responsibilities
section and, as such, is subject to investigation, charges of misconduct,
and disciplinary consequences.

Use of Listening Video, or Other Recording
Devices

State law in California prohibits the use of any electronic listening or
recording device by anyone in a classroom without prior consent of the
teacher and/or school administration. Any student who wishes to use
electronic aids must secure the consent of the instructor. If the instruc-
tor agrees to the request, the notice of consent will be filed with the
Executive Vice President, Student Learning. Students who need to use
recording devices as an authorized disability accommodation must
receive verification through ACCESS (805)378-1461 and must provide
this verification to the instructor prior to use.

Student Due Process

If a problem or complaint arises, students have rights of due process to
have the matter or disciplinary action investigated as noted in the offi-
cial Student Grievance Policy in the Student Rights and Responsibilities
section. Most problems of this type (questions regarding grade, being
dropped for poor attendance, etc.) involve misunderstandings, human
error or lack of information about established rules and requirements.
To address such problems, it is often best to speak directly with the staff
member involved. If the matter is not clarified or resolved it may be
useful to talk next with the responsible Division Dean. If the concern still
persists, contact the Office of the Dean of Student Life at (805) 378-1408
or the Executive Vice President at (805) 378-1403.

Behavior Intervention Team (BIT)

Moorpark College cares about the success of every student. If a stu-
dent’s conduct or behavior is interfering with that student attaining his
or her educational goals there are services in place to offer guidance and
assistance. The Behavior Intervention Team (BIT) will investigate allega-
tions of misconduct as well as referrals of concern that are submitted.
Although individual faculty or staff, as an official of the school, may have
already discussed the conduct or concern with the student, if warranted,
BIT will document this interaction and may also contact the student with
clarification of college expectations and consequences and/or sugges-
tions for assistance resources.
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Grade Changes

The determination of the student’s grade by the instructor is final in the
absence of mistake, fraud, bad faith or incompetence. “Mistake” may
include, but is not limited to, errors made by an instructor in calculating
a student’s grade and clerical errors. “Fraud” may include, but is not
limited to, inaccurate recording or change of a grade by any person who
gains access to grade records without authorization.

The instructor of the course shall determine the grade to be awarded to
each student. Grades are assigned as a result of academic assessment
made by the instructor of record of the course.

Pass/No Pass grade designations, once applied to the transcript, cannot
be changed to a letter grade.

The removal or change of an incorrect grade from a student’s record
shall only be done pursuant to Education Code 76232 and California
AP, Title 5, Section 55760 or by an alternative method that ensures that
each student shall be afforded an objective and reasonable review of the
requested grade change.

The procedure requires that student first request a grade change from
the instructor. In cases where the student has filed a discrimination
complaint, or if the instructor of record is not available, or where the
district determines that there is a possibility of gross misconduct by the
original instructor, provisions shall be made to allow another qualified
faculty member to substitute for the instructor of record.

The change of grade shall be requested by the student no more than
three years after the term in which the grade was awarded. Exceptions to
the time limit may be made if it is determined that the grade was awarded
as a result of mistake, fraud, bad faith or incompetence of the instructor.

The student may be required to provide documentation to support a
request for a grade change that may include, but is not limited to, graded
assignments and tests from the class in question or substantiation of veri-
fiable extenuating circumstances.

In the case of fraud, bad faith, or incompetence, the final determination
concerning the removal or change of grade will be made by the Executive
Vice President.

In all cases, where means exist and when at all possible, the instructor
who first awarded the grade will be given written notice of the change.

Course Repetition
General Guidelines for Repetition of Credit Courses

*  Students may repeat credit courses that are designated as repeatable in the
College Catalog.

*  Students may repeat non-repeatable credit courses a maximum of two
times for the purpose of alleviating a substandard grade. Substandard
grades are defined as D, F, NC and NP.

*  Under special circumstances, students may be permitted to repeat non-
repeatable credit courses in which non-substandard or passing grades
have been awarded.

Academic Policies and Standards
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Academic Record

Once a grade is recorded, any withdrawal with a “W” following the
receipt of that grade counts as a repetition attempt. Courses that are
repeated shall be recorded on the student’s permanent academic record
using an appropriate symbol.

Annotating the permanent academic record shall be done in a manner
that ensures all work remains legible, thereby generating a true and
complete academic history.

Nothing herein can conflict with Education Code Section 76224 pertain-
ing to the finality of grades assigned by instructors, or with Title 5 or
district procedures relating to retention and destruction of records.

Course Repetition to Alleviate a Substandard Grade

Students are permitted to repeat courses that are non-repeatable a maxi-
mum of two times for the purpose of alleviating a substandard grade.
This rule applies to courses taken at any regionally accredited college, in
which the student received a substandard grade as defined above. Once
a passing grade of C/P/CR or better is received, he or she may not repeat
the course again under this section. Under no circumstances may a stu-
dent repeat a course more than two times under this section.

In order to identify acceptable equivalencies in course and grading scale,
course comparability shall be determined chiefly by content, as defined
in the catalog course description, and not by course title or units.

Upon completion of a repeated course the previous grade and credit
shall be disregarded in the computation of grade point averages. Grades
awarded in any subsequent repetitions (more than two) of the same
course will not count in computing the student’s cumulative grade point
average. The student’s permanent record shall be annotated in such a
manner that all work remains legible, ensuring a true and complete aca-
demic history.

A student who receives a substandard grade in a course that was approved
for repetition due to a significant lapse of time will be permitted to utilize
the grade alleviation process described in this section when the course
in question is not designated as repeatable.

In determining the transfer of a student’s credits, similar prior course
repetition

actions by other accredited colleges and universities shall be honored.
Apportionment may be claimed for 2 maximum of two repetitions of a
course to alleviate a substandard grade (or a total of three times).

A non-repeatable course in which a grade of C/P/CR or better is earned
may not be repeated except as allowed under special circumstances.
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Course Repetition Allowed under Special Circumstances:
Significant Lapse of Time

Students may petition only one time to repeat a course in which a satis-
factory grade has already been awarded providing that one of the follow-
ing conditions has been met:

course was successfully completed more than three years prior, and:

is required as a part of the student’s designated educational goal and/or

is in a sequence of courses based on prerequisites, or

B N

another institution of higher education to which the student seeks to
transfer has established a residency requirement which the student will
not be able to satisfy without repeating the course in question.

If it is determined that an activity course needs to be repeated pursuant
to this section, the repetition shall count toward the three repetitions that
are allowed for activity courses, except that if the student has already
exhausted the activity course limitation, an additional repetition can be
permitted due to lapse of time.

When a course is repeated pursuant to this section, the previous grade
and credit will be excluded from the calculations of the grade point
average. The attendance of a student in a course that is approved for
repetition due to lapse of time may be claimed only one time for appor-
tionment funding.

Course Repetition Allowed under Special Circumstances:
Extenuating Circumstances

Students may petition two times to repeat a course that is not designated
as a repeatable course, regardless of whether or not substandard grades
were previously recorded, if it is determined that there are extenuating
circumstances which justify the repetition. Extenuating circumstances
are verified cases of accidents, illness, or other circumstances beyond
the control of the student. The final determination of the petition is made
by the Chief Instructional Officer.

When a course is repeated pursuant to this section the previous grade
and credit will be excluded from the calculations of the grade point
average. The student’s permanent record shall be annotated in such a
manner that all work remains legible, ensuring a true and complete aca-
demic history.

The attendance of a student repeating a credit course by approved peti-
tion pursuant to this section may be claimed for apportionment funding
for 2 maximum of two times.
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Course Repetition Allowed under Special Circumstances:
Variable unit, Open Entry/Open Exit Courses

Students may enroll in a variable unit, open entry/open exit course as
many times as necessary to complete one time the entire curriculum
of the course as described in the course outline of record, but may not
repeat any portion of the curriculum for the course unless:

1. the course is required for legally mandated training;

2. thecourse is a special class for students with disabilities which the student
needs to repeat as a verified disability-related accommodated,

3. repetition of the course to retake a portion of the curriculum is justified by
verified extenuating circumstances; or

4. the student wishes to repeat the course to alleviate substandard work
recorded for a portion of the curriculum. Students repeating a portion of
a course pursuant to this section are subject to the repetition limitations
applicable to repeatable courses.

When a course is repeated pursuant to this section the previous grade and

credit will be excluded from the calculations of grade point average.

Course Repetition Absent Substandard Academic Work

Under special circumstances, students may repeat courses in which a C
or better grade was earned, or in which substandard academic work has
not been recorded.

Legally Mandated Training Requirement

Students are allowed to repeat a course when repetition is necessary for
the student to meet a legally mandated training requirement as a condi-
tion of volunteer or paid employment. Students can repeat such courses
any number of times, even if they received a grade of C or better. The
grade received by the student each time will be included in calculations
of the student’s grade point average. Students will be required to verify
their volunteer or paid employment status.

The term “legally mandated” is interpreted to mean “required by statute
or regulation,” and excludes administrative policy or practice. Legally
mandated training courses will conform to all attendance accounting,
course approval and other requirements imposed by applicable provi-
sions of law.

The attendance of students in legally mandated training may be claimed
for state apportionment without limitation.

Courses Designated as Repeatable
Repeatable courses are designated in the College Catalog. A course may be
designated as repeatable if it meets the following criteria:

* the course content differs each time it is offered, or

*  the course is an activity course where the student meets course objectives
by repeating a similar primary educational activity and the gains an
expanded educational experience each time the course is repeated because:

Academic Policies and Standards

- skills or proficiencies are enhanced by supervised repetition and
practice within class periods; or

- active participatory experience in individual study or group
assignments is the basic means by which learning objectives are
achieved.

The district will devise and implement a mechanism for the proper moni-
toring of such repetition. Students may repeat courses that have been
designated as repeatable, for a maximum of three times (course can
be taken four times total). When a course is repeated pursuant to this
section, the grade received each time will be included in the calculations
of grade point average. Pursuant to AP 4225, this shall include any with-
drawals with a grade of “W” subsequent to the first class enrollment and
the award of a grade therein.

Where the colleges establish several levels of courses which consist of
similar educational activities, repetition limitations applicable to this sec-
tion apply to all levels of such courses. (Example: PE 1A, PE 1B and PE
1C may be taken in any combination a maximum of four times.)

The attendance of students in credit activity courses may be claimed for
apportionment a maximum of four times inclusive of summer and other
inter-sessions. This limitation applies even if the student receives a sub-
standard grade for one or more of the enrollments in the activity course,
or receives a withdrawal with a “W” after a grade has been awarded for
a previous enrollment.

Repetition of Special Classes

Students with disabilities can repeat a special class for students with
disabilities any number of times when an individualized determination
verifies that such repetition is required as a disability-related accom-
modation. Such determination will generally be provided by a qualified
instructor or academic counselor. The individualized determination
must verify one of the following conditions:

*  the success of the student in other general and/or special classes is
dependent on additional repetitions of the specific special class in question;

*  additional repetitions of the special class in question are essential to
completing the student’s preparation for enrollment into other regular or
special classes; or

*  thestudent has a student educational contract which involves a goal other
than completion of the special class in question and repetition of the
course will further the achievement of that goal.

The attendance of a student with a disability may be claimed for state
apportionment each time the student repeats a special class as a disabil-
ity-related accommodation which is justified by one of the circumstances
noted above. When a grade is received pursuant to this section, the latest
grade received will be included in the calculation of the grade point aver-
age, with all grades remaining visible on the transcript.
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Repetition of Cooperative Work Experience
Education Courses

Students are allowed to repeat a cooperative work experience course if
a college only offers one course in cooperative work experience. Where
only one work experience course is offered, students may be permitted
to repeat this course any number of times as long as they do not exceed
the limits on the number of units of cooperative work experience set
forth in Title 5 Section 55253(a).

Prior approval for students seeking course repetition under special cir-
cumstances shall be required. The “Petition for Course Repetition” is
available in the Counseling Office (Admin bldg).

Important Note: Students should understand that other colleges
or universities may not accept credit for work which represents a
repetition of work. In addition, there is no assurance that repeated
courses resulting in an improvement in grade will be accepted by
other colleges or universities.

Academic Renewal Without Course Repetition

Students may petition to have a portion of previous substandard col-
lege work disregarded in meeting academic requirements in the colleges
of the Ventura County Community College District. Academic Renewal
is intended to facilitate the completion of requirements necessary for
an academic degree or certificate. The following grading symbols are
defined as substandard: D, E, NC, NP.

A student may petition, once only, to eliminate grade point calculations
and credits from selected portions of previous substandard college work
which is not reflective of the student’s present demonstrated ability and
level of performance. The student may petition for Academic Renewal
to disregard previous substandard college work by selecting one of the
following options:

e disregard a maximum of 15 or fewer semester units of any courses with
less than a “C” or equivalent grade taken during any one or two terms
(maximum two terms), not necessarily consecutively; or

e disregard all courses from two consecutive terms (one summer or
intersession may be regarded as equivalent to one semester at the student’s
discretion). Courses and units taken at any institution may be disregarded.

Academic renewal may be granted only to a student who:

*  has completed at least 12 units in residence in the colleges of the Ventura
County Community College District

*  has submitted transcripts of all college work
*  haswaited two years since the course work to be disregarded was completed

*  has subsequently completed at least 30 semester units with 2 minimum
2.40 GPA.

The colleges of the Ventura County Community College District will honor
similar actions by other accredited colleges and universities in determin-
ing grade point averages and credits. The petition for this purpose, “Peti-
tion for Academic Renewal,” is available in the Counseling Office (Admin
bldg). Once the Petition of Academic Renewal is granted, the student’s
permanent academic record shall be annotated in such a manner that
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all work remains legible, insuring a true and complete academic history.
The student should be aware that other colleges or universities may have
different policies concerning Academic Renewal and may not honor this
policy.

Remedial Course Limit

The colleges of the Ventura County Community College District (VCCCD)
offer courses which are defined as remedial. “Remedial coursework”
refers to pre-collegiate basic skills courses in reading, writing, computa-
tion, learning skills, and English as a Second Language which are des-
ignated by the college district as not applicable to the Associate Degree.

Students enrolled in remedial courses will receive unit credit and will
be awarded an academic record symbol on transcripts as defined under
other academic policies; however, the units earned in these remedial
courses do not apply toward certificates of achievement or associate
degrees. These courses are designated by the letter “N” on the student
transcript.

No students shall receive more than 30 semester units of credit for
remedial coursework. This limitation of 30 units applies to all reme-
dial coursework completed at any of the campuses of the college district
(Moorpark, Oxnard and Ventura Colleges). It does not apply to remedial
coursework completed at colleges outside the District. Students transfer-
ring from other educational institutions outside VCCCD shall be permit-
ted to begin with a “clean slate” with regard to the remedial limitation.
The 30-unit limit applies to all remedial coursework attempted; however,
in the event that some of these 30 units are substandard and a student
successfully repeats one or more courses in which substandard grades
were earned, then the 30-unit limit would be modified by the application
of the Course Repetition Policy.

The Office of Student Learning shall maintain a list of remedial courses
for each academic year.

Students should be aware that this policy applies to all students enrolled
in remedial coursework; however, students receiving financial aid have
more restrictive limitations imposed upon them by the federal govern-
ment. Students are advised to contact the Financial Aid Office for details.
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Probation, Dismissal, and
Readmission of Students

Probation, dismissal, and readmission policies and procedures are
designed to assist students in making progress toward realistic aca-
demic, career, and personal goals.

Standards for Probation

There are two types of probation:

ACADEMIC PROBATION: A student who has attempted at least twelve (12)
semester units as shown by the official academic record shall be placed
on academic probation if the student has earned a grade point average
below 2.0 in all units which were graded on the basis of the grading scale
established by the Ventura County Community College District.

PROGRESS PROBATION: A student who has enrolled in a total of at least
twelve (12) semester units as shown by the official academic record
shall be placed on progress probation when the percentage of all units
in which the student has enrolled and for which entries of “W,” “I,” and
“NC” are recorded reaches or exceeds fifty percent (50%).

A student transferring to a college of the Ventura County Community Col-
lege District from another college is subject to the same probation and
dismissal policies as students of this college district.

Special Note to students Claiming Veterans Benefits: A veteran
is placed on academic probation when less than 50% of units attempted are
completed and less than 2.0 semester grade point average was earned,
or less than 2.0 cumulative grade point average is earned. Unsatisfactory
progress is defined as being on academic probation for two consecu-
tive semesters. The school will report unsatisfactory progress to the V.A.,
resulting in termination of benefits. The veteran must receive academic
counseling before benefits will be reinstated.

Notification of Probation

Each college in this Ventura County Community College District shall
notify a student who is placed on probation at or near the beginning of
the semester in which it will take effect but, in any case, no later than the
start of the fall semester. Moorpark College mails a letter indicating either
academic or progress probation to the home address indicated in the
student’s records. In addition, each enrolled student’s probation status
is recorded at the end of each term as part of the student’s academic
record; the notation specifies the student’s status for both academic and
progress categories as either “in good standing” or “on probation.” A
student placed on probation must, as a condition of continuing enroll-
ment, receive counseling and the regulation of his/her academic pro-
gram. Each probationary student shall also receive any other support
services needed to help overcome the perceived academic difficulties.
Students may view their own academic records online by visiting www.
moorparkcollege.edu and clicking on the MyVCCCD icon.
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Removal from Probation

A student on academic probation for a grade point deficiency shall be
removed from probation when the student’s cumulative grade point aver-
age is 2.0 or higher.

A student on progress probation because of an excess of units for which
entries of “W,” “I” and “NP” are recorded shall be removed from pro-
bation when the percentage of units in this category drops below fifty
percent (50%).

Standards for Dismissal

A student who is on academic probation shall be dismissed if the student
earned a cumulative grade point average of less than 1.75 in all units
attempted in each of three consecutive semesters.

A student who has been placed on progress probation shall be subject to
dismissal if the percentage of units in which the student has been enrolled
and for which entries of “W,” “I” and “NP” are recorded in at least three
consecutive semesters reaches or exceeds fifty percent (50%).

Notification of Dismissal

Each college in the Ventura County Community College District shall
notify a student who is dismissed at or near the beginning of the semester
in which it will take effect but, in any case, no later than the start of the
fall semester. Moorpark College mails a letter indicating “academic dis-
missal” to the home address indicated in the student’s records. In addi-
tion, each enrolled student’s probation status is recorded at the end of
each term as part of the student’s academic record; the notation specifies
the student’s status for both academic and progress categories as either
“in good standing” or “dismissed.” A student who is dismissed has the
right of appeal. An exception to academic dismissal may be made only
in the event of extreme and unusual medical and/or legal circumstances
that can be supported by evidence provided by the student, or in the event
of improved scholarship. The petition for this purpose, “Petition for Con-
tinued Enrollment or Readmission,” is available in the Counseling Office
(Admin bldg). Students may view their own academic records online by
visiting www.moorparkcollege.edu and clicking on the MyVCCCD icon.

Continued Enrollment or Readmission

A student applying for continued enrollment or readmission must submit
a petition to explain what circumstances or conditions would justify con-
tinued enrollment or readmission. A student applying for readmission
shall not be reinstated until 2 minimum of one semester has elapsed after
academic dismissal. A student who is petitioning shall receive counseling
to assess his or her academic and career goals and must have counselor
approval of his or her educational program prior to registration. The
petition for this purpose, “Petition for Continued Enrollment or Read-
mission,” is available in the Counseling Office (Admin bldg).
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Counseling Services

Counseling services will be provided for students on academic or
progress probation or subject to dismissal. Students on proba-
tion and subject to dismissal may have units limited and courses
or an educational plan prescribed subject to the professional judg-
ment of the counselor. Students subject to academic dismissal
shall be required to meet with a counselor prior to registration.

Dropping a Class or
Withdrawal from College

It is the student’s responsibility to drop or withdraw from a course. Stu-
dents may drop classes up to the final drop deadline using any of the
following methods: my.vceed.edu, in person, via fax, or via mail.

Students or instructors may initiate a withdrawal through the end of the
fourth week of instruction for full-semester classes or during the first
thirty percent (30%) of a class less than a semester in length. This action
results in no record of the dropped classes appearing on student’s aca-
demic records (transcript).

Students or instructors may initiate a withdrawal between the end of the
fourth week and the last day of the fourteenth week for full-semester
classes. In a less than semester length class, students or instructors may
initiate a withdrawal between the first 30% of the course and the end of
seventy-five percent (75%) of a course. This action shall be recorded as
2 “W” on the student’s academic records. The academic record of a stu-
dent who remains in a class beyond this 75% drop deadline must reflect
a grading symbol other than “W.” The “W” shall not be used in calculat-
ing grade point averages, but excessive “Ws" shall be used as factors in
probation and dismissal procedures.

Withdrawal from a class may only be authorized after the designated time
limit by petition and only then under extenuating circumstances of veri-
fied cases of accidents, illnesses or other circumstances beyond control
of the student. Approved petitions shall result in a “W” being recorded
on a student’s academic record. The petition for this purpose, “Petition
for Exception to Deadline is available online at www.moorparkcollege.
edu or at the Office of Registration & Records (Admin bldg). When this
grade change is made, the student’s permanent academic record shall
be annotated in such a manner that all work remains legible, ensuring a
true and complete academic history.

Transfer and Other Credits

College Board Advanced Placement

Students who completed advanced placement courses while in high
school and who have earned scores of 3, 4, or 5 on the College Board
Advanced Placement (AP) examinations taken before high school gradu-
ation will receive credit towards graduation at Moorpark College for tests
completed. An official copy of the test scores must be submitted to the
Registration & Records Office. Students granted credit for AP exams will
not earn credit towards a Moorpark College degree for duplicated col-
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lege courses. Students should schedule a counseling appointmen before
taking courses which appear to duplicate AP exams and to discuss the
specific unit value assigned to each examination and the applicability of
this credit to the college’s general education requirements.

All Examinations require a score of 3, 4, or 5

AP Examination ............ MC Units.... MC Course Credit........................ MC GE Area
Art History. 6 ART M11, 3 units HUM electives..................... ClorC2
Studio Art: Drawing (General).........6.............3 units Fine Arts/GE, .
3 units of HUM electives (consult Art Dept)......C or G2

Biology 6 BIOL M024, M02B (no Iab..... Al
Chemistry 10 CHEM MO1A, MO1B (1n0 Lab Units..........c....o0evrvve.. A2
Computer Science A................... b CSMI10] (4 units for A& AB....cooovvcvvveesvrrrsr n/a
Macroeconomics. 3. ..ECON M02 B2
Microeconomics [T ECON M01 B2
English Language..................... — ENGL MO1A, 3 units of elective .......covverreersnes D1
English Literature...................... — ENGL MOIA, MOIB e D1,C2,D2
Environmental Science ............. F— ENSC M01 A2
Comparative Govt/POlitics......... 3..cc....... POLS M02 B2
U.S. Gov't & Politics................. FJ— POLS M03

European History .........cccccovveens - HIST M01B

U.S. History 6 HIST MO7A, MO7B

World HiStOry ..ooovvvrvvvresrevrns (Y— HIST M20A, M20B

Human Geography ................... L J— GEOG M02

French Language..............c........ FJ— FREN MOT, M02

French Literature......................... LI FREN M03, M04

German Language..........cccce... LT GERM MO1, M02

Spanish Language..................... LT SPAN MO1, M02

Spanish Literature .................... oo SPAN M03, M04

Calculus AB 5 MATH M25A

Calculus BC 5 MATH M25B

Music TheOry ....ocvvvevvvrrrnee L MUS M02A, MO2AL

Physics B 8 PHYS M10A, M10B (no Lab units)

Physics C (Mechanics) ............ b PHYS M20A (10 Lab UDNitS) ...ooooeeeveveeeeeeecer e
Physics C (Elec. & Magnetism).... 4............ PHYS M20B (n0 Lab units) ..........ccovvvveveevesccccccvcriees
Psychoogy 3 PSY MO1 B2
Statistics 5 MATH M15 D2

Other colleges or universities have different policies concerning AP and
may grant a different number of units or consider different courses as
comparable courses. It is possible that other colleges and universities
may not honor Moorpark College transcript entries which award AP
credit for particular exams. Students planning to transfer should dis-
cuss the use of AP scores for meeting transfer requirements with their
counselor.

Repetition of General Education Credit

Lower-division credit units previously earned by a student to fulfill gen-
eral education requirements for a baccalaureate degree may be accepted
to fulfill general education requirements for a designated associate
degree only.
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Extension Course Credit

Normally credit is not granted for extension course work, including cor-
respondence courses. The acceptance of such units for credit by the
college will depend on the treatment of the particular course by the insti-
tution that offered the course. A petition for acceptance of such course
work should be accompanied by material that explains the course con-
tent and indicates the kind of credit given by the offering institution.

In cases where the granting of credit for extension or correspondence
courses is petitioned, it may be required that the student’s competency
in such course work be validated according to credit-by-examination
procedures, as explained elsewhere in this section.

Credit for Military Service

The colleges of the Ventura County Community College District will rec-
ognize and grant credit to service personnel for formal educational train-
ing completed in the United States armed forces provided such credit is
not a duplication of work taken previously.

Service personnel may be allowed credit for formal service school
courses offered by the United States Military Service recommended in
the Guide to the Evaluation of Educational Experiences in the Armed Ser-
vices of the American Council on Education. The credit allowed will be
based upon the recommendations specified in the Guide. The maximum
amount of credit which may be allowed toward satisfaction of college
requirements shall be 12 units.

Service personnel will be allowed full advanced standing credit for
college-level courses completed under the auspices of the Defense
Activity for Nontraditional Education Support (DANTES) or the United
States Armed Forces Institute (USAFI) as recommended in the Guide to
the Evaluation of Educational Experiences in the Armed Services of the
American Council on Education. Service personnel will be allowed full
advanced standing credit for college-level courses completed at the Naval
Construction Training Center (NCTC) at Port Hueneme based upon the
recommendations of the Accredited Institutions of Postsecondary Educa-
tion of the American Council of Education. Such credit will be treated in
the same manner and under the same policies as allowing credit from
regionally accredited colleges and universities.

Any work taken by service personnel while in military service at a region-
ally accredited college or university and for which the college or univer-
sity issues a regular transcript showing the credits allowable towards
its own degrees, will be allowed advanced standing credit toward the
Associate Degree in the same manner as if the student had pursued the
courses as a civilian.

Credit by Examination

Granting unit credit for a course by examination is based on the principle
that previous experience, training, or instruction is the equivalent of a
specific course taught by the college. If an examination indicates that
the student possesses adequate equivalency and mastery of the subject,
credit may be granted. All courses shall be open to credit by examination
unless specifically exempted. Each division of the college shall determine
the courses for which credit by examination may be granted and the
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Office of Instruction shall maintain a current list of courses excluded
from this policy. For the purpose of this policy, a course shall mean an
organized area of instruction as described in the college catalog. A stu-
dent should be advised that the use of units given by credit by exam to
establish eligibility for athletics, financial aid, and veteran’s benefits are
subject to the rules and regulations of the external agencies involved.

Exceptions to the above may be made when necessary to meet provisions
of California state law or the rules and regulations of state agencies gov-
erning programs of the California Community Colleges.

Credit by examination may be granted only to a student who is currently
enrolled in at least one course in the college; has completed at least 12
units in residence in the colleges of the Ventura County Community Col-
lege District; is not on academic probation; has submitted transcripts
of all previous course work; has not earned college credit in more
advanced subject matter; and, has not received a grade (A, B, G, D, E
C/NG, P/NP) or equivalent, in the course for which he or she is seeking
credit by examination at this or any other educational institutions.

A student seeking credit by examination will receive a CRE (credit) if
he or she satisfactorily passes the examination; no other grade will be
recorded. Students who are unsuccessful in an attempt to challenge by
examination will not receive a NP (no pass) and no record of the attempt
for credit by examination will appear on a student’s transcript. However,
students may challenge a course only once. A student may challenge no
more than 12 units (or 4 courses) under the Credit by Examination policy
towards an Associate Degree or Certificate of Achievement. The amount
of unit credit granted by examination to an individual shall not count
towards the minimum 12 units required for residency. Credit by exami-
nation may be granted in only one course in a sequence of courses, as
determined by prerequisites and may not be granted for a course which
is prerequisite to the one in which the student is currently enrolled.

* Exceptions to the proposed statement are permitted for each college
in those occupational programs where curriculum makes this necessary.
The exceptions are as follows:

e The 12-unit residency requirement is suspended, permitting students to
petition for Credit by Examination prior to completion of that requirement;
when the residency requirement has been met, the course(s) successfully
challenged shall be added to the student’s record.

*  (Credit by Examination may be granted for more than one course in
a sequence of required courses, when approved by the administrator
responsible for vocational programs.

The petition for this purpose, “Petition for Credit by Examination,” is
initiated in the Counseling Office (Admin bldg). A $26.00 per unit non-
refundable fee will be assessed to students petitioning for Credit by Exam.
Approved petitions must be on file with the administering instructor by
Friday of the tenth week of the full-length semester. The examination is
to be administered prior to the last day of the final examination period.

Credit (CRE) is assigned for work of such quality as to warrant a letter
grade of “C” or better. Transcript entries shall distinguish credits
obtained by examination from credits obtained as a result of regular
course enrollment. The student’s academic record shall be clearly anno-
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tated to reflect that credit was earned by examination. Students should
be aware that other colleges may not accept credit by examination for
transfer purposes.

The following courses may not be taken under the “Credit by Examina-
tion” option: ANTH M05, HIST M60T, NS M49, PHOT M04, PHOT M09,
RADT M49, and all Dance, Mathematics, World Languages, and PE activ-
ity courses.

Articulated High School Credit by Exam

Students must complete “Petition for Credit by Examination — High
School Career and Technical Education CTE)” form, apply online to be
a VCCCD student, and create an account in the CATEMA database. A
high school student seeking credit by examination will receive non-letter
grade credit “CRE” (credit) on their VCCCD transcript when the agreed
articulated class requirements are successfully completed. High school
articulated credit may only be petitioned at the time that the student is
enrolled in the equivalent high school course; credit may not be peti-
tioned retroactively. VCCCD credit will be awarded the same college
semester as the petition for one semester classes or the subsequent col-
lege semester for year-long classes. Fees and tuition are subject to cur-
rent Board of Trustees and VCCCD policy.

Transfer Credit from Regionally Accredited Colleges and
Universities

Students transferring to the Ventura County Community Colleges from
colleges accredited by the recognized regional accrediting associations
will normally be granted lower-division credit for courses entered on
officially certified transcripts. These transcripts must be sent to Moor-
park College Registration & Records office. They will be evaluated based
upon the current practices specified in the accredited institutions post-
secondary education by the American Council on Education.

Students transferring to the Ventura County Community College District
from other regionally accredited colleges and universities are required
to declare all previous college work. Failure to provide complete infor-
mation may result in dismissal from the Ventura County Community Col-
leges.

Transfer Credit from Foreign Colleges and Universities

Students wishing to receive credit for previous course work from for-
eign colleges or universities must have their transcripts evaluated by an
approved credential evaluation service. Students may receive informa-
tion regarding the credential evaluation service from the Moorpark Col-
lege International Student Office.

Course work attempted will normally receive lower-division unit credit
only. Requests for equivalent course credit are evaluated on an individ-
ual basis, based upon the recommendations of the transcript evaluation
service and by the appropriate college discipline.

Accuracy of the College Catalog

Moorpark College is committed to providing students the most accurate,
and current information available regarding the College’s programs,
courses, regulations and policies, however, there may be times when
course changes concerning prerequisites, content, hours, or units of
credit are determined after publication of the catalog or when district
policy or state regulation dictates a change in current practice. When
such a circumstance arises, every effort will be made through the class
schedules, public media, and at time of registration to notify students of
any changes in the course descriptions or college policies as presented
herein. Students with questions or concerns about a specific course need
to talk to a counselor or call the appropriate division office. Questions or
concerns regarding standard practice and process can be directed to the
Office of Student Learning at (805) 378-1403.
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Students First

Moorpark College is a partner in every student’s educational pursuit.
When students succeed, we succeed. There are many services avail-
able to help us all meet this objective. Student Services support students
throughout the Enrollment, Instructional, and Student Life components
of the educational process. In addition, there are many “nuts and bolts”
Campus Services students will need to achieve success.

“Students First” is the Moorpark College motto and we do our best to
make this part of every decision we make. Our primary goal is to help
students achieve their educational goals. Moorpark College faculty and
staff are committed to providing quality instruction and service to each
and every Moorpark College student. Call the general campus number
(805-378-1400) with any questions you may have or visit the College
webpage: www.moorparkcollege.edu to find more answers or the assis-
tance you need to succeed.

Enrollment Services

Students will successfully transition from pre-enrollment through post
Moorpark College.

Enrollment Services assist students before, during, and after the Moor-
park College experience with all aspects of seeking admission, register-
ing for classes, financing education, and moving from secondary through
the post secondary educational experience.

Dean Julius Sokenu, Applied Arts 101, (805) 378-1448.

Outreach & Admissions

Outreach and Admission at Moorpark College facilitates enrollment and
works with the local community, international students and scholars, as
well as other educational institutions to inform the public of the many
educational opportunities available at Moorpark College. Outreach and
Admissions is located in Fountain Hall Room 113. For more information
contact 805-378-1409.

Student Services
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Students will:

*  obtain information needed to make an informed decision about enrolling
at Moorpark College

e have knowledge of Moorpark College and it’s services and programs

*  be able to obtain personalized tours and outreach events relevant to their
needs

*  understand their academic standing and use resources as appropriate

*  understand unique enrollment requirements applicable to them, and will
remain in compliance

e understand unique federal regulations applicable to them; will successfully
matriculate, and remain so throughout their education

Registration & Records

The Office of Registration & Records is located in the Administration
Building and maintains student records, arranges for transcripts to
be received and sent, accepts petitions, assists students registering for
classes, resets myveced.edu passwords, verifies degree, certificate and
transfer completion, and generally deals with all grade related student
admission and academic records.

Students will:

*  besuccessfully admitted and registered

*  besuccessfully certified for enrollment, including those requiring services
in veterans affairs, financial aid, athletics, employment, insurance, and
Cal Grant, and other enrollment categories.

Students and the College Community will:

*  be assured that student records are accurate, protected and available in a
timely manner

*  be notified of changing rules and regulations regarding Registration &
Records, including issues of census, grades, and other related matters.

Matriculation

Matriculation assists students as they move from one level of education
to the next. The college and each individual student work together, com-
bining several activities and processes, to develop a Student Educational
Plan (SEP). The SEP is a schedule of recommended courses. Within
the Matriculation process both college and student responsibilities are
defined.

College responsibilities include:

*  Registration & Records - provide a process that will enable the college
to collect, retain and report state required information on students.

*  Assessment - provide self placement/assessment process using multiple
measures to determine students’ academic readiness in English, Math,
and English as a Second Language, www.moorparkcollege. edu/assess.
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*  Orientation - provide an orientation process designed to acquaint
students with college programs, services, facilities and grounds, academic
expectations, and college policies and procedures.

*  Counseling/Advisement - provide counseling services to assist students
in course selection, development of an individual student educational
plan, and use of campus support services; provide additional advisement
and counseling to assist students who have not declared an educational
goal, are enrolled in basic skill courses, are on academic probation/
dismissal, or have been identified as high-risk.

*  Follow-up - establish an Early Alert process to monitor a student’s
progress and provide assistance toward meeting educational goals; provide
students with (or direct them to) written district procedures for challenging
matriculation regulatory provisions.

NOTE: Alternative services for the matriculation process are provided
Jor ethnic and language minority students and students with dis-
abilities.

Student responsibilities include:

*  submit official transcripts from high schools and colleges attended

e acquire and read the college catalog, class schedules, handouts, and other
student materials which detail college policies and procedures

* indicate at least a broad educational goal upon admission

*  declare a specific educational goal after completing a minimum of 15
units

*  participate in orientation, self placement/assessment, advisement groups
and other follow-up support services deemed necessary by the college in
order for students to complete their stated educational goals

e attend all classes and complete all course assignments

e complete courses and maintain progress toward their educational goals

Exemption Policy

New, returning, or transfer students who may be exempted from the matricu-
lation process are students who:

e already have an Associate’s or Bachelor’s degree

*  are attending Moorpark College for personal enrichment

e areenrolled only in non-credit community education courses
*  are taking classes only to upgrade job skills

e are enrolled in apprenticeship or other special vocational education
programs

e are concurrently enrolled in another college or university

Exempt students are not required to participate in the matriculation process,
but are encouraged to see a counselor.

Financial Aid

Moorpark College believes that no student should be denied access to
the educational experience because of lack of funds. Financial Aid’s
basic goal is to make funds available to students in need in an equitable
manner, following closely regulated state and federal laws.
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Financial Aid
Students and the College Community will:
*  use most appropriate financial resources to attain college education

e understand options and implications of educational and personal
financial management

e receive referrals to other support services to ensure college success

e understand that students who need financial support will have access to
college

Eligibility
Eligibility for financial aid is determined by a Department of Education-
approved system which calculates the difference between the ability of

students and their families to provide for their financial needs and the
amount required to meet educational expenses while attending college.

The policy of the Ventura County Community College District is in com-
pliance with the provisions of the Civil Rights Act of 1964 in Title IX of
the Educational Amendments of 1998, emphasizing that no financial aid
applicant will be discriminated against on the basis of race, religion,
color, national origin, marital status, age, sex, or physical impairment.

For some programs, financial aid eligibility requires a minimum of six
(6) units of enrollment each semester. Continued eligibility requires suc-
cessful completion of 70% of total units attempted with a cumulative
grade point average of 2.0 or above. Refer to the Financial Aid Satis-
factory Academic Progress Standard located in the Financial Aid Office.
Students interested in applying for financial aid should visit the Financial
Aid Office to obtain an application and detailed instructions. For more
information or to make an appointment, call (805) 378-1462 or visit the
Financial Aid website: www. moorparkcollege.edu/finaid.

Types of Aid Available
Board of Governor’s Fee Waiver (BoGW):

The BoGW waives the enrollment fees if you are a California resident. You are
eligible to receive a BOGW if you meet one of the following criteria:

*  BoGW A: are currently receiving benefits from TANF/CAL WORKS, SSI/ SSP,
General Assistance.

e BoGW B: meet certain income standards (standards available in the
Financial Aid Office).

*  BoGW C: have applied for financial aid through the FAFSA (Free
Application for Federal Student Aid) and the application shows you have
“financial need.”

Federal Pell Grant: The Pell Grant program is an entitlement program
that is based on financial eligibility and enrollment status. Grants range
from $550 - $5,550 per academic year.

Federal Supplemental Educational Opportunity Grant (FSEOG):
FSEOG is a grant available to students who qualify for a Pell Grant. FSEOG
is a campus-based program (limited funds). Awards are contingent upon
availability of funds and awarded to students with the greatest financial
need. Grants range from $100 - $600 per academic year.

Student Services
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Federal Work Study (FWS): FWS is a self-help program that provides
part-time employment (on campus). FWS is a campus-based program.
Awards are based on need and contingent on availability of funds. Award
amounts vary.

William D. Ford Direct Loan Program: Loans allow students to defer
costs by borrowing money while in school and repaying it with interest.
Loans may be need based and non-need based student loans. Mandatory
online entrance and exit counseling is required.

The Federal Direct Loan program offers loans at a low interest rate with
repayment terms designed with students in mind. In most cases, you will
not have to start repaying your loans until six months after you graduate
and/or enroll less than half time. Direct Loans include Subsidized (cur-
rent interest rate for 2011-2012 Academic year is 3.4% )and Unsubsi-
dized Student Loans (current interest rate for 2011-2012 Academic year
is 6.8% )and Parent Loans for Undergraduate Students (PLUS) (current
interest rate for 2011-2012 Academic year is 7.9%). Repayment of loans
may be scheduled over a 10-year period.

Loans must be repaid with interest so it is important to understand your
rights and responsibilities as a borrower. All borrowers are required to
complete Loan Entrance Counseling and Master Promissary Note (MPN)
online before we may originate a loan.

Parent Loan for Undergraduate Students (PLUS): Parents of
dependent undergraduate students may borrow up to the student’s cost
of attendance minus any other aid.

State Cal Grants: Cal Grants are administered by the California Student
Aid Commission.

*  (Cal Grant A: Cal Grant A awards help middle and low-income students
with tuition and fees at a four-year college. Students that receive a Cal
Grant A but choose to attend a community college first can reserve their
award for up to two years until they transfer.

* (Cal Grant B: Cal Grant B helps low-income students. Awards at the
community college are limited to assistance with living expenses, books,
supplies, and transportation. Maximum award is $1,551 per academic
year.

*  Cal Grant C: Cal Grant C is awarded to students enrolled in vocational/
technical programs not to exceed two years. This award helps with books,
tools, and equipment. Maximum award is $576 per year.

Return of Title IV Funds: Federal regulations state that any student
who receives a federal GRANT or LOAN (or both) and then WITHDRAWS
from all classes or fails to successfully complete at least one class during
a semester may OWE money back to the Federal Student Financial Aid
Program.

If you are thinking about withdrawing or just leaving. . . please, think
again. There are services like tutoring or personal support that may
enable you to stay. Perhaps you can stay, but take fewer courses. You
have options.

Student Services

If you must completely withdraw, contact the Financial Aid Office imme-
diately. Remember, it will affect your satisfactory academic progress and
may jeopardize future financial aid eligibility at any institution. During a
warning semester students must complete all attempted units with a term
grade point average of 2.00 or better (i.e., enrolled in 7 units-complete 7
units; enroll in 9 units-complete 9 units, enroll in 12-complete 12 units).
Financial aid is available during a warning semester. Students who have
been placed on warning will have their academic record reviewed at the
end of the warning semester. Students who successfully complete their
warning semester, but whose overall cumulative units/GPA fall below the
minimum standards will be placed on an education plan, if their appeal
is approved. Failure to complete warning requirements may result in
suspension of financial aid.

Scholarships

You do not need a 4.0 GPA or financial aid eligibility to quality for schol-
arships. Hobbies, work experience, extracurricular activities, and many
other factors may qualify you to apply for scholarships.

The Moorpark College Scholarship Office, with the support of the Moor-
park College Foundation and our community donors, provides hun-
dreds of students with the financial assistance, the recognition, and the
encouragement they need to realize their academic goals. Scholarships
are available for students transferring and students continuing at Moor-
park College. The Moorpark College Scholarship Office provides schol-
arship opportunities to students who show academic achievement, have
campus or community involvement, and to those with financial need.
With the one-application process, eligible students may be considered
for multiple scholarships. For more information, call (805) 378-1418,
email mcscholar@vccced.edu or visit our website www.moorparkcollege.
edu/scholar.

Resources to help you find and apply for scholarships:

*  Scholarship Office listserv to receive updates as scholarship applications
are available.

*  scholarship workshops.

*  website lists scholarships currently available, scholarship search databases,
workshop dates, and more.
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Instructional Services

Students use integrated instructional, research, and academic support
services to become self-reliant learners.

Instructional Services at Moorpark College are the focal point of cam-
pus-wide instructional support efforts. These services are distributed
across the campus. The location and phone number for each service is
noted below. Moorpark College encourages students and instructors to
take full advantage of these instructional support opportunities in raising
academic success.

Dean Inajane Nicklas; LLR 312; (805) 378-1443.

The Teaching and Learning Center (TLC)

The Teaching and Learning Center (which includes the Learning Center,
Math Center, Writing Center, Learning Resources, and Faculty/Staff
Resources) provides academic support to students and professional sup-
port for instructors in order to improve student success and retention.

Students who use the Teaching and Learning Center will apply learning
strategies and basic skills to succeed in college. The Learning Resources
enable students to:

*  assess their learning needs and create individualized learning plans;

e use resources to develop the college skills and/or achieve the goals of their
learning plans;

*  acquire skills that develop life-long learning habits; and

*  apply learning strategies and basic skills to independently succeed in
college.

Academic Support Services at TLC:
Tutoring, Math Center, and Writing Center
Location: 3rd floor of Library Learning Resources building

Website: www.moorparkcollege.edu/tlc
Phone: (805) 378-1556

To receive tutoring, currently registered students need to enroll in COL
MO5 (Supervised Tutoring across the Curriculum), a zero (0) unit
course, free to Moorpark College students.

The Learning Center occupies the third floor of the Library Learning
Resources building (LLR). It provides tutoring and learning resources
for courses across the curriculum. Services include:

* tutoring: individual, group and online

*  College Strategies courses

e print, DVD, and software study aids

*  workshops: onsite and online

¢ individualized Academic Achievement Plans and Directed Learning
Activities

For current information, hours and other details, visit www.moorpark-

college.edu/tlc.
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Math Center

The Math Center provides resources for improving mathematic, analyti-
cal, and quantitative skills. The Math Center is the area of The Teaching
and Learning Center that specializes in Math tutoring for all levels of
mathematics. Special care is taken to help those students in the Basic
Skills level math classes (i.e., Math M09, M01/AB, M0/AB, and M04).
Math Center faculty and tutors guide students in developing the math-
ematic, analytical, and quantitative skills they need for college courses
and future careers. Drop-in tutoring is available for all levels of mathe-
matics courses offered by the college as well as a number of the sciences.
Appointment tutoring is available for groups of three or more students
enrolled in the Basic Skills math classes and on Fridays. The Math Center
also offers a variety of workshops, study sessions, and print, media and
Internet resources. A schedule of workshops and study sessions is avail-
able at the Math Center or online on the Math Center webpage: www.
moorparkcollege.edu/mathcenter.

Workshops and Math Center software can be used for both review and
assistance in placement into Moorpark College math courses. All Math
Center services and resources are free to enrolled Moorpark College
students and include:

*  drop-in tutoring for all levels of mathematics courses;

* tutoring by appointment for all levels of mathematics and some sciences
by special arrangement;

*  appointment-based group tutoring for students enrolled in MATH M09,
MATH MO1, and MATH MO03 (at least three students per group);

*  workshops and study sessions;

*  print, media, Internet and software resources. In support of the aims of
Mathematics and Science students at Moorpark College, the Math Center
prepares students to

*  thinkcritically, analyze abstract concepts, and transition from the concrete
to the abstract in mathematical thinking;

*  identify their individual mathematics strengths and weaknesses;

*  use the resources to support their acquisition of the skills necessary to
succeed in college level mathematics and science;

*  apply problem solving skills to mathematics and science both in and
outside of the classroom;

*  learn to efficiently verify an answer to a problem and determine if the
answer is reasonable in the given context.
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Writing Center

The Writing Center is the division of The Teaching and Learning Center
that specializes in English grammar, conversation, study skills, and writ-
ing and reading skills for all levels and across the curriculum. Writing
Center faculty and tutors assist and guide students in developing the
written communication skills they need for all courses and for a future
career. The Writing Center offers tutoring by qualified student tutors or
by faculty in the following formats: one-on-one, small group, classroom
instruction, and supplemental instruction (weekly review/concept driven
sessions for some courses). Appointments are required and can be made
through the online appointment scheduling system linked to the Writing
Center website www.moorparkcollege.edu/writingcenter. Tutoring ses-
sions are 45 minutes. Online tutoring must be arranged in advance by
contacting kadams@vcced.edu.

All services are free to enrolled students and include:

e assignment consultations
e individual tutoring
*  online tutoring

*  workshops (schedule posted at website www. moorparkcollege.edu/
writingcenter)

* instructional resources: software/online accessible instructional software,
print materials, and Directed Learning Activities

e development of Individualized Academic Achievement Plans

*  poetry readings, guest writers, and special events
(posted at www.moorparkcollege.edu/writingcenter)

Student Learning Outcomes for the Writing Center

In support of the aims for Writing and Reading across the Curriculum
(WRAC) at Moorpark College, the Writing Center prepares students to:

*  identify their individual writing or reading comprehension strengths and
weaknesses;

*  use the resources that support their acquisition of college level syntax and
academic literacy;

*  apply strategies for initiating the writing process—identify or refine a
topic, use pre-writing methods, apply an appropriate rhetorical strategy;

*  revise (focus on structure, development, and flow) and edit (focus on
grammar, punctuation, mechanics, and format) to improve the quality
of their work;

e comprehend, analyze, and integrate source material in a method
appropriate to their discipline and adhering to ethical codes of source use.

For complete information on the Writing Center, including up to date
hours, calendars, and resources, visit www.moorparkcollege.edu/writ-
ingcenter.

College Strategies & Tutor, Mentor, and Leader Training (courses
listed under “College” in the Catalog): Students may enroll in credit
based courses to improve learning skills, to acquire tutoring and peer-
mentoring skills, or to develop leadership potential.

Student Services
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*  Learn to Learn: In COL MO1, College Strategies, students learn how to
maximize their academic experience and achieve learning success. This
course is sometimes offered in a Learning Community format where it
is integrated into another general education course. Another strategy for
college success is to take advantage of the tutoring offered by TLC through
COL MO5 (Supervised Tutoring across the Curriculum).

*  Learn to Teach: COL M02 and COL MO03. In this sequence of courses,
students discover the learning and leadership theories that are at the core
of becoming an educator, and how to apply learning theories to individual
tutoring (COL M02), and group tutoring (COL M03).

*  Teach to Learn: Students who are enrolled in or who have completed COL
MO02 or M03, and who meet the standards of The Teaching and Learning
Center, may apply for positions as tutors, thereby continuing the cycle of
learning through the practice of teaching,

The Language Lab

Moorpark College offers coursework in Chinese, English as a Second
Language, French, German, Italian, Japanese, Latin, Spanish, and Sign
Language. Mastering the intricacies of a language takes time and prac-
tice. The Language Lab (LLR-305) provides students a place to work on
required class activities that include careful listening as well as pronun-
ciation and speaking practice. The Language Lab is equipped with com-
puters that have software for practice in the target language and access to
the Internet for extended investigation into language and culture.

Library
Students will:

*  be able to use information effectively and efficiently.

|
*  be able to identify their research needs.
*  be able to critically evaluate information resources.
*  be able to access print and electronic resources.
*  be able to use multiple modes of access to resources.

* be able to properly cite their sources according to an accepted
documentation style.

The Moorpark College Library occupies the second and third floors of
the centrally-located Library/Learning Resources building (LLR). The
collection and facilities are designed to meet the curriculum needs of
the college community. Faculty librarians are available to help stu-
dents become information literate, providing one-on-one assistance
with research projects and also class instruction in the use of library
resources.

Hours and Website - The library is open weekdays and evenings. Please
call the Circulation Desk at 378-1450 to verify current hours or consult
the library’s website at: http://www.moorparkcollege.edu/services_for_
students/library/index.shtml.
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The Collection

The library collection includes approximately 77,000 books and more
than 250 periodical subscriptions. The collection also includes more
than 32 electronic resources, microfilm, CDs, videotapes, and DVDs.
Library materials can be located by using the library’s online catalog,
which is available on the Internet and can be accessed via the library’s
website by selecting the link “Search Catalog.”

Electronic resources, including newspaper and magazine articles, as well
as scholarly journal articles, ebooks, and literary criticism, are available
from the library’s website from on campus computers and through the
MyVCCCD page from off campus.

Library Services

Reference services - The library’s Reference Desk is staffed by fac-
ulty librarians. Students may consult with librarians for assistance and
instruction in using library resources. Librarians also provide instruc-
tion sessions to classes at the instructor’s request. For more informa-
tion, please call the Reference Desk at 378-1472.

Checkout privileges - The library is open to everyone; however, in
order to borrow materials, you must be a registered Moorpark College
student. Library cards are free and issued at the Circulation Desk upon
presentation of picture identification and verification of current enroll-
ment. Students are asked to have no more than five items checked out
at one time; the loan period for most materials is two weeks. Reference
books and periodicals cannot be checked out.
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Computers and printing - There are computers in the library
which students may use to access the Internet and the library’s electronic
resources. Use of the computers is free, but there is a $0.10 per page
charge for printing. Copy cards are used to pay for printing; they may
be purchased either on the Ist floor or in the Copiers room on the 2nd
floor of the LLR building. These cards may be used in the copy machines
and in the network printers.

Study areas - Tables, individual study carrels, and group study rooms
are available on the second floor of the Library/Learning Resources build-
ing. Selected carrels and study rooms are equipped with video monitors
and DVD/VHS players for viewing audiovisual resources. Headphones
are available and may be checked out at the Circulation Desk.

Photocopies - Photocopiers are available on the second floor of the
Library/Learning Resources building. Copies are $0.15 per page and
may be transacted using cash or copy cards.

Reserve materials - Instructors sometimes put textbooks and other
materials “on reserve” in the library; these materials may be checked
out for a limited period of time. Reserve materials may be requested
by discipline and/or the instructor’s last name at the Circulation Desk.

Interlibrary Loan - Should the library not have adequate resources
for a student’s research project, the library may borrow needed materi-
als from other institutions. This interlibrary loan service is available to
library card holders. If you wish to use interlibrary loan, please consult
a reference librarian.
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Student Life

Students develop holistically in social, emotional, physical, and
intellectual domains.

Life keeps happening even when you are in school. Student Life is here to
support and develop the “whole person” throughout the college experi-
ence.

Dean Patricia Ewins; PAC 141; (805) 378-1408.

Student Activities

All students have the opportunity to learn and practice skills in self advo-
cacy and civic responsibility by participating in student government and
interest based club activities and events. Students are active members
of participatory governance committees at the college, local, state and
federal levels. Leadership experience and credit are available through a
variety of internship programs.

Students will:

*  participate in student activities.
e learn self advocacy and civic responsibility.

*  participate in campus governance and participate in governance at local,
state, federal levels.

* connect to the campus community through student organization
involvement.

*  enhance their quality of life and enjoy experiences on campus through
academic, career, and personal development.

*  have an opportunity to earn Leadership credit units through the college
Internship program.

Student Services

Counseling Services

Getting an education is not a “do-it-yourself” project. Counselors are
available to help students progress through college and meet their goals
in the most effective and efficient way for each individual. Counseling
services are available to Moorpark College students online as well as
on a day and evening basis. Through a coordinated guidance program,
counselors assist students with academic planning as well as career
and personal matters. Although any counselor can help any student,
most counselors have particular expertise in specific majors. Students
are encouraged to develop a working relationship with an individual
counselor. Consistent counselor contact and follow-up is essential for
maximum educational success. For more specific information visit www.
moorparkcollege.edu/counsel.

Students will:

*  work in coordination with a counselor, at appropriate times throughout
their educational cycle at Moorpark College to:

* set initial educational/career/exploration goal and Develop an Ed
Plan prior to the completion of 15 credit units.

* use their Ed Plan to select appropriate classes for each semester.

* prior to the completion of 45 credit units, meet with a counselor to
explore options and/or review and/or revise Ed Plan as needed to adapt
to developing educational and career goals.

* access Student Services appropriate to their specific needs at each stage
of educational development.
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Academic Counseling

Accurate information about program requirements and course prereq-
uisites is essential for planning any course of study. Since they stay aware
of changes that may affect completion of majors, general education and/
or transfer requirements, counselors serve as valuable resource people
in helping students select appropriate classes. Counselors can help stu-
dents select the best combination of courses to meet the lower division
transfer requirements for specific transfer institutions. Meeting regularly
with a counselor helps ensure the most efficient progress toward achiev-
ing an Associate Degree, Certificate of Achievement, transfer or other
educational goal.

If a student has not selected a major field of study, they are especially
encouraged to meet with a counselor to develop an educational plan that
will assist them to explore educational options while selecting classes
that will be the most versatile as they discover their interests.

Students may arrange for academic counseling by making an appoint-
ment at the Counseling Office in the Administration Building or by phon-
ing (805) 378-1428. Although most planning will require a specific
appointment, there is often a counselor or counselor assistant available
help those students who stop by for quick questions. Check the website
for hours of service.

Career Counseling

Students are encouraged to use the resources in the Career Transfer
Center, located in Fountain Hall, for computerized career assessments as
well as for research on local, state, and national job markets. See below
for more information.

Personal Counseling

Life continues to happen while you are going to College. When other life
issues impact education, counselors can also assist with non-academic
concerns. You can make a “Personal Counseling” appointment with the
Counseling Office. Call (805) 378-1428 or an appointment for psycho-
logical counseling at Student Health Services (805) 378-1413.

Career Transfer Center

Students utilizing the services and resources of the Career Transfer
Center will identify and meet major and/or career goals to prepare
them for successful transition to a transfer university and/or career:

The Moorpark College Career Transfer Center offers life planning assis-
tance to all students whether one is updating job skills, pursuing a certifi-
cate or associates degree, or planning to transfer to a four year college.
This one stop center is a valuable resource to students at each stage of
education and career development and can assist students to make a
smooth and successful transition to the next step. Stop by frequently to
explore a range of college and career options, participate in employer
and university events and to determine a realistic pathway to achieving
your career and educational goals.
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Services include:

*  assistance in identifying 2 major or career direction.

*  access to Career and College Exploration software available for planning
your future.

*  Career Exploration workshops and courses.
*  Job Skills resources, workshops and courses.

*  Work Experience and Internship courses and connections between college
and career.

*  Transfer Preparation workshops and courses.

e scheduling and coordination of all four year University representatives and
employer visits.

*  assistance with job application, resume, and interview procedures for
current jobs as well as future jobs.

*  assistance with university admissions and the transfer process.

*  coordination of guaranteed transfer agreements with participating
universities.

*  Career and Transfer reference materials including catalogs, books, videos
and DVDs.

*  events such as Transfer Day (fall), Job Shadow Day (spring), Job and
Career Expo (spring), and Transfer Recognition event (spring), Working
Adult College Night (varies).

*  posting of job and internship opportunities from local employers and the
community.

*  collaboration with local employers and the community for assessing work
place needs, posting of job and internship opportunities.

*  collaboration with local high schools to articulate career pathways.

*  monthly publication of a Career Transfer calendar that indicates planned
activities, university representative and employer visits, and important
deadlines.

Whether a student is undecided about their future career or educational
goals or knows exactly what they hope to gain from their Moorpark Col-
lege experience, the one stop Moorpark College Career Transfer Center
has something to offer.

The Career Transfer Center is located in Fountain Hall. For more infor-
mation or to verify hours and location, call (805)378-1536, email mcca-
reer@vcced.edu or visit our website under Services for Students at www.
moorparkcollege.edu.

ASSIST: A Link to Transfer Information

ASSIST is a computerized transfer information system that can be accessed
online from any computer, including those available for use in the Career
Transfer Center. This system reports how course credits earned at one
California public college or university can be applied when transferred
to another. As the official repository of articulation for California’s public
colleges and universities, ASSIST provides the most accurate and up-to-
date information available about student transfer in California. Questions
about ASSIST or how it works can be answered in the Career Transfer
Center. ASSIST can be accessed online at www.assist.org.
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Health Services

Student Health Services, located in the Administration Building, is dedi-
cated to helping each student realize and maintain the highest degree of
health possible. The student health fee gives students full access to physi-
cians, nurse practitioners, registered nurses and other specialized ser-
vices. Illness assessment and treatment, health counseling and referral,
various health screenings and immunizations are provided. Confidential
and non-punitive help is available as well for health problems resulting
from drug-use and other addictive behaviors. A nominal fee is required
for all 1ab work and medications. For more information, call (805) 378-
1413 or visit our website mooparkcollege.edu/health.

Students will:

*  participate in activities to improve physical and emotional well being and
prevent disease.

*  identify correlation between emotional and physical health and their
academic, personal, and career success.

*  advocate for their own well being,

utilize on and off campus resources to support health needs.

Psychological Counseling

Getting the maximum benefit out of going to college sometimes involves
complications that influence all aspects of life, not just the academic
arena. Students are encouraged to come to Student Health Services
where a professional mental health counselor will be able to assist with
any such nonacademic concerns.

Optional Health Insurance

Optional Health Insurance and Optional Dental Insurance applications
are accessible either on our website or at our Student Health Services
location.

Camppus-Related Accidents

College-related student accidents need to be reported within 72 hours
of occurrence. It is the student’s responsibility to report the accident to
an instructor, college trainer, or directly to Student Health Services. All
student accident reports and insurance claims are processed through
Health Services. Student Health Services will help students complete
accident report, insurance claims, and will answer any questions.

ACCESS-- Accessibility Coordination Center
& Educational Support Services

Moorpark College provides support services for all eligible students with
disability related needs. Students with learning disabilities, attention
deficit/ hyperactivity disorder, psychological disabilities, vision, health,
hearing, speech, acquired brain injury, or other documented disabilities,
can find the services they require through ACCESS. By registering with
ACCESS, students are assured of accessibility to the Moorpark College
curriculum and facilities.
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40

Students will:

*  become knowledgeable about the purpose of ACCESS, the accommodations
and services available, and how to obtain these services;

*  have equal access to academic and extra-curricular activities;

e increase self-knowledge to promote greater independence and self-
advocacy;

e gain knowledge of their disabilities and legal rights as equal members of
society;

e increase confidence in their ability to achieve success.

The ACCESS Center is located in the LMC. For more information, contact

ACCESS by phone (805) 378-1461; TDD (805) 378-1461 or Fax: (805)

378-1594.

Appropriate Accommodations

Elevators, ramps, handrails, and automatic doors assure physical acces-
sibility to all buildings. Reasonable and appropriate academic accommo-
dations assure equal accessibility to the college curriculum and programs
for all students. Moorpark College is fully compliant with Section 504 of
the Rehabilitation Act and The Americans with Disabilities Act. Students
with questions or concerns regarding accessibility can contact ACCESS
directly at (805) 378-1461. The Moorpark College ADA/504 Facilitator
is the Executive Vice President and can be reached at (805) 378-1403.

Through ACCESS, Learning Skills classes for personal and scholastic
development, such as writing, reading, math and study strategies, are
offered to assist students needing additional basic skills preparation for
college-level coursework. Although designed for students with disabili-
ties, these courses are available to all Moorpark College students.

Assistive hardware devices, software, and specialized training are available.
These include speech recognition dictation, screen enlargement, print
magnification, screen reader, and scan and read (text to speech) systems.

Services available through ACCESS:

*  Academic and Career Advisement
*  Alternate Media Formats

*  ASL Interpreters

*  Assistive Equipment

*  (lassroom Accommodations

*  Computer Access and Training

*  Electronic Text

*  Note Taking Assistance

*  Readers and Scribes

*  Real-time Captioning

*  Registration Assistance

*  Specialized Learning Skills Courses
e Testing Accommodations
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Extended Opportunity Program and
Services (EOPS)

Moorpark College has an EOPS program that offers two basic types of
assistance to students from low-income families:

* financial assistance in the form of grants and loans, including summer
grants and short-term emergency loans; and

*  educational support services.

The EOPS Program is dedicated to the program’ goals of motivating eco-
nomically and socially disadvantaged students to pursue higher educa-
tion at Moorpark College and assisting them in transferring to a four-year
college or university.

EOPS students will:

*  understand the range of EOPS services available for non-traditional, low-
income students;

e understand the requirements to attend college;
* utilize to the college’s educational resources, and financial aid,;

e utilize specialized counseling and guidance to ensure successful
completion;

* be empowered with information to make informed decisions on
educational, career and life goals;

e receive academic assessment and referrals to enhance their college success.

EOPS Support Services

*  Academic Advisement and Assessment
e Tutoring and/or Tutoring Referrals
*  Job Placement Referrals

*  Counseling

*  Health Services Referrals

*  Educational Plans

*  Transfer Assistance

*  Early Registration

*  EOPS Summer Grants

*  Book Vouchers

*  Open Computer Lab

e Photo ID’s

e (alculators and Recorders

EOPS Eligibility Criteria

*  beaCalifornia resident,

e De afull-time student,

*  have completed no more than 70 units of college course work,
*  meet EOPS income criteria in one of the following ways:
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- if unemployed, student must be eligible to receive a Board of
Governor’s Fee Waiver (BOGW). To be eligible to receive 2 BOGW, a
student must be receiving TANF/CAL WORKS (Temporary Assistance
to Needy Families) or SSI/SSP (Supplemental Security Income/ State
Supplementary Program) or General Assistance; or have a certificate
from the California Department of Veteran Affairs stating eligibility
for Deceased/Disabled Veteran's Department Fee Waiver.

- if employed, student must be eligible to receive a Board of Governor’s
Fee Waiver (BOGW “B”). To be eligible to receive a BOGW “B,” a
student’s total family income for last year 2009, including taxable
and nontaxable income, cannot exceed $16,245 for a family of 1;
$21,855 for a family of 2; $27,465 for a family of 3; or $33,075 for
a family of 4. Families larger than 4, add $5,610 for each additional
dependent.

*  meet at least one of the following EOPS educational conditions:
- non-high school graduate.
- high School G.PA. below 2.5
- been previously enrolled in remedial courses
- not eligible to enroll in MATH M01
- not eligible to enroll in ENGL M02

- first generation college student

EOPS Application Procedure

*  Apply for a Board of Governor’s Fee Waiver (BOGW) and/or apply for
Federal Student Aid (FAFSA). It is never too early to apply. Assistance in
filling out these forms is available in the EOPS Center

e Apply for the EOPS Program by filling out the EOPS application, the EOPS
supplemental form and student mutual contract.

*  Make an appointment to see an EOPS counselor and bring official college
transcripts from prior colleges if not on file in counseling office.

Maintaining Eligibility

In order to remain eligible for the EOPS program, each EOPS student
must be making acceptable progress towards a goal, certificate, or
degree as determined by the college, with an average of a 2.0 GPA or
better for each semester. Each EOPS student is required to meet three
times per semester with his/her EOPS Counselor for academic advise-
ment and planning.

For further information about EOPS program or its other services, such
as CARE academic support services program or EOPS-sponsored campus
tours, call (805) 378-1464 or visit www.moorparkcollege.edu/eops.
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CalWORKS

CalWORKs is a government-funded program which provides support for
college students receiving TANF (public assistance) who are studying for
a vocational certificate or a degree in a variety of high demand occupa-
tional fields. It stands for “California Work Opportunity and Responsibil-
ity to Kids”.

Students will increase skills by completing an educational program that
enables them to be successful in a welfare to work program. Some of the
services the CalWorks program provides are:

*  academic and career counseling

*  coordination and advocacy with your county welfare department
*  help with college costs

*  employment services

CalWORKS Eligibility Criteria

Eligibility is determined by contacting your local County Welfare Depart-
ment. Requirements for CalWORKS:

e parent of minor children

e limited income

e commitment to a welfare to work program that combines 32 hours a week
of school, work or other approved activities

For additional information about CalWORKs at Moorpark College, call

(805) 376-1400 x1889 or visit the website at http://www.moorparkcol-

lege.edu/apply_and_enroll/calworks/index.shtml.

Student Services

Campus Services

Campus Services provide the “nuts and bolts” services you need to get
the job done.

Open Access Computer Labs

The Open Access Computer Lab is located in the Library/Learning
Resources building. Any enrolled student can work here on projects
for class, whether they involve prescribed assignments by an instructor
which utilizes special software or more generic activities such as con-
ducting Internet research or word processing. When computers are in
high demand, college-related research will take precedence over per-
sonal use.

Assistive Technology is available for students with special needs.
Use of the Internet While on Campus

Internet access is provided by the college to enable students to complete
educational pursuits in conjunction with class assignments and general
research.

It is expected that all campus Internet users will act in an ethical and
lawful manner. All users need to adhere to the following rules:

e comply with the guidelines for acceptable use of all networks or services
which are accessed.

* do not attempt to gain access to resources which require specialized
authorization. The College will not assume financial responsibility for
unauthorized Internet-related expenditures.

*  do not make any harassing, inflammatory or profane remarks using the
Internet.

*  donot create a personal link to any Moorpark College home page, and do
not represent the College in any personal pages.

*  donot install software or use unapproved software.

*  donot violate any federal or state laws, including copyright laws.

*  when downloading information from the Internet, do not store that data
on the hard drive—any data found there will be deleted.
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Privacy on the Internet - Be aware that any electronic mail sent
or received over the Internet is not truly private. The College reserves the
right to monitor and access any information sent or received via College-
provided access to the Internet.

General Responsibility - Through the Internet, Moorpark Col-
lege provides access to public and private networks and sites, which fur-
nish electronic mail, information services, bulletin boards, conferences,
etc. Be advised that the College does not assume any responsibility for the
contents of any of these outside networks.

Child Development Center

The Child Development Center offers an exemplary early care and edu-
cation experience for children aged 2 through 5 years. The program is
accredited by the National Association for the Education of Young Chil-
dren, and offers experiences to enhance children’s intellectual, social,
emotional, and physical development. Affiliated with the college Child
Development Department, the Center serves as a practicum and obser-
vation site for members of the Moorpark College community. Half-day
morning and afternoon program options are available for student, staff,
and community families, as well as a Parent-Toddler program for 18- to
30-month-olds. Phone the Center at (805) 378-1401 or visit www.moor-
parkcollege.edu/cdc.

Bookstore

The Moorpark College Raider Bookstore, located in the Campus Center,
carries in stock the textbooks and supplies needed for all classes offered
each semester. The Bookstore also stocks a variety of goods and sundries
most used by students. Used textbooks, although in limited quantities,
can be purchased at significant savings. Students may return books pur-
chased for the semester provided they follow a clearly specified policy
which is well publicized. In addition, there are book buy-back periods
offered during finals, when books, in usable condition, may be sold back
by students. Information regarding the Bookstore’s exact hours of opera-
tion and book buy-back date may be found on our website: books.moor-
parkcollege.edu or call (805) 378-1436.

Business Office

Any business transaction that students need to complete regarding
enrollment and registration of classes takes place through the Business
Office (Admin bldg). Such transactions include paying fees, picking up
parking permits, childcare fees, purchase of bus passes, and purchase of
performing arts tickets. For official business, students often need to show
a Driver’s License (or other acceptable picture ID). Students can report
any problems with vending, game machines, copy machines, or parking
machines. Students can also purchase postage stamps and make change.
For further information, call (805) 378-1437.

Copiers

Coin operated copy machines are available for student use in the Admin-
istration Building, Campus Center and the Library. Printing is available
for a small fee in the Open Access Computer Labs.
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Food Court

Located in the Campus Center, the Food Court offers daily selections of
traditional and healthy snacks and meals throughout the day.

Lost and Found

If an item has been lost (or found), please check with Campus Police.
Campus Police serves as the collection point for lost and found items.
Students can contact the Campus Police at (805) 378-1455 or drop by
the office in the upper Gym parking lot, G1.

Parking

Parking Permits are required to park on campus. Semester permits can
be purchased through the Business Office. Day use passes are $2 and
can be purchased at machines located in several parking lots on campus:
A, B, G, D/E, E H, M and PA. Even with a student permit, be careful not
to park at red curbs, in handicapped spaces or in staff spaces. Parking

tickets are issued.

Public Transportation

The VISTA bus service operates throughout the Conejo Valley with daily
stops at Moorpark College. This is an affordable and convenient way to
travel to and from the campus. Student bus passes may be purchased at
the Business Office, phone: (805) 378-1437. Bus schedules are avail-
able inside the Campus Center student lounge. To call VISTA directly, call
1-800-438-1112. Website: www.goventura.org. Bus fees are subject to
change.

Sale of Wares or Services on Campus

The solicitation, selling, exposing for sale, offering to sell, or endors-
ing any goods, articles, wares, services or merchandise of any nature
whatsoever for the purpose of influencing lease, rental or sale at a col-
lege is prohibited except by written permission of the District Chancellor,
President of the College or the President’s designee. This policy applies
to all students, staff and community members. For further information,
call College Business Services at (805) 378-1400, X1878.

Moorpark College endorses and supports Public Law 101-524, the Stu-
dent Right-to-Know and Campus Security Act as amended by Public Law
102026. The College makes available to any interested person, upon
request, information on policies regarding the use of campus facilities,
as well as the reporting of criminal actions and/or emergencies that have
occurred on campus. This information can be obtained from the Campus
Police (Office in Lot G1; (805) 378-1455). The entire text of this Act is
available upon request from the Office of Student Learning in the Admin-
istration Building.
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Privacy Rights Governing Student Records

Pursuant to the Federal Educational Rights and Privacy Act (FERPA), the
California Education Code (§ 76240 et. Seq.) and the California Admin-
istrative Code Title 5, the colleges of the Ventura County Community Col-
lege District establish and maintain information on students relevant to
admission, registration, academic history, career, student benefits or ser-
vices, extra-curricular activities, counseling and guidance, discipline or
matters related to student conduct, and shall establish and maintain such
information required by law. All such records are maintained under the
direction of the Executive Vice President.

For purposes of this article and for use in the enforcement of FERPA
procedures, a student is defined as an individual who is or has been in
attendance at one of the colleges of the Ventura Community College Dis-
trict. “In attendance” is defined as an individual whose application has
been accepted ad entered into the district student database.

FERPA affords students certain rights with respect to their education
records. These rights include:

1. The right to inspect and review the student’s education record within 15
working days of the day the College receives a request for access. Students
should submit to the Registrar written requests that identify the record(s)
they wish to inspect. The College official will make arrangements for
access and notify the student of the time and place where the records may
be inspected. If the records are not maintained by the College official to
whom the request was submitted, that official shall advise the student of
the correct official to whom the request should be addressed.

2. Theright to request the amendment of the student’s education records that
the student believes is inaccurate. A student may ask the College to amend
arecord that he or she believes is inaccurate. Such requests shall be made
in writing to the registrar, clearly identify the part of the record they want
changed, and specify why it is inaccurate. If the College decides not to
amend the record as requested by the student, the College will notify the
student of the decision and advise the student of his or her right to appeal
regarding the request for amendment. Additional information regarding
the appeal procedures will be provided to the student when notified of the
right to a hearing.

Students’ Right to Know
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3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that
FERPA authorizes disclosure without consent. One exception, which
permits disclosure without consent is disclosure to school officials with
legitimate educational interests. A school official is a person employed
by the College District in an administrative, supervisory, academic or
research, or support staff position (including law enforcement unit
personnel and health staff); a person or company with whom the College
District has contracted (such as an attorney, auditor, or collection agent);
a person serving on the Board of Trustees; or a person serving on an
official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing is or her tasks. A school
official has a legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibility.
In compliance with California Education Code § 76222, a log or record
shall be maintained of persons, agencies or organizations requesting and
receiving information from a student record. Also pursuant to code, such
log or record will not include the following:

a. A student to whom access is granted pursuant to Education Code

§ 76230.

b. Parties to whom directory information is released pursuant to

§ 76240.

c. Parties for whom written consent is executed by the student

pursuant to § 76242.

d. Officials or employees having a legitimate educational interest

pursuant to § 76243(a).
Such record shall be open to inspection only by the student and the college
official or his or her designee responsible for the maintenance of student
records, and to the Comptroller General of the United States, the Secretary
of Education, an administrative head of an education activity as defined
in Public Law 93-380, and state educational authorities as a means of
auditing the operation of the system.

4. The right to file a complaint with the U.S. Department of Education
concerning alleged failures by the College to comply with the requirements
of FERPA. The name and address of the Office that administers FERPA are:

U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
Students, for a fee determined by the Board, may request copies of their records.

Directory Information

The colleges of this District maintain directory information which may
be released to the public without the written consent of the student.
Directory information may include: student’s name; address; telephone
number; date of birth; major field of study; participation in officially rec-
ognized activities and sports; dates of attendance; degrees and awards
received; most recent educational institution attended by the student;
and weight and height of members of athletic teams.

Directory information will be released to branches of the United States
military services in compliance with the Solomon Act, the national Stu-
dent Clearinghouse, and may be released to other parties in accordance
with the Education Code § 76240. No directory information shall be
released regarding any student or former student who has notified the
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District or any college thereof in writing that such information shall not
be released. Such requests shall be addressed to the Dean of Enrollment
Services.

The college will forward a student’s educational records to other insti-
tutions of higher education that have requested the records and in
which the student seeks or intends to enroll, providing such release
of educational records complies with the requirements of FERPA.
Challenge

Any student may file a written request with the President of the college
or the designee to remove student records which the student alleges to
be: (1) inaccurate, (2) an unsubstantiated conclusion of inference, (3)
a conclusion or inference outside of the observer’s areas of competence,

(4) not based on personal observations of the named person with the
time and place of the observation noted.

Students filing a written request shall be provided a hearing and receive,
in writing, a decision either sustaining or denying the allegations. Allega-
tions which have been denied by the college may be further appealed to
the Chancellor of the Ventura County Community College District or his
designee. Allegations which have been denied by the Chancellor may be
further appealed to the Governing Board of the Ventura County Com-
munity College District who shall meet with the student, within 30 days
of receipt of such appeal, to determine whether to sustain or deny the
allegations. All decisions of the Governing Board shall be final.

Statement of Nondiscrimination

The Ventura County Community College District and its three colleges --
Moorpark College, Oxnard College, and Ventura College -- are commit-
ted to providing an equal opportunity for admissions, student financing,
student support facilities and activities, and employment regardless of
race, color, religion, sex, national origin, disability, age, sexual orienta-
tion, marital status or Vietnam veteran status, in accordance with the
requirements of Title IX of the Education Amendments of 1972, Title VII
of the Civil Rights Act of 1964 (as amended by the Equal Employment
Opportunity Act of 1972), sections 503 and 504 of the Rehabilitation
Act of 1973 and the Rehabilitation Act Amendments of 1974, Executive
Order 11246 (as amended by Executive Order 11375), and the Federal
Age Discrimination Employment Act of 1967 and the Age Discrimination
Employment Act Amendments of 1978 and the Americans with Disabili-
ties Act of 1992. The Executive Vice President is the Title IX Facilitator
and the ADA/504 Coordinator and can be reached at (805) 378-1403.

Maintaining an Environment of Civility and Mutual
Respect

Moorpark College takes all steps necessary to provide a positive educa-
tional and employment environment that encourages the full range of
equal educational opportunities noted above without limiting any citizens
right to free speech. The College actively seeks to educate staff mem-
bers and students on the deleterious effects of expressions of hatred or
contempt based on race, color, national or ethnic origin, age, gender,
religion, sexual orientation or physical or mental ability. A more detailed
review of expected respectful behavior is provided in the Student Con-
duct Code.
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To better ensure appropriate, respectful behavior across campus, the
College will take immediate, appropriate steps to investigate complaints
of discrimination in order to eliminate current discrimination and to pre-
vent further discrimination. The College prohibits retaliation against any
individual who files a complaint or who participates in a discrimination
or discriminatory harassment inquiry. If you feel you have experienced
discrimination at Moorpark College, initiate the Complaint Procedure
outlined in the Sexual Harassment Policy later in this section. If you have
any questions on how to proceed with your concerns or complaints,
contact the Office of Student Learning at (805) 378-1403.

Equal Opportunity Act

The Ventura County Community College District subscribes to and pro-
motes the principles and implementation of Equal Opportunity and
Diversity.

Inquiries regarding related laws and regulations, and the correspond-
ing Board policies may be directed to the District Diversity Facilitator,
c/o District Office, 255 W. Stanley Avenue, Suite 150, Ventura, California
93001, phone: (805) 652-5500.

Sexual Harassment Complaint Procedure

L. Introduction

It is the policy of the Ventura County Community College District to
provide an educational, employment and business environment free of
unwelcome sexual advances, requests for sexual favors, and other verbal
or physical conduct or communications (including voice and e-mail
telecommunications, fax machines, etc.) constituting sexual harassment
as defined and otherwise prohibited by state and federal statutes.

It shall be a violation of this policy for anyone (employee, student, or
contractor) to engage in sexual harassment. Within the Ventura County
Community College District, sexual harassment is prohibited regardless
of the status and/or relationship of the affected individuals.

Disciplinary action, up to and including termination or expulsion, may
be instituted for behavior described in the definition of harassment set
forth in this policy.

Any retaliation against a student or employee for filing a harassment
charge, making a harassment complaint or otherwise being involved in a
harassment investigation is prohibited. Any persons found to be retaliat-
ing against another employee or student shall be subject to disciplinary
action up to and including termination or expulsion.

Any employee who receives a harassment complaint, observes, or oth-
erwise learns of harassing behavior in the educational/business envi-
ronment or workplace, must direct the concerns to the appropriate
Sexual Harassment Intake Facilitator or to the Vice Chancellor of Human
Resources at the District Office. Students are encouraged to follow the
same procedure.
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II. Complaint Procedure

Any student, employee, job applicant, or contractor who believes he/
she have been harassed should direct his/her concerns to either of the
following:

« The Office of Student learning: (805) 378-1403.

e Associate Vice Chancellor of Human Resources, Ventura County Com-
munity College District: (805) 652-5513.

Anyone who receives a harassment complaint, observes, or otherwise
learns of harassing behavior in the work place must direct the complaint
or complainant to either Sexual Harassment Intake Facilitators at Moor-
park College or to the Associate Vice Chancellor of Human Resources at
the District Office.

III. Investigative Procedure

The Sexual Harassment Intake Facilitator or Associate Vice Chancellor
of Human Resources will initiate a sexual harassment investigation that
shall include, but may not be limited to:

e Interviews with the complainant, the alleged harasser; and any other
persons the investigator has reason to believe have relevant knowledge
concerning the complaint.;

*  Review of the factual information gathered during the investigation
to determine whether the alleged conduct occurred and whether such
conduct constitutes harassment under this policy, based on the totality of
the circumstances, including the nature of the verbal, physical, visual or
sexual conduct, and the context in which the alleged incident(s) occurred,

*  Using the District Reporting Form as a guide, the Intake Facilitator will
prepare a written report setting forth the results of the investigation. The
findings shall be reported to the Associate Vice Chancellor of Human
Resources;

*  Final disposition shall be reported back to the complainant and the
alleged harasser in a timely manner and will also be filed with the State
Chancellor’s office in Sacramento.

IV. Remedial Action
e If it has been determined that a violation of this policy has occurred,
prompt and effective corrective action shall be taken.

*  Reasonable steps shall be taken to protect the complainant from further
harassment and/or retaliation.
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V. The Definition of Sexual Harassment

Sexual Harassment has been defined by the Equal Employment Opportu-
nity Commission Guidelines (29 C.ER. 1604.11) and the California Edu-
cation Code (212.5), and includes unwelcome sexual advances, requests
for sexual favors, or any other visual, telecommunications, verbal or
physical conduct of a sexual nature made by someone from or in 2 work
or education setting, under any of the following conditions:

*  submission to the conduct is explicitly or implicitly made a term or a
condition of an individual’s employment, academic status, or progress;

*  submission to, or rejection of, the conduct by the individual is used as the
basis of employment or academic decisions affecting the individual

*  theconduct has the purpose or effect of having a negative impact upon the
individual’s work or academic performance, or of creating an intimidating,
hostile, or offensive work or educational environment;

*  submission to, or rejection of, the conduct by the individual is used as
the basis for any decision affecting the individual regarding benefits and
services, honors, programs, or activities available at or through the District.

Examples of behavior which could constitute sexual harassment include
but are not limited to:

*  verbal: repeated sexual innuendoes or sexual epithets, derogatory slurs,
off-color jokes, propositions, threats, or suggestive or insulting sounds;

*  visual/non-verbal: derogatory posters, cartoons or drawings; suggestive
objects or pictures; graphic commentaries; leering; or obscene gestures;

*  physical: unwanted physical contact including touching, interference with
an individual’s normal work movement, such as blocking or assault.

VI. Additional State and Federal Procedures
In addition to the District’s procedure for reporting sexual or other pro-
hibited types of harassment, both the State of California and the federal
government have established processes by which student and employee
claims of sexual harassment may be reported.
Department of Fair Employment and Housing
1-800-884-1684
Equal Employment Opportunity Commission
(213) 894-1000
Chancellor’s Office of the California Community Colleges
(916) 445-8752
California Department of Education
(916) 319-0800

Department of Education

(800) 421-3481

If you feel you are a victim of sexual harassment, please report the inci-
dent immediately. Keep records to track dates, places, times, witnesses,
and the nature of the harassment.
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A Final Precaution

Consensual sexual relationships between faculty and student, or between
supervisor and employee, while not expressly forbidden, are generally
deemed unwise. Although such relationships may be appropriate in other
settings, they are not appropriate when they occur between members of
the teaching staff and students or between a supervisor and an employee.

Student Rights and Responsibilities

I. Associated Students

The Governing Board of the Ventura County Community College District
recognizes the need for and authorizes the operations of the Associated
Students in accordance with Education Code sections 10701 to 10705,
inclusive.

II. Privileges of Student Organizations

A. To use the name of one of the colleges or to use college facilities for
regular meetings or special events, student organizations must be char-
tered by the Associated Students.

B. Recognized student organizations shall not use District facilities for
the purpose of planning or implementing off-campus political or social
events, nor use the name of the colleges in conducting such off campus
events, unless authorized by the Associated Students.

C. A chartered student organization shall have a faculty advisor who shall
be chosen by the members of that organization and approved by the
Executive Vice President of Student Learning or designee. Institutional
recognition shall not be withheld or withdrawn solely because of the
inability of a student organization to secure an advisor.

D. Chartered student organizations shall be open to all students without
respect to race, creed or national origin.

1. Off-Campus Affiliations

Any organization (whether official or unofficial) of students on the col-
lege campuses which, in its constitution or method of operation, vests
control of its policies in an off campus organization, shall not be recog-
nized as an official college organization and shall not be allowed to use
the facilities of the District.

IV. Advocacy and Free Expression

A. Purpose - The primary purpose of a college is the advancement and
dissemination of knowledge. Free inquiry and expression are indispens-
able to the attainment of this purpose. The colleges of the Ventura County
Community College District have the responsibility to establish and main-
tain general conditions conducive to an orderly and open examination
of ideas and issues relevant to the primary purpose referred to above.
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B. Registered Students -Students of the Ventura County Community Col-
lege District have the right of free expression and advocacy and may
exercise this right within the framework outlined below.

* that the cause or issue being advocated is legal.

* that the District’s outside speaker policy is observed.

* that the college rules regulating time, place, and manner, developed by a
student/faculty/administrator committee at each college and approved by
the college President or designated representative are respected.

* that if, in the judgment of the President of the college or designated
representative, an activity or event is disruptive or incompatible with the
educational objective of the college, s/he may order individual students
or chartered student organizations to discontinue the activity or event
pending due process by either college and/or civil agencies. Due process is
defined by a student/faculty/ administrator committee at each college and
approved by the college President.

C. Non-Students -The colleges of the Ventura County Community College
District are provided for the purposes commonly ascribed to higher edu-
cation. Non-students who wish to pursue these purposes at one of the
colleges of the District are encouraged to enroll as registered students;
however, in regard to any event or activity that takes place on one of
the college campuses of the Ventura County Community College District,
non-students are governed by the same rules that apply to registered
students.

D. Maintenance of Order -It shall be the policy of the Governing Board
of the Ventura County Community College District to cooperate with all
established governmental agencies in the maintenance of order on and
about its properties. This cooperation shall in no way infringe upon or
limit the use of these properties for the purposes historically and legally
reserved for them. The President of the Board, as appropriate, shall con-
vene a special meeting for the purpose of taking proper action to sup-
port the District and college administrations in carrying out the policy
referred to in this section.

V. Dress Code

The dress of persons appearing on the campuses of the Ventura County
Community College District shall comply with generally accepted stan-
dards of hygiene and good taste. Clothing that is worn shall be such as
to avoid interference with the educational responsibilities of the District,
or with any other approved activities taking place within the District’s
jurisdiction.

VI. Solicitation

The solicitation, selling, exposing for sale, offering to sell, or endorsing
any goods, articles, wares, services or merchandise of any nature what-
soever for the purpose of influencing lease, rental or sale at a college is
prohibited except by written permission of the District Chancellor, Presi-
dent of the college or the President’s designee. This policy applies to all
students, staff and community members.

Nothing in this policy shall be construed to revoke the rights and privi-
leges of students and staff as specifically granted by Education Code sec-
tions and board policy with regard to fund raising activities (EC 76062),
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examination of instruction materials (EC 78904, 78905), or other activi-
ties sanctioned by federal, state and local regulations.

VII. Notices and Posters

Student and other college developed posters and flyers may be distrib-
uted or displayed as follows:

Any posters, flyers or other materials which advertise instructional pro-
grams, student activities or any other events that can be clearly identified
as having Moorpark College sponsorship may be circulated and posted
without bearing the “approved for posting” stamp.

All other notices or posters must have an “approved for posting” stamp
obtained from the Student Business Office in the Administration Build-
ing. Posters should be placed in a designated area. Blue painter’s tape
must be used for posting. Posters should be removed when no longer
applicable. Any postings not in compliance with these guidelines will be
removed.

VIII. Use of College Facilities

A. The purpose of these policies is to assure the full effective use and
enjoyment of the facilities of the college campus as an educational insti-
tution. Orderly procedures are necessary to promote the use of facilities
by students and college personnel, to conserve and protect facilities for
educational use and to prevent interference with college functions.

B. Available college facilities may be used and shall be reserved in
advance for meetings and other events related to their purpose by:

1. chartered student organizations;

2. certificated personnel;

3. organizations of college employees;

4. the associated students;

5. groups of ten or more students;

6. community organizations and groups under the Civic Center Act.

(Education Code, 16551-16556).

C. Reservation of college facilities shall be made through the College Business
Services office in advance of the event. Reservations will be granted in the
order of application, unless considerations of format, room size or equitable
distribution of special facilities will require adjustments. Student groups
should also seek approval from the Advisor to Student Activities.

D. The college may make reasonable charges for the use of college facili-
ties by community groups in accordance with the civic center charges as
published by the Ventura County Community College District.

E. Outdoor meetings and events.

1. Students and college personnel may gather at reasonable places and
times on the campus consistent with the orderly conduct of college affairs
and the free flow of traffic. Interference with entrances to buildings and
college functions or activities, disturbance of offices, classes and study
facilities and harm to property are prohibited.

2. The Campus Center patio is available as a discussion area. The Executive
Vice President of Student Learning or designee may approve other areas if
unusual circumstances require.

Moorpark College Catalog 2011/12



Students’ Right to Know

3. Voice amplification will be permitted in the above areas between 11:30
am. and 12:30 p.m. on Fridays. Voice amplification equipment will be
provided by the college upon request and without charge. No other voice
amplification equipment may be used. The Executive Vice President of
Student Learning or designee may arrange for voice amplification at
other times or places on the campus if unusual circumstances require
it to implement the purposes of these regulations. The volume and
direction of voice amplification will be adjusted to reach no farther than
the audience present. Specific stipulations have been established by the
Moorpark College Academic Senate.

E Tables

1. Student organization and groups cited may maintain a table in the
following areas: Foyer of the campus center, patios of the campus center
or Raider Walk.

2. Tables shall be staffed at all times. The name of the sponsoring
organization shall be displayed at each table.

3. Tables shall be furnished by the Associated Students. Posters shall be
attached to the tables.

4. Tables may be used to distribute and exhibit, free of charge, non-
commercial announcements, statements and materials and for fund
raising. Distributing or soliciting by means of shouting or accosting
individuals is prohibited.

Student Grievance

The purpose of this procedure is to provide a prompt and equitable
means of resolving student grievances. These procedures shall be avail-
able to any student who reasonably believes the college decision or
action has adversely affected his or her status, rights, or privileges as
a student.

A grievance is an allegation of a violation of any of the following:

*  sex discrimination as prohibited by Title IX of the Higher Education
Amendments of 1972.

* financial aid determinations made at the college or District level.

*  course grades, to the extent permitted by Education Code Section 76224 (a),
which provides: “When grades are given for any course of instruction
taught in a community college District, the grade given to each student
shall be the grade determined by the instructor of the course and the
determination of the student’s grade by the instructor, in the absence of
mistake, fraud, bad faith, or incompetency, shall be final.” “Mistake” may
include, but is not limited to, errors made by an instructor in calculating
astudent’s grade and clerical errors.

*  the exercise of rights of free expression protected by the state and federal
constitutions, Education Code Sections 66301 and 76120, and District
Board Policy and Administrative Procedures concerning the right of free
expression.

*  violation of published District rules, Board Policies, and Administrative
Procedures, except as set forth below. This procedure does not apply to:

e challenges to the process for determining satisfaction of prerequisites,
corequisites, advisories, and limitations on enrollment. Information on
challenges to prerequisites is available from the Office of Academic Affairs.
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*  allegations of harassment or discrimination on the basis of any protected
characteristic as set forth in Board Policies 3410 and 3430 and 5 California
Code of Regulations Section 53900 et seq. Such complaints may be
initiated under the procedures described in the college catalogs.

*  appeals for residency determination. Residency appeals should be filed
with the Admissions and Records Office.

e student disciplinary actions, which are covered under separate Board
Policies and Administrative Procedures.

*  police citations (ie. “tickets”); complaints about citations must be
directed to the Campus Police.

*  evaluation of the professional competence, qualifications, or job
performance of a District employee.

e claims for money or damages against the District.

Information about other procedures is listed in the college catalogs or
may be obtained from the Office of Student Learning.

The alleged wrong must involve an unjust action or denial of a student’s
rights as defined above. A grievance exists only when such an error or
offense has resulted in an injury or harm that may be corrected through
this grievance procedure. As noted above there may be other procedures
applicable to various other alleged injuries or harms, and this grievance
procedure may not be the sole or exclusive remedy, and it may not be
necessary to exhaust this process before presenting allegations to other
government agencies or the courts. The outcome of a grievance must
be susceptible to producing a tangible remedy to the student complain-
ing or an actual redress of the wrong rather than a punishment for the
person or persons found in error. For example, a grievance seeking only
the dismissal of a District employee is not viable.
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Definitions

Chief Student Services Officer (CSSO) — A college’s Executive Vice
President or Vice President of Student Services, or designee.

College Grievance officer — The administrator in charge of student
discipline and/or grievances who shall assist students in seeking resolu-
tion by informal means; if informal means are not successful, the Col-
lege Grievance Officer shall assist students by guiding them through the
formal grievance process.

Day — A calendar day unless otherwise specified in this procedure. If the
final day to take any action required by this procedure falls on a Saturday,
Sunday, or other day that the administrative offices of the District are
closed, the date for such action shall be extended to the next business
day. Similarly, if the final day to take any action required by this proce-
dure occurs during summer session or during an intersession, but the
basis for the grievance arose prior to that summer or intersession, the
final day to take any required action shall be extended to the first busi-
ness day of the next academic term.

Grievant — Any student currently enrolled in the college, a person who
has filed an application for admission to the college, or a former student.
A grievance by an applicant shall be limited to a complaint regarding
denial of admission. Former students shall be limited to grievances relat-
ing to course grades to the extent permitted by Education Code Section
76224(a).

Respondent — Any person claimed by a Grievant to be responsible for
the alleged grievance.

Informal Resolution

Informal meetings and discussion between persons directly involved in
a grievance are essential at the outset of a dispute. A student who has
a grievance shall make a reasonable effort to resolve the matter on an
informal basis prior to filing a formal grievance, and shall attempt to
solve the problem with the person with whom the student has the griev-
ance or dispute. If a student cannot resolve a grievance informally with
the Respondent, then the student will request a meeting with the Respon-
dent’s administrator, manager, or division chairperson, who shall meet
with the student in an attempt to resolve the issue and may meet with the
student and Respondent either jointly or separately. An equitable solution
should be sought before persons directly involved in the case have stated
official or public positions that might tend to polarize the dispute and
render a solution more difficult.

At any time, the student may request the assistance of the College Griev-
ance Officer in understanding or arranging the informal resolution pro-
cess.

At no time shall any of the persons directly or indirectly involved in the
case use the fact of such informal discussion, the fact that a grievance has
been filed, or the character of the informal discussion for the purpose
of strengthening the case for or against persons directly involved in the
dispute or for any purpose other than the settlement of the grievance.
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Formal Resolution

In the event an informal resolution is not reached, the grievant shall
submit a preliminary written statement of the grievance to the College
Grievance Officer within 90 days of the incident on which the grievance
is based, or 90 days after the student knew or with reasonable diligence
should have known of the basis for the grievance, whichever is later.

Within 10 days following receipt of the preliminary written statement of
the grievance, the College Grievance Officer shall advise the student of
his or her rights and responsibilities under these procedures, and assist
the student, if necessary, in the final preparation of the formal written
statement of the grievance.

The submission of this formal signed and dated written description of
the complaint signals the beginning of the formal resolution, serves as
the request for a hearing, and shall serve as the dated start of the hearing
timeline.

The College Grievance Officer will submit a copy of the formal written
grievance to the Respondent. The Respondent will be given an opportu-
nity to submit a written response to the allegations to the College Griev-
ance Officer. This response must be received within 10 days.

Hearing Procedures

Grievance Hearing Committee — The hearing panel for any grievance
shall be composed of one administrator, one faculty member and one
student. At the beginning of the academic year, and no later than October
1st, the College President, the President of the Academic Senate, and the
Associated Students President shall each establish a list of at least two
persons who will serve on student Grievance Hearing Committees. The
College President will identify two administrators; the President of the
Academic Senate will identify two faculty; and the Associated Students
President will identify two students. The College President shall appoint
the Grievance Hearing Committee from the names in this pool; how-
ever, no administrator, faculty member or student who has any personal
involvement in the matter to be decided, who is a necessary witness, who
is a relative of any party or witness, or who could not otherwise act in a
neutral manner shall serve on the Grievance Hearing Committee.

Upon notification of the Grievance Hearing Committee composition, the
Respondent and Grievant shall each be allowed one peremptory chal-
lenge, excluding the chairperson. The College President shall substitute
the challenged member or members from the panel pool to achieve the
appropriate Grievance Hearing Committee composition. In the event that
the pool names are exhausted in any one category, further designees
shall be submitted by the College President (for administrators), the
President of the Academic Senate (for faculty), or the Associated Student
President (for students).

The Grievance Officer shall sit with the Grievance Hearing Committee
but shall not serve as a member or vote. The Grievance Officer shall
coordinate all scheduling of hearings, and shall serve to assist all parties
and the Grievance Hearing Committee to facilitate a full, fair and efficient
resolution of the grievance.

A quorum shall consist of all three members of the Committee.
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Grievance Hearing Committee Chair — The College President shall
appoint one member of the Grievance Hearing Committee to serve as the
chair. The decision of the Grievance Hearing Committee Chair shall be
final on all matters relating to the conduct of the hearing unless there is
a vote by both other members of the Grievance Hearing Committee to
the contrary.

Time Limits — Any times specified in these procedures may be short-
ened or lengthened if there is mutual concurrence by all parties in writ-
ing.

Hearing Process — Within 14 days following receipt of the formal
written statement of the grievance and request for hearing, the College
President or designee shall appoint a Grievance Hearing Committee as
described above. The Grievance Hearing Committee and the Grievance
Officer shall meet in private and without the parties present to deter-
mine whether the written statement of the grievance presents sufficient
grounds for a hearing:

* thedetermination of whether the Statement of Grievance presents sufficient
grounds for a hearing shall be based on the following considerations:

- the statement satisfies the definition of a grievance as set forth above;

- the statement contains facts which, if true, would constitute a grievance
under these procedures;

- the grievant is a student, which under certain circumstances includes
applicants and former students, and meets the definition of “grievant”
as set forth in these procedures;

- the grievant is personally and directly affected by the alleged grievance;

- the grievance seeks a remedy which is within the authority of the
hearing panel to recommend or the college president to grant:

- the grievance was filed in a timely manner;

- the grievance is not clearly frivolous, clearly without foundation, or
clearly filed for purposes of harassment.

If the grievance does not meet all of the above requirements, the Griev-
ance Hearing Committee Chair shall notify the student in writing of the
rejection of the request for a grievance hearing, together with the specific
reasons for the rejection and the procedures for appeal. This notice will
be provided within 7 days of the date the decision is made by the Griev-
ance Hearing Committee.

The student may appeal the Grievance Hearing Committee’s determi-
nation that the statement of grievance does not present a grievance as
defined in these procedures by presenting his/her appeal in writing to
the College President within 7 days of the date the student received that
decision. The College President shall review the statement of grievance
in accordance with the requirements for a grievance provided in these
procedures, but shall not consider any other matters, including any facts
alleged in the appeal that were not alleged in the original grievance. The
College President’s decision whether or not to grant a grievance hearing
shall be final and not subject to further appeal.

If the statement of the grievance satisfies each of the requirements The
College Grievance Officer shall schedule a grievance hearing to begin
within 30 days following the decision to grant a Grievance Hearing. All
parties to the grievance shall be given at least 10 days’ notice of the date,
time and place of the hearing.
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Before the hearing commences, the members of the Grievance Hear-
ing Committee shall be provided with a copy of the grievance, the writ-
ten response provided by the Respondent, and all applicable policies
and administrative procedures. The Grievance Hearing Committee may
request other documents as needed.

A time limit on the amount of time provided for each party to present its
case, or any rebuttal, may be set by the Grievance Hearing Committee.
Formal rules of evidence shall not apply. All witnesses shall be bound by
the student code of conduct and professional codes of ethics to present
truthful evidence. Any witnesses not so bound will testify under oath, sub-
ject to the penalty of perjury. Any relevant evidence may be admitted at
the discretion of the Grievance Hearing Committee Chair, in consultation
with the College Grievance Officer and Grievance Hearing Committee.
Hearsay evidence will be admissible, but will be insufficient, alone, to
establish the allegations.

The Grievance Hearing Committee Chair, in consultation with the Griev-
ance Hearing Officer and Grievance Hearing Committee, shall be respon-
sible for determining the relevancy of presented evidence and testimony,
the number of witnesses permitted to testify, and the time allocated for
testimony and questioning. The Grievance Hearing Committee Chair, in
consultation with the Grievance Hearing Committee, shall further be
responsible for instructing and questioning witnesses on behalf of the
Grievance Hearing Committee, and for dismissing any persons who are
disruptive or who fail to follow instructions. The Grievance Hearing Com-
mittee Chair, in consultation with the College Grievance Officer, shall have
the final decision on all procedural questions concerning the hearing.

The Grievance Hearing Committee shall conduct the hearing in accor-
dance with established standards of administrative procedure. Unless the
Grievance Hearing Committee determines to proceed otherwise, each
party to the grievance shall be permitted to make an opening statement.
Thereafter, the grievant shall make the first presentation, followed by the
respondent. The grievant may present rebuttal evidence after the respon-
dent completes presentation of his or her evidence. The burden shall be
on the grievant to prove by a preponderance of the evidence that the facts
alleged are true and that a grievance has been established as presented in
the written statement of the complaint.

Both parties shall have the right to present statements, testimony, evi-
dence, and witnesses. Each party to the grievance may represent him
or herself, and may be represented by a person of his or her choice,
except that neither party shall be represented by an attorney. The Griev-
ance Hearing Committee may request legal assistance for the Committee
itself through the College President. Any legal advisor provided to the
Grievance Hearing Committee may be present during all testimony and
deliberations in an advisory capacity to provide legal counsel but shall
not be a member of the panel or vote with it.

The grievant shall, in consultation with the College Grievance Officer,
have the right to be served by a translator or qualified interpreter to
ensure his/her full participation in the proceedings.
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Hearings shall be closed and confidential. No other persons except the
Grievant and his/her representative and/or translator/interpreter, the
Respondent and his/her representative, scheduled single witnesses, the
College Grievance Officer, the Grievance Hearing Committee members,
and the Committee’s legal advisor, if any, shall be present. Witnesses
shall not be present at the hearing when not testifying, unless all parties
and the Grievance Hearing Committee agree to the contrary. The rule of
confidentiality shall prevail at all stages of the hearing. Moreover, the
Grievance Hearing Committee members shall ensure that all hearings,
deliberation, and records remain confidential in accordance with the
Family Educational Rights and Privacy Act (FERPA), California Education
Code Section 76200 et seq., and District Board Policies and Administra-
tive Procedures related to the privacy of student and employee records.

The hearing shall be recorded by the District by electronic means such
as audiotape, videotape, or by court reporting service and shall be the
only recording made. No other recording devices shall be permitted to
be used at the hearing. Any witness who refuses to be recorded shall not
be permitted to give testimony. A witness who refuses to be recorded
shall not be considered to be unavailable within the meaning of the rules
of evidence, and therefore an exception to the hearsay rule for unavail-
ability shall not apply to such witness.

At the beginning of the hearing, on the record, the Grievance Hearing
Committee Chair shall ask all persons present to identify themselves by
name, and thereafter shall ask witnesses to identify themselves by name.
The recording shall remain the property of the District and shall remain
in the custody of the District at all times, unless released to a professional
transcribing service. Any party to the grievance may request a copy of the
recording. Any transcript of the hearing requested by a party shall be
produced at the requesting party’s expense.

Following the close of the hearing, the Grievance Hearing Commit-
tee shall deliberate in closed session. These deliberations shall not be
electronically recorded and the proceedings shall be confidential for all
purposes. Within 30 days following the close of the hearing, the Griev-
ance Hearing Committee shall prepare and send a written decision to
the College Grievance Officer to be forwarded to College President. The
decision shall include specific factual findings regarding the grievance,
and shall include specific conclusions regarding whether a grievance has
been established as defined in these procedures. The decision shall also
include a specific recommendation regarding the relief to be afforded
the Grievant, if any. The decision shall be based only on the record of
the hearing, and not on any matters outside of that record. The record
consists of the original grievance, any written response, and the oral and
written evidence produced at the hearing, and additional information or
documentation related to the hearing that is requested by the Grievance
Hearing Committee. The District shall maintain records of all Grievance
Hearings in a secure location on District premises for a period of 7 years.

College President’s Decision

The College President, at his/her discretion, may accept, reject, or
modify the findings, decision, and recommendations of the Grievance
Hearing Committee. The factual findings of the Grievance Hearing Com-
mittee shall be accorded great weight. The College President may addi-
tionally remand the matter back to the Grievance Hearing Committee
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for further consideration of issues specified by the College President.
Within 21 days following receipt of the Grievance Hearing Committee’s
decision and recommendation(s), the College President shall send to
all parties his or her written decision, together with the Grievance Hear-
ing Committee’s decision and recommendations. If the College President
elects to reject or modify the Grievance Hearing Committee’s decision or
a finding or recommendation contained therein, the College President
shall review the record of the hearing, and shall prepare a new writ-
ten decision that contains specific factual findings and conclusions. The
decision of the College President shall be final, subject only to appeal as
described below.

Any party to the grievance may appeal the decision of the College Presi-
dent after a hearing before a Grievance Hearing Committee by filing an
appeal with the Chancellor. The Chancellor may designate a District
administrator to review the appeal and make a recommendation.

Any such appeal shall be submitted in writing within 5 days following
receipt of the College President’s decision and shall state specifically the
grounds for appeal.

The written appeal shall be sent to all concerned parties by the Chancel-
lor or designee. All parties may submit written statements, within 5 days
of receipt, in response to the appeal.

The Chancellor or designee may review the record of the hearing and
the documents submitted in connection with the appeal, but shall not
consider any matters outside of the record and the appeal.

If the Chancellor chooses a designee to review the record and appeal
statements, that designee shall make a written recommendation to the
Chancellor regarding the outcome of the appeal. The Chancellor may
decide to sustain, reverse or modify the decision of his/her designee.

The decision on appeal shall be reached within 21 days after receipt
of the appeal documents. The Chancellor’s decision shall be in writing
and shall include a statement of reasons for the decision. Copies of the
Chancellor’s appeal decision shall be sent to all parties.

The Chancellor’s decision shall be final.

Sexual Assault

California Education Code Section 67385 requires that community
college districts adopt and implement procedures to ensure prompt
response to victims of sexual assault which occur on campus or during
official campus events, as well as providing the victims with information
regarding treatment options and services.

Ventura County Community College District exercises care to keep its
campuses free from conditions which increase the risk of crime. Crimes
of rape and other forms of sexual assault are violations of VCCCD stan-
dards and will not be tolerated on campus. California statutes and the
VCCCD Standards of Student Conduct prohibit sexual assaults. Where
there is cause to believe the District’s regulations prohibiting sexual
assault have been violated, the District will pursue strong disciplinary
actions including suspension or dismissal from the college.
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Ventura County Community College District is committed to providing
prompt, compassionate services to those individuals who are sexually
assaulted, as well as follow-up services, if needed.

Administrative Regulations and Procedures Concerning
Incidents of Sexual Assault on Campus

I Introduction

Education Code Section 67385 requires that the governing board of
each community college district adopt and implement clear, consistent,
and written procedures to ensure that specific victims of sexual assault
which occurred on campus property or during college sponsored events
shall receive information regarding available treatment options and ser-
vices, both on and off campus, as well as to ensure that the colleges will
promptly respond to the option selected by the victim.

II. Definitions

For the purpose of the legislation, the following definitions are offered.

*  “Specific population” and “specific victim” include students, faculty and
staff.

*  “Sexual assault” is any kind of sexual activity which is forced upon a
person against his or her will. The definition includes, but is not limited
to: rape (including “date” or “acquaintance rape”), forced sodomy, forced
oral copulation, rape by a foreign object, or sexual battery or threat of
sexual assault.

*  “On campus” is defined quite broadly to include: 1) any building or
property owned or controlled by the District within the same reasonable
contiguous geographic area and used by the District in direct support of, or
related to, its educational purposes; or 2) any building or property owned
or controlled by student organizations recognized by the institution.

e “Official college sponsored events” include, but are not limited to, all
classes off campus, field trips, or any event on the college calendar.

*  “Victim” of sexual assault is generally referred to here as being female, but
could also include a male.
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III. College Policy

Moorpark College exercises care to keep the campus free from condi-
tions which increase the risk of crime. Crimes of rape and other forms of
sexual assault will not be tolerated on campus.

The Ventura County Community College District Student Code of Conduct
prohibits sexual assaults, as do California criminal statutes.

The Board of Trustees commits the college to taking prudent action to
prevent sexual assaults from occurring and to ensure that students, fac-
ulty and staff are not adversely affected for having brought forward a
charge of rape or other forms of sexual assault. Where there is cause
to believe the college’s regulations prohibiting sexual assault have been
violated, Moorpark College will pursue strong disciplinary actions which
include the possibility of suspension or dismissal from the college.

In addition, a student, faculty, or staff member charged with sexual
assault can be prosecuted under California criminal statutes in addition
to being disciplined under the Student Code of Conduct or Education
Code, as applicable. Even if prosecution does not take place, the campus
may pursue disciplinary action.

The Board of Trustees is also committed to provide prompt, compas-
sionate services to those individuals who are sexually assaulted and to
provide follow-up services as needed.

IV. Guidelines, Procedures and Personnel Responsible for
Responding to a Sexual Assault Incident

The individual initially notified about the sexual assault will provide a
secure setting for the victim. (This could be an unoccupied office or
classroom, a well-lighted area or, ideally, the Student Health Services
Office.) The Campus Police Office and the Health Services Coordinator
should be notified, if possible.

The involved college personnel should then:

1. listen to the victim’s needs;

2. assess the situation. Determine the seriousness of the victim’s injuries; call
911 if injuries are severe and transportation is needed by ambulance to a
hospital;

3. ask the victim what she/he wants to do. A consent form (available
in English or Spanish) may be completed by the victim for any of the
following options:

a. does the victim want to be taken to a hospital or private doctor’s
office? Does the victim want to contact a friend or family member? If
the victim does not want to contact anyone, a campus police officer
may take the victim to the hospital. If possible, a female should
accompany the victim if the officer is male.

b. does the victim want to have the Ventura County Coalition Against
Domestic and Sexual Violence contacted? The mission of the Coalition
is to coordinate and implement services to the victim of sexual assault.
c. does the victim want to report the incident to police? NOTE: If the
victim is younger than 18, the sexual assault must be reported to
the police. If the victim is 18 years or older, it is the victim’s decision
whether or not to involve the police. (California law requires hospitals
to report injuries by criminal act to a law enforcement agency.)
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If the victim of a sexual assault decides to involve the police, the Campus
Police Lieutenant will notify the appropriate police department and may
request an officer of like gender of the victim for the report. The offi-
cer will take a police report, transport, accompany or meet the victim
at an appropriate medical facility for the evidentiary examination, may
conduct a follow-up interview, and may transport the victim home with
consent.

The Coordinator Of Health Services will notify the parent, guardian,
spouse, or friend, if appropriate, and with the consent of the victim.

Upon consent of the victim, the Coordinator Of Health Services may
arrange for college personnel or 2 community Rape and Sexual Assault
Counselor to accompany the victim, if appropriate, through hospital pro-
cedures and encounters with law enforcement agencies.

The Campus Police Lieutenant will complete a confidential incident
report and keep records of the incident for statistical purposes.

As early as possible in the process outlined above, the Executive Vice
President Of Student Learning or the administrator on duty at the college
should be notified. That individual should go to the victim’s location and
assist in the administration of these procedures, as well as notifying other
campus and/or District officials, as appropriate.

In the event the sexual assault incident occurs when the campus is not
open (“after hours”), the individual initially notified about the sexual
assault will notify the campus police by calling on any campus phone (ext
1455); the Campus Police Lieutenant will follow the same procedures as
described above.

In the event the sexual assault incident occurs at an off-campus event and
itis not possible to contact the campus police, then the individual initially
notified will contact the local law enforcement authority if the victim is
under 18 years old (if 18 or over, if the victim wishes).

Follow Up Procedures By College Staff:

The Executive Vice President Of Student Learning and Campus Police
Lieutenant will do a follow-up interview with the victim to inform her/
him of the legal options available for filing a civil suit or a criminal
action. If she/he wants to pursue criminal action, the appropriate police
department will conduct the follow-up criminal investigation.

The Coordinator Of Health Services will provide the victim with infor-
mation on the treatment and counseling for sexual assault and provide
referrals for appropriate assistance such as the College Psychologist,
College Physician or alternative Community Resources.

The Executive Vice President Of Student Learning will explain disciplin-
ary procedures and actions available. The Associate Vice Chancellor of
Human Resources, if appropriate, will explain disciplinary procedures
and actions available in cases involving faculty or staff. The Executive
Vice President Of Student Learning will be responsible for ensuring that
all follow-up procedures are completed.

Students’ Right to Know
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V. Legal Reporting Requirements and Procedures

The reporting of rape and other forms of sexual assault follows the same
procedures as the reporting of any crime. No special information is
required, but the report needs to include certain standard information
such as where the incident occurred, to whom (identified by name and
age) and exactly what happened.

Once a victim of sexual assault has chosen to notify authorities about the
assault and chooses to pursue prosecution, a medical legal examination
should be performed as soon after the assault as possible and within
hours for evidence.

VI. List of Campus Services and Personnel Available to
Assist with Incidents of Sexual Assault.

Campus Police, ext 1455; Campus Health Center, ext 1413; Extended
Campus Office, ext 1406; Sexual Assault Intake Facilitator, ext 1408.

VII. Procedures for Ongoing Case Management

With the victim’s consent, follow-up intervention may be provided, as
needed, by the College Psychologist for psychological counseling. The
Executive Vice President of Student Learning will track the victim’s aca-
demic progress and will assist, when requested, by arranging academic
counseling, tutoring, and other services deemed appropriate.

The Executive Vice President of Student Learning or the Associate Vice
Chancellor Of Human Resources will initiate disciplinary procedures and
inform the victim of the status of any disciplinary actions and the Execu-
tive Vice President Of Student Learning will keep the College President
informed.

The following individuals may also be contacted, as appropriate, on a
need-to-know basis by the aforementioned administrators: ACCESS
Director, Division Deans, Instructors, Chancellor, Vice Chancellor, Per-
sonnel Services or Public Information Officer.

VIII. Procedures to Guarantee Confidentiality

In all associations with the public, the media, family and friends of the
victim, and in accordance with the Family Rights and Privacy Act and the
Buckley Amendment, the name of the victim and/or specific details of the
assault will be released only when essential to the health and safety of the
individual assaulted or that of other members of the campus community.
The Public Information Officer will be kept informed and will interface
with the media, general public, students and staff. Other campus person-
nel dealing with the incident should refer any inquiries to the Public
Information Office.

In addition, and in full accordance with Chapter 593 of the Education
Code, no person, persons, agency or organization permitted access to
student records (including security records about incidents involving
the college’s students) shall permit access to any information obtained
from those records by any other person, persons, agency or organization
without the written consent of the students involved.
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The victim of any sexual assault which is the basis of any disciplinary
action taken by the community college shall be permitted access to that
information in compliance with the Buckley Amendment. Access to this
information shall consist of a notice of the results of any disciplinary
action taken by the college and the results of any appeal. This informa-
tion shall be provided to the victim within three days following the said
disciplinary action or appeal.

IX. Information Regarding Other Options

Criminal Actions — Once an incident of sexual assault has been
reported to the appropriate police department by college personnel,
it is up to the police department to collect information, including the
legal/medical exam, and to investigate the matter. The information is
then turned over to the District Attorney’s office to determine if criminal
prosecution is appropriate. The District Attorney’s office has the ultimate
responsibility to determine whether the incident is a criminal offense
and to bring it before the courts for punitive action against the assailant.
Punitive consequences can include fines, probation and incarceration. If
there is not sufficient evidence for the case to be passed on to the District
Attorney, the police may decide to initiate an investigation to gather the
necessary information which could lead to a prosecution.

Civil Actions — If the victim of the sexual assault decides that she/he
wants to pursue a civil action for damages against the perpetrator, then
the victim should consult with an attorney for the civil legal action. The
District Attorney’s office is reluctant to refer to any particular civil attor-
ney, but the Ventura County Coalition Against Domestic and Sexual Vio-
lence has a complete referral list of local attorneys with whom they have
had experience. In addition, the names of attorneys may be obtained
through the Ventura County Bar Association.

Disciplinary Process through the College — Various forms of disci-
pline may be imposed on a student who is guilty of misconduct ranging

from reprimand, probation, and suspension to expulsion. The student
disciplinary procedures of the college are described in this catalog. They
are initiated by the Executive Vice President Of Student Learning. Faculty
and staff are subject to the college’s disciplinary action policies.

Mediation services — Mediation between any of the “specific popu-
lation” involved in a sexual assault incident at the college is available
and may be arranged through the Executive Vice President Of Student
Learning.

Academic Assistance Aternatives — Academic assistance for vic-
tims of sexual assault includes tutoring, switching to different sections
or classes, academic counseling, receiving a grade of “Incomplete” or
“Withdrawal,” or assistance in transferring.

Harassment Restraining Order — Under California law (section
527.6 of the Code of Civil Procedure), courts can make orders to protect
people from being harassed by others. These orders are enforced by law
enforcement agencies. A victim who desires to obtain such an order must
file an action in the Superior Court. Simplified procedures for obtaining
such orders have been established by the courts. An instructional book-
let that tells what court orders a victim of harassment can obtain and how
to get them is available from the Clerk of the Ventura County Superior
Court, Hall of Justice, 800 South Victoria Avenue, Ventura, CA 93009.
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Student Discipline Procedure
Reference: Education Code Section 66300, 72122, 76030

A student enrolling in Moorpark College assumes an obligation to con-
duct him/herself in 2 manner compatible with the college’s function as
an educational institution.

The purpose of this procedure is to provide a prompt and equitable
means to address violations of the Student Code of Conduct, which pro-
vides to the student or students involved appropriate due process rights.
This procedure will be applied in a fair and equitable manner, and not
for purposes of retaliation. It is not intended to substitute for criminal or
civil proceedings that may be initiated by other agencies.

These Administrative Procedures are not intended to infringe in any way
on the rights of students to engage in free expression as protected by the
state and federal constitutions, and by Education Code Sections 66301
and 76120, and will not be used to punish expression that is protected.

Student conduct must conform to the Student Code of Conduct estab-
lished by the Governing Board of the Ventura County Community Col-
lege District in collaboration with college administrators and students.
Violations of such rules are subject to disciplinary actions which are to
be administered by appropriate college authorities. The Ventura County
Community College District has established procedures for the adminis-
tration of the penalties enumerated here. College authorities will deter-
mine the appropriate penalty(ies).

Definitions of key terms:

Chief Student Services Officer (CSSO) — A college’s Executive Vice

President or Vice President of Student Services, or designee.

Day — A calendar day, unless otherwise specified in this procedure. If the
final day to take any action required by this procedure falls on a Satur-
day, Sunday, or other day that the administrative office of the District are
closed, the date for such action shall be extended to the next business
day. Similarly, if the final day to take any action required by this policy
occurs during summer session, or during an intersession, but the basis
for discipline arose during an academic term prior to that summer or
intersession, the final day to take any required action shall be extended
to the first business day of the next academic term.

District — The Ventura County Community College District.

Good Cause for Disciplinary Action — As used in this procedure,
“good cause” for disciplinary action includes any violation of the VCCCD

Student Code of Conduct as set forth in Board Policy 5500 and Educa-
tion Code section 76033, when the conduct is related to college activity
or college attendance, including but not limited to any violation of the
Student Code of Conduct.
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Student Code of Conduct

1. Causing, attempting to cause, or threatening to cause physical injury to
another person or to one’s self.

2. Possession, sale or otherwise furnishing a weapon, including but not
limited to, any actual or facsimile of a firearm, knife, explosive or other
dangerous object, or any item used to threaten bodily harm without writ-
ten permission from a district employee, with concurrence of the College
President.

3. Use, possession (except as expressly permitted by law), distribution,
or offer to sell alcoholic beverages, narcotics, hallucinogenic drugs,
marijuana, other controlled substances or dangerous drugs while on
campus or while participating in any college-sponsored event.

4. Presence on campus while under the influence of alcoholic beverages,
narcotics, hallucinogenic drugs, marijuana, other controlled substances
or dangerous drugs except as expressly permitted by law.

5. Committing or attempting to commit robbery or extortion.

6. Causing or attempting to cause damage to district property or to pri-
vate property on campus.

7. Stealing or attempting to steal district property or private property
on campus, or knowingly receiving stolen district property or private
property on campus.

8. Willful or persistent smoking in any area where smoking has been
prohibited by law or by regulation of the college or the District.

9. Engaging in harassing or discriminatory behavior. The district’s
response to instances of sexual harassment will follow the processes
identified in Board Policy and Administrative Procedures 3430.

10. Obstruction or disruption of classes, administrative or disciplinary
procedures, or authorized college activities.

11. Disruptive behavior, willful disobedience, profanity, vulgarity or other
offensive conduct, or the open and persistent defiance of the authority
of, or persistent abuse of, district/college personnel in performance of
their duties.

12. Academic dishonesty, cheating, or plagiarism.

13. Forgery; alteration or misuse of district/college documents, records
or identification; or knowingly furnishing false information to the dis-
trict/college or any related off-site agency or organization.

14. Unauthorized entry to or use of district/college facilities.

15. Violation of district/college rules and regulations including those
concerning student organizations, the use of district/college facilities,
or the time, place, and manner of public expression or distribution of
materials.

16. Persistent, serious misconduct where other means of correction
have failed to bring about proper conduct.
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17. Unauthorized preparation, giving, selling, transfer, distribution, or
publication of any recording of an academic presentation in a classroom
or equivalent site of instruction, including but not limited to written class
materials, except as permitted by district policy, or administrative pro-
cedure.

18. Violation of professional ethical code of conduct in classroom or
clinical settings as identified by state licensing agencies (Board of Reg-
istered Nursing, Emergency Medical Services Authority, Title 22, Peace
Officers Standards & Training, California Department of Public Health).

For purposes of student discipline under this procedure, conduct is
related to college activity or college attendance if it occurs during or in
conjunction with any program, activity, or event connected with District
coursework, sponsored or sanctioned by the District or a college of the
District, or funded in whole or in part by the District or college, whether
the activity or event occurs on or off campus or during or outside of
instructional hours.

Instructor — Any academic employee of the District in whose class a
student subject to discipline is enrolled, or counselor who is providing
or has provided services to the student, or other academic employee who
has responsibility for the student’s educational program.

Student — Any person currently enrolled as a student at any college or
in any program offered by the District.

Time Limit — Any times specified in these procedures may be shortened
or lengthened if there is mutual concurrence by all parties in writing.

Definitions of types of discipline
(listed in order of severity)

The following sanctions may be imposed upon any student found to have
violated the standards of student conduct. The selection of the degree of
severity of sanction to be imposed shall be commensurate with the sever-
ity of offense. The availability of a less severe sanction does not preclude
imposition of a more severe sanction in any circumstance where the
more severe sanction is deemed appropriate.

Warning — Documented written notice by the CSSO to the student that
continuation or repetition of specific conduct may be cause for other
disciplinary action. A warning is retained in the college discipline files
for two complete academic years.

Reprimand — Written notice to the student by the CSSO that the student
has violated the Standards of Student Conduct. A reprimand serves as
documentation that a student’s conduct in a specific instance does not
meet the standards expected at the college and as a warning to the stu-
dent that further violations may result in further disciplinary sanctions. A
reprimand is permanently retained in the college discipline files.

Temporary Removal from Class — Exclusion of the student by an
instructor for good cause for the day of the removal and the next class
meeting. [Education Code Section 76032.]
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Short-Term Suspension — Exclusion of the student by the €SSO, or
designee, for good cause from one or more classes or activities for a
period of up to ten (10) consecutive school days. [Education Code Sec-
tions 76030 and 76031.]

Disciplinary Probation and/or Temporary Ineligibility to Par-

ticipate in Extracurricular Activities and/or Temporary Denial
of Other Privileges — Placement of the student on probation by the
College President or designee, for good cause, for a specified period of
time not to exceed one academic year during which a student’s fitness to
continue to attend school, in light of the student’s disciplinary offenses,
is tested; and/or temporary exclusion of the student by the College Presi-
dent or designee, for good cause, from extracurricular activities for a
specified period of time; and/or temporary denial of other specified
privileges, by the College President or designee for good cause.

Immediate Interim Suspension —The College President or designee
may order immediate suspension of a student where he or she concludes
that immediate suspension is required to protect lives or property and
to ensure the maintenance of order. In cases where an interim suspen-
sion has been ordered, the time limits contained in these procedures
shall not apply, and all hearing rights, including the right to a formal
hearing where a long-term suspension or expulsion is recommended,
will be afforded to the student within ten (10) days. A suspended student
shall be prohibited from being enrolled in any community college within
the District for the period of the suspension. [Education Code Sections
66017 and 76031; cf. Penal Code Section 626.2.]

Long-Term Suspension — Exclusion of the student by the College
President for good cause from one or more classes and/or activities, or
from all classes and/or activities of the college for up to the remainder
of the semester and the following semester. A student suspended from all
classes and/or activities shall be prohibited from being enrolled in any
community college within the District for the period of the suspension.
[Education Code Sections 76030 and 76031.]

Expulsion — Exclusion of the student by the Board of Trustees from all
colleges in the District for one or more terms when other means of cor-
rection fail to bring about proper conduct, or when the presence of the
student causes a continuing danger to the physical safety of the student
or others. [Education Code Section 76030. ]

In addition to the above sanctions, the sanction of restitution may be
imposed upon a student, where appropriate, to compensate for loss,
damage, or injury. Furthermore, the sanction of administrative hold, to
prevent a student from enrolling, may be placed on a student’s records
by the District if a long-term suspension from all classes and/or activities,
or expulsion has been imposed following the formal hearing described
below, or the student has failed to meet with the CSSO, or designee,
regarding a pending disciplinary matter.
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Procedures for Disciplinary Actions
(listed in order of severity)

Any times specified in these procedures may be shortened or lengthened
if there is mutual written concurrence by all parties.

Warning — The CSSO or designee, upon recommendation from an
instructor or other District or college employee, shall review the report
of alleged misconduct. If it is determined that there has been a viola-
tion of the Student Code of Conduct or the Education Code, the CSSO
or designee will notify the student that the continuation and/or repeti-
tion of misconduct may result in more serious disciplinary action. This
notification may be delivered orally or in writing. Documentation of the
misconduct and/or the notice given to the student shall be retained in the
district discipline files for two complete academic years. Warnings may
be appealed directly to the College President. Students may not request a
student conduct hearing to appeal a warning. [Cf. Education Code Sec-
tion 76232 - challenging content of student records. ]

Reprimand — The CSSO or designee, upon recommendation from an
instructor or other District or college employee, shall review the report
of alleged misconduct. If it is determined that there has been a seri-
ous violation of the Student Code of Conduct or the Education Code,
the CSSO or designee will notify the student that the continuation and/
or repetition of misconduct may result in even more serious disciplin-
ary action. This notification will be delivered in writing. Documentation
of the misconduct and the written notice given to the student shall be
permanently retained in the district discipline files. Reprimands may be
appealed directly to the College President. Students may not request a
hearing to appeal a reprimand.

Temporary Removal from Class — Any instructor may remove a stu-
dent from his or her class for good cause for the day of the removal
and the next class meeting. The instructor shall immediately report the
removal to his/her supervising administrator and the CSSO or desig-
nee. A meeting shall be arranged between the student and the instruc-
tor regarding the removal prior to the day that the student is eligible to
return to class. If the instructor or the student makes the request, the
CSSO or designee shall attend the meeting. The student is not allowed
to return to the class for the day of removal and the next class meeting
without the concurrence of the instructor. Nothing herein will prevent
the CSSO or designee from recommending further disciplinary action
in accordance with these procedures based on the facts that led to the
removal. [Education Code Section 76032.]

Suspensions and Expulsions — Before any disciplinary action to sus-
pend or expel is taken against a student, the following procedures will

apply:

NOTICE: The CSSO or designee will provide the student with written
notice of the conduct warranting the discipline, stating the facts on which
the proposed discipline is based, and providing any evidence on which
the college may rely in the imposition of discipline. Evidence which may
identify other students or which would result in the revelation of test
questions or answers need not be provided in advance, and if feasible
may be presented under circumstances which maintain the anonymity of
other students, or assures the security of test questions or answers. The
notice shall be deemed delivered if it is personally served on the student,
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or the student’s parent or guardian if the student is 2 minor, or deposited
in U.S. mail to the student’s most recent address on file with the college.
The notice will include the following:

*  thespecific section of the Standards of Student Conduct or Education Code
that the student is accused of violating,

¢ aspecific statement of the facts supporting the proposed discipline.

¢ anyevidence on which the college may rely in the imposition of discipline.
Evidence that may identify other students or which would result in the
revelation of test questions or answers need not be provided in advance.
Testimony relating to students not subject to discipline may be presented in
a manner that protects the anonymity or safety of the third party student.
If such testimony is needed, it may be presented under circumstances that
protect the safety of such students or maintains the anonymity of other
students, as the hearing officer may determine to be in the interests of
justice. Similarly, evidence relating to test questions or answers may be
presented, if possible, only in 2 manner that maintains the security of test
questions or answers.

e the right of the student to meet with the CSSO or designee to discuss the
accusation, or to respond in writing, or both.

o thelevel of the discipline that is being proposed.

Time Limits — The notice described above must be provided to the
student as soon as possible and no later than 14 days from the date on
which the conduct took place or became known to the CSSO or designee;

Meeting — If the student chooses to meet with the CSSO or designee, the
meeting must be requested within 7 days and must occur within 14 days
after the notice is provided. At the meeting, the student must again be
told the facts leading to the accusation, and must be given an opportunity
to respond orally or in writing to the accusation, or both, in order to
state why the proposed disciplinary action should not be taken.

Short-Term Suspension — Within 10 days after the delivery of the
notice, or within 10 days of a meeting if the student requests a meet-
ing, or within 10 days of receiving the students statement as to why the
proposed disciplinary action should not be implemented, the CSSO shall
decide whether to impose a short-term suspension, whether to impose
some lesser disciplinary action, or whether to end the matter. Written
notice of the CSSO’s decision shall be provided to the student and, if the
student is a minor, to the student’s parent or guardian. The notice will
include the length of time of the suspension, or the nature of the lesser
disciplinary action, as well as any conditions or limitations placed on the
student during the short-term suspension. The notice will include the
right of the student to request a meeting with the College President or
designee within 7 days of notification of the recommended disciplinary
action. The notice shall be deemed delivered if it is personally served on
the student, or the student’s parent or guardian if the student is a minor,
or deposited in U.S. mail to the student’s most recent address on file with
the college. Such meeting shall be held within 14 days after receipt of the
student’s written request for a meeting. Failure of the student to appear
at the meeting will constitute a waiver of the student’s right to a meeting.
The meeting shall be conducted in any manner deemed appropriate by
the College President, provided that the student is offered the opportunity
to provide his or her version of events, and any evidence that supports
his or her version of the events. The CSSO, or designee, may also provide
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evidence contradicting the student’s version of the facts. If either the
student or the €SSO, or designee, is offered the opportunity to present
evidence or the testimony of witnesses, the other party must be given
the opportunity to cross-examine such witnesses. The meeting shall be
closed and confidential, and all witnesses shall be excluded from the
meeting except when testifying. Neither the student nor the CSSO, or des-
ignee, shall be entitled to representation by an attorney in this proceed-
ing; however if the student is 2 minor, the student may be accompanied
by his/her parent or guardian. After the conclusion of the meeting, the
College President or designee shall determine whether a preponderance
of evidence supports the charges against the student, and shall provide
the student with written notice of his/her decision, and the factual basis
therefor, within 7 days of the conclusion of the hearing. The College
President’s decision on a short-term suspension shall be final and shall be
reported to the District’s Chancellor.

Long-Term Suspension — Within 7 days after the delivery of the
notice, or within 7 days of a meeting with the CSSO, or designee, if the
student requested a meeting, the College President shall, based on the
recommendation from the CSSO, or designee, decide whether to impose
a long-term suspension. Written notice of the College President’s deci-
sion shall be provided to the student and, if the student is a minor, to
the student’s parent or guardian. The notice shall be deemed delivered
if it is personally served on the student, or the student’s parent or guard-
ian if the student is a minor, or deposited in U.S. mail to the student’s
most recent address on file with the college. The notice will include the
length of time of the proposed suspension, as well as a statement that
the student will be prohibited from being enrolled in any college within
the District for the period of the suspension. The notice will include
the factual allegations on which the proposed suspension is based, any
evidence in the possession of the District on which it will rely in support
of the recommended suspension, the right of the student to request a
formal hearing before a long-term suspension is imposed, and a copy of
the procedures for the hearing.

Expulsion — Within 7 days after the delivery of the notice, or within 7
days of a meeting if the student requests a meeting, the College President
shall, pursuant to a recommendation from the CSSO, decide whether to
recommend expulsion to the Chancellor and Board of Trustees. Written
notice of the College President’s decision shall be provided to the student
and, if the student is a minor, to the student’s parent or guardian. The
notice shall be deemed delivered if it is personally served on the student,
or the student’s parent or guardian if the student is a minor, or deposited
in U.S. mail to the student’s most recent address on file with the col-
lege. The notice will include the right of the student to request a formal
hearing before expulsion is imposed, the factual allegations on which
the proposed expulsion is based, any evidence in the possession of the
District on which it will rely in support of the recommended suspension,
and a copy of the procedures for the hearing,
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Hearing Procedures for Long-term Suspension and
Expulsion

Request for Hearing — Within 7 days after receipt of the College Presi-
dent’s decision regarding a long-term suspension or expulsion, the stu-
dent may request a formal hearing before a hearing panel. The request
must be made in writing to the College President and must include a date
and the signature of the student or, if the student is 2 minor, the student’s
parent or guardian. The notice shall be deemed delivered if it is per-
sonally served on the student, or the student’s parent or guardian if the
student is a minor, or deposited in U.S. mail to the student’s most recent
address on file with the college. If the request for hearing is not received
within 7 days after the student’s receipt of the College President’s deci-
sion or recommendation in the case of expulsion, the student’s right to a
hearing shall be deemed waived.

Schedule of Hearing — The formal hearing shall be held within 21 days
after a formal request for hearing is received. The parties involved will be
asked to attend the hearing and will be given sufficient notice in writing
as to the time and place at least 10 days prior to the hearing date. Notice
of the date of the hearing shall be deemed delivered if it is personally
served on the student, or the student’s parent or guardian if the student
is a minor, or deposited in U.S. mail to the student’s most recent address
on file with the college.

Hearing Panel — The hearing panel for any disciplinary action shall
be composed of one administrator, one faculty member, and one stu-
dent. At the beginning of the academic year, and no later than October
1st, the College President, the president of the Academic Senate, and the
Associated Students president shall each provide the names of at least
two persons willing to serve on Student Disciplinary Hearing Panels. The
College President shall appoint the Hearing Panel from the names in this
pool; however, no administrator, faculty member or student who has any
personal involvement in the matter to be decided, who is a necessary wit-
ness, who is a relative of any party or witness, or who could not otherwise
act in a neutral manner shall serve on a Hearing Panel. Upon notification
of the Hearing Panel’s composition, the student and the District shall
each be allowed one peremptory challenge. The College President shall
substitute the challenged member or members and replace them with
another member of the panel pool to achieve the appropriate Hearing
Panel composition. In the event the pool names are exhausted in any one
category, further designees shall be submitted by the College President
(for administrators), the President of the Academic Senate (for faculty),
or the Associated Student President (for students). The chairperson may,
by giving written notice to both parties, reschedule the hearing as neces-
sary pending the submission of alternate designees.

A quorum shall consist of all three members of the committee.

Hearing Panel Chair — The College President shall appoint one
member of the Hearing Panel to serve as the chair. The decision of the
Hearing Panel Chair shall be final on all matters relating to the conduct of
the hearing unless there is a vote by both other members of the Hearing
Panel to the contrary.

Welcome to Moorpark College



Students’ Right to Know

Hearing Process — Prior to commencement of the hearing, the mem-
bers of the hearing panel shall be provided with a copy of the accusation
against the student and any written response provided by the student,
and all applicable student due process policies and administrative pro-
cedures. The facts supporting the accusation shall be presented by a
college representative who shall be the CSSO or designee.

After consultations with the parties, in the interests of justice, a time limit
on the amount of time provided for each party to present its case, or
any rebuttal, may be set by the hearing panel. Formal rules of evidence
shall not apply. All members of the campus community shall be bound
by the student code of conduct or code of professional ethics to pro-
vide only true testimony. Witnesses who are not members of the campus
community will testify under oath subject to the penalty of perjury. Any
relevant evidence may be admitted at the discretion of the Hearing Panel
Chair, in consultation with the Hearing Panel. Hearsay evidence will be
admissible, but will be insufficient, alone, to establish a charge against
the student. The Hearing Panel Chair, in consultation with the Hearing
Panel, shall be responsible for determining the relevancy of presented
evidence and testimony, the number of witnesses permitted to testify,
and the time allocated for testimony and questioning. The Hearing Panel
Chair, in consultation with the Hearing Panel, shall further be respon-
sible for instructing and questioning witnesses on behalf of the Hearing
Panel, and for dismissing any persons who are disruptive or who fail to
follow instructions. The Hearing Panel Chair shall have the final decision
on all procedural questions concerning the hearing.

Unless the Hearing Panel determines to proceed otherwise, the col-
lege representative and the student shall each be permitted to make an
opening statement. Thereafter, the college representative shall make the
first presentation, followed by the student. The college representative
may present rebuttal evidence after the student completes his or her
evidence. The burden shall be on the college representative to establish
by a preponderance of the evidence that the facts alleged are true. The
Hearing Panel may request legal assistance for the Panel itself through
the College President. Any legal advisor provided to the Hearing Panel
may be present during the hearing and in any deliberations in an advi-
sory capacity to provide legal counsel but shall not be 2 member of the
panel or vote with it.

Both parties shall have the right to present statements, testimony, evi-
dence, and witnesses. Each party shall have the right to be represented
by a single advisor but not a licensed attorney. The student shall, in con-
sultation with the Hearing Panel, have the right to be served by a transla-
tor or qualified interpreter to ensure the student’s full participation in
the proceedings.

Hearings shall be closed and confidential. No other persons except
the student and, the college representative and their non-attorney rep-
resentatives and/or translators/interpreters, if any, a court reporter, if
any, individual witnesses, the Hearing Panel members, and the Hearing
Panel’s legal counsel, if any, shall be present. Witnesses shall not be pres-
ent at the hearing when not testifying, unless all parties and the Hearing
Panel agree to the contrary. The rule of confidentiality shall prevail at
all stages of the hearing. Moreover, the Hearing Panel members shall
ensure that all hearings, deliberations, and records remain confiden-
tial in accordance with the Family Educational Rights and Privacy Act

Welcome to Moorpark College

60

(FERPA), California Education Code Section 76200 et seq., and District
Board Policies and Administrative Procedures related to the privacy of
student and employee records.

The hearing shall be recorded by the District by electronic means such
as audiotape, videotape, or by court reporting service and shall be the
only recording made. No other recording devices shall be permitted to
be used at the hearing. Any witness who refuses to be recorded shall not
be permitted to give testimony. A witness who refuses to be recorded
shall not be considered to be unavailable within the meaning of the
rules of evidence, and therefore no exception to the hearsay rule for
unavailability shall apply to such witness. The Hearing Panel Chair shall,
on the record, at the beginning of the hearing, ask all persons pres-
ent to identify themselves by name, and thereafter shall ask witnesses to
identify themselves by name. The recording shall remain the property of
the District and shall remain in the custody of the District at all times,
unless released to a professional transcribing service. The student may
request a copy of the recording; however, any transcript of the recording
requested by the student shall be provided at the student’s own expense.

Following the close of the hearing, the Hearing Panel shall deliberate in
closed session. These deliberations shall not be electronically recorded
and the proceedings shall be confidential. Within 7 days following the
close of the hearing, the hearing panel shall prepare and send to the
College President a written decision. The decision shall include specific
factual findings regarding the accusation, and shall include specific con-
clusions regarding whether any specific section of the Student Code of
Conduct was violated. The decision shall also include a specific recom-
mendation regarding the disciplinary action to be imposed, if any. The
decision shall be based only on the record of the hearing, and not on
any matters outside of that record. The record consists of the original
accusation, the written response, if any, of the student, and the oral and
written evidence produced at the hearing. The District shall maintain
records of all Disciplinary Hearings in a secure location on District
premises for a period of 7 years.

College President’s Decision

¢ Long-Term Suspension. Within 14 days following receipt of the
hearing panel’s recommended decision, the College President shall
render a final written decision. The College President may accept, modify
or reject the findings, decisions and recommendations of the hearing
panel. If the College President modifies or rejects the hearing panel’s
decision, the College President shall review the record of the hearing,
and shall prepare a new written decision that contains specific factual
findings and conclusions. The decision of the College President shall be
final, and shall be reported to the District Chancellor.

e Expulsion. Within 14 days following receipt of the hearing panel’s
recommended decision, the College President shall render a written
recommended decision to the Chancellor. The College President may
accept, modify or reject the findings, decisions and recommendations of
the hearing panel. If the College President modifies or rejects the hear-
ing panel’s decision, he or she shall review the record of the hearing,
and shall prepare a new written decision which contains specific factual
findings and conclusions. The College President’s decision shall be for-
warded to the Chancellor as a recommendation to the Board of Trustees.
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Board of Trustees Decision

The Board of Trustees shall consider any recommendation from the
Chancellor for expulsion at the next regularly scheduled meeting of the
Board after receipt of the recommended decision.

The Board shall consider an expulsion recommendation in closed ses-
sion, unless the student has requested that the matter be considered in a
public meeting in accordance with these procedures. [Education Code
Section 72122.]

The student (and the parent or guardian if the student is a minor) shall
be notified in writing, by certified mail, by personal service, or by such
method of delivery as will establish receipt, at least 72 hours prior to the
meeting, of the date, time, and place of the Board’s meeting.

The student may, within 48 hours after receipt of the notice, request that
the hearing be held as a public meeting.

Even if a student has requested that the Board consider an expulsion rec-
ommendation in a public meeting, the Board will hold in closed session
any discussion that might be in conflict with the right to privacy of any
student other than the student requesting the public meeting.

The Board may accept, modify or reject the findings, decisions and rec-
ommendations of the Chancellor. If the Board modifies or rejects the
Chancellor’s recommendation, the Board shall review the record of the
hearing, and shall, within 30 days or by the next regular meeting of the
Board, whichever is later, prepare a new written decision which contains
its specific factual findings and conclusions. The decision of the Board
shall be final.

The final action of the Board on the expulsion shall be taken at a public
meeting, and the result of the action shall be a public record of the
District.

Drug Free Campus Policy

Possession, use or distribution of alcoholic beverages, narcotics, or
other dangerous drugs on campus or at any off-campus sponsored col-
lege activity (except for legally prescribed drugs). In accordance with
California Health and Safety Code (HSC: 11362.7-83) the use of medical
marijuana on campus is prohibited.

The Dangers of Drug Use

Drug and alcohol use produces a range of negative effects, ranging
from decreased performance and poor judgment to serious condi-
tions, including damage to the development of an unborn fetus. Physical
and psychological addiction to these substances is a very real risk. For
more specific information, visit the Student Health Center (Admin bldg
805378-1413) to pick up pamphlets, or to make an appointment with a
health professional.

If you or someone you know has a problem with drug or alcohol use,
confidential and non-punitive help is available through Student Health
Services (Admin bldg, 805-378-1413), including referrals to the College
Psychologist and/or to community resources. Moorpark College can
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provide the information and assistance needed to help students make
healthy, positive decisions.

Alcoholics Anonymous (AA) meets on campus every Wednesday evening
from 6:00-7:00 in AA 138. Newcomers are welcomed.

Penalties for Campus Drug Use Warning

The College is required by federal law to take disciplinary action up to
and including suspension or expulsion from school for students con-
victed of a campus drug offense.

Students who have been convicted of certain drug-related Federal
or State offenses may have their eligibility for Federal benefits,
including financial aid, suspended. Students with three or more
drug-related convictions may permanently lose eligibility for Federal
Sfinancial aid.

State and Federal penalties apply to anyone convicted of the manufacture,
distribution, dispensation, possession or use of controlled substances

Misdemeanor convictions for campus drug use can result in a fine and
incarceration of up to a year in a county jail. Relatively few drug-related
infractions may be considered misdemeanor offenses. Most drug use
convictions are defined as felony acts.

Felony convictions for campus drug use can result in a substantial fine
and a lengthy jail sentence in state prison. Convictions for manufacturing
or possession for sale or use of substances are felony offenses.

Moorpark College is committed to being a drug-free campus. Confiden-
tial and non-punitive help is available in the Student Health Center.

VCCCD Smoking Policy

In the interest of the health and welfare of students, employees, and the
public, smoking is banned during any instructional, programmatic, or
official district or college function, in all District vehicles, in all District
buildings, and within twenty feet of the exit or entrance of any building.
Individual colleges may adopt a more restrictive policy.

Moorpark College Smoking Policy

In the interest of the health and welfare of students, employees and the
public, other than in parking lots, smoking is not permitted anywhere on
the Moorpark College campus. All smoking in Moorpark College facili-
ties is expressly prohibited. Smoking is not allowed in college-owned
vehicles. Violators shall be subject to appropriate disciplinary action -
see Student Code of Conduct.

Smoking shall be allowed only in the specific areas described as follows:

ALL PARKING LOT AREAS. (Must be in compliance with AB846, CA State
Law - 20’ Rule.)

Questions regarding this policy shall be directed to the President or his/
her designee.
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Programs: Awards, Certificates, and Degrees
Planning Your Education

COUNSELING SERVICES

Patricia Ewins

Dean of Student Learning
Performing Arts & Student Life
(805) 378-1408

INSTRUCTIONAL PROGRAM
Counseling (COUN)

COUNSELING FACULTY
Corey Wendt (Department Chair)

Traci Allen Edna Ingram

Denice Avila Pam Kennedy-Luna

Lydia Basmajian Letrisha Mai (4rticulation Officer)
Chuck Brinkman IV Candace Mead

Anitra Evans Gloria Miranda

Judi Gould Danita Redd

Make Fully Informed Educational Choices to Support Your Goals

Why Moorpark College?

We all have unique interests and goals. You may be attending Moorpark
College for any number of reasons. Moorpark College offers courses in an
array of disciplines that can prepare you for skilled trades, specialized careers,
job advancement, and transfer to four-year colleges or universities. Your
goals will have a direct influence on the courses and programs you choose
to complete while at Moorpark College. 1t is important to keep your goals in
mind at all times when selecting classes and programs and to remain current
about developments and changes in requirements specific to your goals.

What do you want to do at Moorpark College?
O Transfer to a four-year college or university to earn a Bachelor's degree.
O Earn an Associate degree in a specific major or in General Studies with
an area of emphasis.
O Gain skills for job placement or advancement through a
Certificate of Achievement or Proficiency Award.
O Improve basic skills in reading, writing, and mathematics.

Planning is Critical

You may already know what you want to accomplish while enrolled at Moorpark
College or you may be unaware of your options and what is necessary to reach
your goals. The Counseling Department at Moorpark College is available to
assist and help you identify your goals and to create an education plan that will
help you achieve those goals. Counselors can also assist undecided students
in identifying and/or clarifying what their goals are. 1t is to the student’s
advantage to develop an Educational Plan as soon as possible. Schedule a
counseling appointment to explore and discuss your options.

Proof of Your Success

Hard work can result in an award, regardless of what you choose to accomplish
at Moorpark College. If you are hoping to apply your skills and knowledge to
the job market after college or to improve your current employment situation,
having proof of your academic accomplishments can be an asset. Moorpark
College offers three distinct types of recognition that documents educational
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achievements. Schedule an appointment with a counselor to help determine
which pattern is most appropriate.

*  Proficiency Awards show successful completion of one or
more courses in a targeted career or skills area.

* (Certificates of Achievements require concentrated
study in a specific skill or knowledge area.

* Associate Degrees are awards that are broader in scope
than certificates because they require coursework in an
array of disciplines to broaden your learning experience and
strengthen your critical thinking skills. This is referred to as
General Education.

063




Planning Your Education

CHOOSING AN EDUCATIONAL GOAL

Which Educational Program Is Right For You?

The chart below shows the different opportunities available at Moorpark College to prepare you for your chosen major and/or career and the type of
recognition you will receive for completing these programs. Schedule an appointment with a counselor to help you choose your specific educational
goals. Alist of all courses, awards and degrees offered at Moorpark College can be found on the following page.
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EDUCATIONAL PATHWAYS

Proficiency

Earn a Proficiency Award
Award

A Proficiency Award may be given upon successful completion of a course or
series of courses as designated in the College Catalog.

1. Select a Proficiency Award from the College Catalog and
complete all course requirements specified.

2. Earn a cumulative grade point average of not less than 2.0
in all degree-applicable college and university coursework attempted.

3. Apply for the award in the Counseling Office.

Listed below are some Proficiency Awards available.
For all Awards available, see chart on page 67.

e Accounting * Small Business * CNSE: Cisco System Network Associate
e Business Communication e Child DeVelOPmeﬂt e CNSE: Windows Administration
e CIS: Microcomputer Applications

o Marketing
o CNSE: Basic Network Specialist

e Sales

Earn a Certificate of Achievement

Certificate of
Achievement

Certificates of Achievement are granted in specific career and technical education areas.

1. Select a Certificate of Achievement from the College Catalog and
complete all course requirements specified.

2. Earn a cumulative grade point average of not less than 2.0
in all degree-applicable college and university coursework attempted.

3. Complete at least 12 semester units in residence at the college
granting the certificate.

4. Apply for the Certificate before the published deadline.
The Certificate of Achievement is not automatically awarded when you complete the
requirements. File an application for the Certificate of Achievement in the Counseling
Center during the same semester in which you plan to finish the requirements.

Listed below are some Certificate of Achievements available. For all Certificates available, see chart on page 67.

e Biotechnology e Exotic Animal Training & Mgmt (EATM) e Music: Choral Conducting

¢ BUS: Accounting e Film Television Media e Music: Instrumental Conducting
¢ BUS: Sales & Marketing e Graphic Design e Music: Vocal Performance

e Child Development ¢ IGETC e Photography

¢ (CIS: Microcomputer System e Interior Design e Photojournalism

* Computer Network Systems Engineering (CNSE) e Multimedia (MM): Animation e PE: Exercise Science - Fitness Specialist
 Computer Programming e Multimedia: Broadcast e Technical Theatre

¢ CSNE: Windows Engineering ¢ Multimedia: Business e Theatre Arts — Acting

¢ CSU-GE ¢ Multimedia: Communications e Theatre Arts — Directing

e Drafting ¢ Multimedia: Design

e Environmental Technology e Multimedia: www Design
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Earn an Associate Degree

1. Fulfill the general education courses required for the
Associate degree option selected.

2. Choose from these options:
e Specific Major (A.A. or A.S.)
e General Studies (A.A.) Pattern I; or Patterns II or III - designed for transfer
e Associate in Arts or Associate in Science for Transfer (AA-T or AS-T) - designed for CSU transfer

3. Complete the College’s graduation requirements in competency,
units, scholarship, and residency.

4. Apply for the degree before the published deadline. The Associate degree (AA. or A.S.) is not automatically awarded
when you complete the requirements. File an application for the degree in the Counseling Department after enrolling in courses for the

semester in which you intend to graduate.

Earn a Bachelor’s Degree

Moorpark College has an excellent transfer program to assist you in transferring to a
four-year institution to earn your bachelor’s degree. Our transfer curriculum is equivalent
to the first two years of a four-year college curriculum.

1. Explore Major and Transfer Opportunities
e (alifornia State University (CSU) - 23 campuses
e University of California (UC) - 10 campuses
e Independent or Private College and University

e Out-of-State College and University

The Career Transfer Center, csumentor.edu, uctransfer.universityofcalifornia.edu, assist.org,
and californiacolleges.edu are some of the resources available to begin your major
and transfer exploration process.

2. Schedule an appointment with a counselor to:
e Determine requirements for admissions, major preparation, and general education
e  Review General Studies (A.A.) Patterns II and I1I
e Develop an educational plan

3. Complete the transfer requirements for your selected institution.

4. Apply and transfer to the institution selected to continue your pursuit for a bachelor’s degree.
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CURRICULUM: COURSES,
Courses =4

DEGREES, CERTIFICATES, AND AWARDS

LICENSING/PERMIT
PREPARATION =

Successfull completion of
course(s) prepares students to
take necessary exams.

Tl

ASSOCIATE DEGREE = LLYLY
Awarded to students who have successfully
completed a minimum of 60 semester units in
general education courses with at least 18 units

in one curriculum area
TN O TN IR O T DT

CERTIFICATE = [{1)
Awarded to students who have
successfully completed at least

18 units as specified for the major.

PROFICIENCY AWARD = [}

Awarded to students who have successfully
completed a course or series of courses in an
occupational curriculum.
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ANIMAL SCIENCE * WINDOWS ADMINISTRATION LEARNING SKILLS
ANTHROPOLOGY XX « WINDOWS ENGINEERING X * ASSISTIVE COMPUTER TECHNOLOGY X
« ARCHAEOLOGY X COMPUTER SCIENCE XX LIBRARY INSTRUCTION X
ARABIC X * COMPUTER PROGRAMMING X MATHEMATICS XX
ART XX COUNSELING X MULTICULTURAL - CHICANO STUDIES X
ASTRONOMY X CRIMINAL JUSTICE XXX MULTIMEDIA XXX
 ASTROPHYSICS X DANCE X I X * MULTIMEDIA ANIMATION X
BEHAVIORAL SCIENCE X DRAFTING X * MULTIMEDIA BROADCAST X
BIOLOGICAL SCIENCES X  DRAFTING TECHNOLOGY/CAD X * MULTIMEDIA BUSINESS X
* ANATOMY X * CAD X * MULTIMEDIA COMMUNICATIONS X
* ANATOMY/PHYSIOLOGY X ECONOMICS X * MULTIMEDIA DESIGN X
« BIOLOGY XX EDUCATION X * WWW DESIGN X
« BOTANY X EMERGENCY MEDICAL TECHNICIAN X X MusIC XXX
« MICROBIOLOGY X ENGINEERING X | X » CHORAL CONDUCTING X
 PHYSIOLOGY X ENGLISH X * INSTRUMENTAL CONDUCTING X
* Z00L0GY X ENGLISH AS A SECOND LANGUAGE X * INSTRUMENTAL MUSIC X
BIOTECHNOLOGY XXX ENVIRONMENTAL SCIENCE X | X « KEYBOARD MUSIC X
BUSINESS X1 XX « ENVIRONMENTAL TECHNOLOGY X » MUSIC THEORY AND COMPOSITION X
* ACCOUNTING X | X « PHOTOVOLTAIC TECHNOLOGY X * VOCAL MUSIC X
* BUSINESS COMMUNICATION X EXOTIC ANIMAL TRAINING MANAGEMENT | X | X | X « VOCAL PERFORMANCE X
* MARKETING X FILM STUDIES X NURSING SCIENCE X
* MARKETING/SALES X FILM TELEVISION MEDIA X * NURSING (REGISTERED) X X
 SALES X « EDITING X  NURSING (LICENSED VOCATIONAL) X
« SMALL BUSINESS X * FILM X NUTRITIONAL SCIENCE X
CHEMISTRY X | X « FILM PRODUCTION X PHILOSOPHY X | X
CHILD DEVELOPMENT XX * ON-AIR PERFORMANCE X PHOTOGRAPHY XXX
« INFANT/TODDLER X * TELEVISION X * COMMERCIAL PHOTOGRAPHY X
 PRESCHOOL X « TELEVISION PRODUCTION X * PHOTOJOURNALISM X | X
« SCHOOL AGE CHILD CARE X FRENCH X PHYSICAL EDUCATION X
* CHILD DEVELOPMENT X X GEOGRAPHIC INFORMATION SYSTEMS | X * EXERCISE SCIENCE X
ASSOCIATE TEACHER
GEOGRAPHY XX * EXERCISE SCIENCE: X
CHINESE X FITNESS SPECIALIST
GEOLOGY X | X
COLLEGE STRATEGIES X « HUMAN PERFORMANCE X
GERMAN X
COMMUNICATIONS X PHYSICAL SCIENCE X
GRAPHICS X |X
COMMUNICATION STUDIES X | X PHYSICS X | X
* GRAPHIC DESIGN X
COMPUTER INFORMATION SYSTEMS X1 XX POLITICAL SCIENCE X
HEALTH EDUCATION X
« ADMINISTRATIVE ASSISTANT X PROFESSIONAL DEVELOPMENT X
HEALTH INFORMATION MANAGEMENT | X
* BASIC OFFICE SKILLS | X PSYCHOLOGY X | X
HEALTH SCIENCES X
* BASIC OFFICE SKILLS Il X RADIO/TV X
HEBREW X
* BASIC OFFICE SPECIALIST | X RADIOLOGIC TECHNOLOGY XX X
HISTORY X
 BASIC OFFICE SPECIALIST II X * NUCLEAR MEDICINE X X
HUMANITIES X
 DATABASE SKILLS | X SIGN LANGUAGE X
INTERIOR DESIGN XXX
« KEYBOARDING X SOCIAL SCIENCE X
INTERNATIONAL AND
« MICROCOMPUTER APPLICATIONS X INTERCULTURAL STUDIES SOCIOLOGY XX
* MICROCOMPUTER SYSTEMS X « INTERNATIONAL STUDIES SPANISH X | X
COMPUTER NETWORK X X ITALIAN X THEATRE ARTS X
SYSTEMS ENGINEERING
JAPANESE X * ACTING XX
« ADVANCED NETWORK SPECIALIST X
JOURNALISM X * DIRECTING X | X
 BASIC NETWORK SPECIALIST X
KINESIOLOGY X « TECHNICAL THEATRE X | X
« CISCO SYSTEM NETWORK ASSOCIATE X
LATIN X WORK EXPERIENCE AND INTERNSHIPS | X
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DEGREES

Associate in Arts Degree
Associate in Science Degree

Graduation Requirements

As authorized by the California Education Code and Title 5 of the
California Administrative Code, the Ventura County Community
College District Governing Board confers the Associate in Arts degree,
the Associate in Science degree, and Certificates of Achievement on
students who provide the required transcripts, meet the respective
requirements as listed below, and who file with the appropriate college
office an application for a degree and/or certificates.

Basic Requirements

L.

Competency: Demonstrated competency in reading, written
expression, and mathematics.

a. Reading — minimum competency in reading is satisfied by
completion of the requirements for the associate degree.

b. Written expression — minimum competency in written
expression is satisfied by one of following:

e Successful completion (A, B, C, or P) of a college English
Composition course at the freshman composition level; or

e Successful completion (A, B, C, or P) of an equivalent English
Composition course from a regionally accredited institution; or

e A score of 3 or higher on the Advanced Placement (AP)
Language and Composition; or

e A score of 3 or higher on the Advanced Placement (AP)
Literature and Composition; or

¢ Ascore of 5 or higher on the International Baccalaureate (IB)
English HL exam; or

e A score of 50 or higher on the College Level Examination
Program (C.L.E.P) exam.

c. Mathematics — minimum competency in mathematics is
satisfied by one of the following:

e Successful completion (A, B, C, or P) of a college mathematics
course in Intermediate Algebra; or

e Successful completion (A, B, C, or P) of a course offered by the
college mathematics department with an Intermediate Algebra
or higher prerequisite; or

e Successful completion (A, B, C, or P) of a course offered
by a different department with an enforced prerequisite of
Intermediate Algebra or higher; or

e A score of 3 or higher on the AP Calculus AB or Calculus BC
exam; or

¢ Ascore of 3 or higher on the AP Statistics exam,; or
¢ Ascore of 4 or higher on the IB Mathematics HL exam; or

¢ A score of 50 or higher on the CLEP College Mathematics or
Precalculus exam; or
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e Successful passing of the VCCCD math competency exam; or

e Successful completion (A, B, C, or P) of any course offered
by the college’s math department, or approved by the math
department if offered by another department, which includes
demonstrated ability in all of the following:

- Simplify rational expressions and solve rational equations

- Solve problems and applications involving systems of
equations in three variables

- Graph systems of inequalities in two variables

- Simplify expressions involving positive, negative, and
rational exponents

- Perform mathematical operations on radical expressions
and solve radical equations

- Solve quadratic equations and their applications using
multiple methods

- Graph and evaluate elementary functions. Use definitions,
domain and range, algebra and composition of functions
on related applications.

- Solve elementary exponential and logarithmic equations
and related applications.

Units: Completion of at least 60 semester units of degree-
applicable college coursework.

Scholarship: A cumulative grade point average of not less than
2.0 in all degree-applicable college and university coursework
attempted and a grade of C or better or a “P” in each course
required in the selected major or area of emphasis.

General Education: Completion of the general education
requirements.

Major or Area of Emphasis: Completion of all courses (at
least 18 semester units) required in a curriculum specified in the
College Catalog with a grade of C or better or a “P” in each course.

Residency: Completion of the last 12 semester units in residence
at the college granting the degree.

The governing board may make exceptions to the residency
requirements in any instance in which it is determined that an
injustice or hardship would otherwise be placed upon an individual
student.
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Moorpark College General Education Philosophy Statement

An Associate Degree signifies more than an accumulation of units; it signifies
the successful completion of a pattern of learning experiences designed
to develop certain capabilities and insights that lead to the fulfillment of
individual human potential. Therefore, in addition to the Basic Requirements
for graduation relating to units, residency, and competency in reading, written
expression, and mathematics, students must also satisfy General Education
requirements as required by Title 5 of the California Code of Regulations and
by Ventura County Community College District Governing Board Policy. The
philosophy underlying “general education” is that no discipline is an isolated
endeavor; instead, each relies upon and contributes to a common body of
knowledge, ideas, intellectual processes, cultural traditions, and modes of
perception. One’s understanding of a specific subject area is greatly enhanced
and enriched by knowledge in and experience with other disciplines. Thus,
the General Education requirements are designed to introduce students to the
variety of means through which people comprehend the modern world and
fulfill their potential and, in so doing, serve family, community, and society.
The General Education requirements reflect the conviction that those who
receive a degree must possess in common certain basic principles, concepts,
and methodologies both unique to and shared by the various disciplines.
College-educated persons must be able to use their knowledge to evaluate and
appreciate the physical environment, the culture, and the society in which they
live. In addition, they must have a good self-understanding and the capacity
to adapt to an ever-changing and global environment through an ongoing
intellectual curiosity and commitment to life-long learning,

Upon successful completion of all of the General Education requirements,
students will be able to:

e Understand the modes of inquiry and critique used in the natural, social,

and behavioral sciences and the humanities

e Understand and appreciate the role of culture and the arts in society and
in one’s personal life

*  Think logically and communicate effectively

*  Understand and adopt the concepts of personal health and fitness to
enhance the quality of life

*  Recognize the multitude of diversities in the physical and human
environments and how these diversities impact individuals and society

*  Understand the connections among the various disciplines

*  Use avariety of means to find information, examine it critically, and apply
it appropriately

*  Work ethically and effectively with others

e Apply the skills necessary for successful living in an ever-changing and
global environment

*  Become productive workers and life-long learners
To meet the objectives of general education

A. Natural Sciences — Courses in the natural sciences are
those which examine the physical universe, its life forms,
and its natural phenomena. To satisfy the General Education
requirement in natural sciences, a course shall be designed to
help the student develop an appreciation and understanding
of the scientific methods, and encourage an understanding of
the relationships between science and other human activities.
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This category would include introductory or integrative courses
in astronomy, biology, chemistry, general physical science,
geology, meteorology, oceanography, physical geography,
physical anthropology, physics, or other scientific disciplines.

B. Social and Behavioral Sciences — Courses in the social and
behavioral sciences are those which focus on people as members
of society. To satisfy the general education requirement in social
and behavioral sciences, a course shall be designed to develop an
awareness of the method of inquiry used by the social and behavioral
sciences. It shall be designed to stimulate critical thinking about
the ways people act and have acted in response to their societies and
should promote appreciation of how societies and social subgroups
operate. This category would include introductory or integrative
survey courses in cultural anthropology, cultural geography,
economics, history, political science, psychology, sociology, or related
disciplines.

C. Humanities - Courses in the humanities are those which study
the cultural activities and artistic expressions of human beings.
To satisfy the general education requirement in the humanities, a
course shall be designed to help the student develop an awareness
of the ways in which people throughout the ages and in different
cultures have responded to themselves and the world around them in
artistic and cultural creation and help the student develop aesthetic
understanding and an ability to make value judgments. Such
courses could include introductory or integrative courses in the arts,
foreign languages, literature, philosophy, and religion.

D. Language and Rationality - Courses in language and rationality
are those which develop for the student the principles and applications
of language toward logical thought, clear and precise expression and
critical evaluation of communication in whatever symbol system the
student uses.

1. English Composition — Courses fulfilling the written composition
requirement shall be designed to include both expository and
argumentative writing.

2. Communication and Analytical Thinking — Courses fulfilling the
communication and analytical thinking requirement include
oral communication, mathematics, logic, statistics, computer
languages and programming, and related disciplines.

E. Health/Physical Education - Courses in health and physical
education should help students develop the understanding and the
skills necessary to maintain a healthful life.

F. Ethnic/Women’s Studies - Courses in ethnic and women’s
studies should help students develop an awareness of the diverse
historical roots and an appreciation of the cultural contributions of
minorities and women,; lead to an understanding of the causes and
consequences of socio-economic inequality based on race, sex or
ethnicity; and explore ways of eliminating such inequities.

Additionally, Division A — Natural Sciences is subdivided into (1)
Biological Science and (2) Physical Science; Division B — Social and
Behavioral Sciences into (1) American History/Institutions and (2) Other
Social Science; and Division C — Humanities into (1) Fine or Performing
Arts and (2) Other Humanities.
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SPECIFIC MAJOR (A.A. OR A.S.) REQUIREMENTS:

1. Complete the college’s general education requirements (areas A-E) listed below.

2. Complete 2 major (minimum of 18 units). Each course counted toward the major must be completed with a grade of C or
better or a “P”.

3. Complete 60 degree-applicable semester units.
4. Complete other graduation requirements in competency, scholarships, and residency.
Apply for the degree.

The specific Major option is designed to prepare students for the job market. These degrees provide concentrated study in specific skill areas to prepare students to gain
employment in their chosen fields and to advance in their specialized careers.

General Education Requirements
Refer to this section of the catalog for a list of the approved courses.
A. Natural Sciences - 2 minimum of six (6) units
Biological Science, one (1) course
Physical Science, one (1) course
B. Social and Behavioral Sciences - 2 minimum of six (6) units
American History and Institutions, one (1) course
Social and Behavioral Sciences, one (1) other course
C. Humanities - 2 minimum of six (6) units
Fine or Performing Arts, one (1) course
Humanities, one (1) other course
D. Language and Rationality - 2 minimum of six (6) units
English Composition, one (1) course
Communication and Analytical Thinking, one (1) course
E. Health/Physical Education
Health Education (minimum of 2 units)
Physical Education (Kinesiology) activity or Dance activity course

Majors Available: Refer to individual instructional department for specific major course requirements

e Anthropology * Dance * Music
e Archaeology * Engineering * Nursing Science
o Art * Environmental Science o PE: Exercise Science
e Astrophysics e Environmental Studies ¢ Philosophy

 Behavioral Science

o Biology

e Biotechnology

 Business

e Chemistry

e Child Development

¢ Communication Studies

¢ Communications

e Computer Information Systems

e Computer Network Sys. Engineering
o Computer Science

o Criminal Justice

Pl ing your Edi

e Exotic Animal Training & Management
o Film Television Media (FTVM)

e Geography

* Geology

e Graphic Design

e Interior Design

* International Studies

¢ Journalism

* Kinesiology

e Mathematics

o Multimedia

70

e Photography

* Photojournalism

e Physics

e Psychology

e Radiologic Technology
e Social Science

e Sociology

e Spanish

e Theatre: Acting

e Theatre: Directing

o Theatre: Technical Theatre
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2011 - 2012 Moorpark College
Associate Degree General Education Requirements

A. NATURAL SCIENCES - a minimum of six (6) units
(1) One course in a Biological Science: ANAT M01; ANSC M06, M07; ANTH M01, MO1H, MO1L; BIOL M01, M02A, M02B, M02C, M03, M05, M09,
M10, M10L, M16, M17; BOT M01, M06, MO6L; ENSC M02; MICR M01, M03; PHSO M01; PSY M02, M02H; ZOO MO1.

(2) One course in a Physical Science: AST M01, MO1L, M02; CHEM MO1A, MO1B, MO7A, MO7B, M11, M12, M12H, M13; ENSC M01, MO1L, M03; GEOG MO01, MO1L,
M05; GEOL M02, MO2L, M03, M03L, M05, M61; PHSC MO1, MO1L; PHYS M01, MO1L, M10A, M10AL, M10B, M10BL, M20A, M20AL, M20B, M20BL, M20C+,
M20CL+.

B. SOCIAL & BEHAVIORAL SCIENCES - a minimum of six (6) units
(1) One course American History/Institutions: HIST M03A, M03B, M04, M06, MO7A, MO7B, M12, M12H, M14, M25, M25H; POLS MO01, M03,
MO3H, MO5.

(2) One course other Social & Behavioral Science: ANSC M04; ANTH M02, M03, M06, M07, M08, M09, M11, M13, M15, M16, M17; BUS M04,
M30, M42; CD M02; CHST M02; CJ MO14, M02~; COMM M04, M12; ECON M01, M02, MO2H; FTVM M01; GEOG M02, M03, MO3H, M10;
HIST MO1A, MO1B, MO3A, MO3B, M04, M06, MO7A, MO7B, MO8, M09, M12, M12H, M14, M15, M16, M20A, M20B, M25, M25H; HUM M19,
M42; JOUR MO1; NTS M07; PHIL M03; POLS M01, M02, M03, MO3H, M04, M05; PSY M01, MO1H, M03, M04, M05, M06, M07, M08, M09,
M10, M11, M13, M14, M16, M19, M20; SOC M01, MO1H, M02, M04, M05, M08, M10, M12, M15, M16, M60B.

C. HUMANITIES - a minimum of six (6) units
(1) One course in Fine/Performing Arts: ART M10, M11, M12, M13, M14, M30, M70, M77, M90; COMM M05; DANC M01, M03, M10A, M11A,
M12A, M14A; FILM M10, M15, M25, M26, M31, M32, M51; GR M10, M11, M30; HUM M02, M07; MUS M01, M04, M0O4H, M08, MO9A, MO9B,
M10, M12, M15, M21; PHOT M10, M40; THA MO1, M02A, M04.

(2) One course in any other Humanities: ARBC M01, M02; ART M11, M12, M13; BUS M42; CHIN M01, M02; COMM M26; ENGL M01B, MO1BH,
M10A, M10B, M13A, M13B, M14, M15A, M15B, M17, M18, M19, M20, M21,M29A, M29B, M30, M31, M33, M40, M44; FILM M15, M25, M26,
M51; FREN M01, M02, M03, M41; GERM M01, M02, M03; HEB M01, M02; HIST M0O1A, MO1B, M15, M16, M20A, M20B; HUM MO01, M02,
MO07, M10A, M10B, M12, M19, M42; ITAL M01, M02, M03; JAPN M01, M02, M03; LAT MO1; PHIL M01, MO1H, M02, MO2H, M03, M04, M07,
MO8, M11, M12, M13, M14, M15, M16, M95; SL M01, M02; SPAN M01, M02, M03, M04, M12, M41; THA MO1.

D. LANGUAGE & RATIONALITY - a minimum of six (6) units
(1) One course in English Composition: BUS M28; ENGL M01A, MO1AH; HUM M02; JOUR M02.

(2) One course from Communication/Analytical Thinking: COMM MO01, M02, M07, M25; CS M01, M10A, M10J; ENGL M01B, MO1BH, MO1C,
MO1CH; HUM M02; JOUR M02; MATH M03, M03B, M04B, M05, M06, M07, M10, M13, M14, M15, M15H, M16A, M16B, M21, M25A, M25AH,
M25B, M25C+, M31+, M35+; PHIL M05, M07, M09.

E. HEALTH/PHYSICAL EDUCATION
(1) One or more courses in Health Education (a min. of 2 units): CD M23; HED M01, M02, M03, M05, M07, or M10A-Z; NTS M01, M05, M07,
MI10R, M10T

(2) Any KIN (formerly PE) activity course (except KIN MO1, M16, M17, M18) or DANC activity course(s) M10A-M55 (except M18, M51, M55, M56)
or THA M17

F. ETHNIC/WOMEN'’S STUDIES -
ANTH M02, M06, M09; €D M05; CHST M02; COMM M12; ENGL M30@, M31@; FILM M51; GEQG M02%, M03, M03H; GERM M03; HIST MO3A,
MO3B, M04, M06, M09, M12, M12H, M14; HUM M12, M19; ITAL M03; JAPN M03; MUS M04, MO4H; NTS M07; PSY M14; SL M01, M02; SPAN M12;
SOC M02, M08, M10.

NOTE: + Effective beginning Spring 2007
A Effective beginning Fall 2003
@ Effective beginning Fall 2009
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GENERAL STUDIES (A.A.) PATTERN |

This pattern provides an opportunity to earn an Associate in Arts in General Studies. This degree covers a broad area of study and is intended for
students who may not be planning to transfer to a four-year university or who may need to explore possibilities before committing themselves to a
major. Students are required to:
1. Complete the college’s general education requirements to include Health Science/Education, Physical Education (Kinesiology) activity, and
Ethnic/Women'’s Studies. Refer to the appropriate page of the catalog for the list of approved courses.

2. Choose an area of emphasis from one of three categories listed below.
e Complete a minimum of 18 units in the chosen area with a grade of “C” or better (or a “P”) in each of the courses selected.
* Complete a minimum of 6 of the 18 units within a single discipline.

3. Complete a minimum of 60 degree-applicable units

4. Complete the college’s other graduation requirements in competency, scholarship, and residency.

5. Apply for the degree.

NOTE: Students planning lo transfer to a four-year university are advised that this curriculum
may not adequately prepare them for transfer. Patterns Il and Il are designed for transfer studens.

AREAS OF EMPHASIS

Natural Sciences Emphasis

The courses that fulfill the Natural Sciences area of emphasis will examine the physical universe, its’ life forms and natural phenomena. The
courses are designed to develop students’ appreciation and understanding of the scientific method, and encourage an understanding of the relationships
between science and other human activities.

ANAT MO1; ANSC M06, M07; ANTH MO1, MO1H, MO1L; AST MO1, MO1L, M02; BIOL M01, M02A, M02B, M02C, M03, M05, M09, M10, M10L,
M16, M17; BOT M01, M06, MO6L; CHEM MO1A, MO1B, MO7A, MO7B, M11, M12, M12H, M13; ENSC M01, MO1L, M02, M03; GEOG MO1,
MO1L, M05; GEOL M02, M02L, M03, MO3L, M05, M61; MICR M01, M03; PHSC M01, MO1L; PHSO M01; PHYS MO1, MO1L, M10A, M10AL,
M10B, M10BL, M20A, M20AL, M20B, M20BL, M20C, M20CL; PSY M02, MO2H; ZOO MO1.

Social and Behavioral Sciences Emphasis

The courses that fulfill the Social and Behavioral Sciences area of emphasis will examine people as members of society. The courses are designed to
develop students’ awareness of the method of inquiry used by the social and behavioral sciences; to stimulate critical thinking about the ways people
respond to their societies; and to promote appreciation of how societies and social subgroups operate.

ANSC M04; ANTH M02, M03, M06, M07, M08, M09, M11, M13, M15, M16, M17; BUS M04, M30, M42; CHST M02; CD M02; CJ M01, M02;
COMM Mo04, M12; ECON M01, M02, MO2H; FILM M51; FTVM M01; GEOG M02, M03, MO3H, M10; HIST MO1A, MO1B, MO3A, M03B, M04,
MO6, MO7A, MO7B, MO8, M09, M12, M12H, M14, M15, M16, M20A, M20B, M25, M25H; HUM M19, M42; JOUR MO1; NTS M07; PHIL MO3;
POLS M01, M02, M03, MO3H, M04, M05; PSY MO1, MO1H, M03, M4, M5, M06, M07, M08, M09, M10, M11, M13, M14, M16, M19, M20; SOC
MO1, MOLH, M02, MO4, M0S, M08, M10, M12, M15, M16, M60B.

Arts and Humanities Emphasis

The courses that fulfill the Arts and Humanities area of emphasis will examine the cultural activities and artistic expressions of human beings. The
courses are designed to develop students’” awareness of the ways in which people throughout the ages and in different cultures have responded to
themselves and the world around them in artistic and cultural creation and to develop students’ aesthetic understanding and ability to make value
judgments.

ARBC M01, M02; ART M10, M11, M12, M13, M14, M30, M70, M77, M90; BUS M42; CHIN M01, M02; COMM M05, M26; DANC M01, M03,
M10A, M11A, M12A, M14A; ENGL MO1B, MO1BH, M10A, M10B, M13A, M13B, M14, M15A, M15B, M17, M18, M19, M20, M21, M29A, M29B,
M30, M31, M33, M40, M44: FILM M10, M15, M25, M26, M31, M32, M51; FREN M01, M02, M03, M41; GERM M01, M02, M03: GR M10, M11,
M30; HEB MO1, M02; HIST MO1A, MO1B, M15, M16, M20A, M20B; HUM MO01, M02, M07, M10A, M10B, M12, M19, M42; ITAL M01, M02,
M03; JAPN MO1, M02, M03; LAT MO1; MUS M01, M04, MO4H, M08, M09A, MO9B, M10, M12, M15, M21; PHIL M01, MO1H, M02, MO2H,
M03, M04, M07, M08, M11, M12, M13, M14, M15, M16, M17, M95; PHOT M10, M40; SL MO1, M02; SPAN MO1, M02, M03, M04, M12, M41;
THA MO1, MO2A, MO4.
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GENERAL STUDIES (A.A.) PATTERN II GENERAL STUDIES (A.A.) PATTERN IiI
This pattern is intended for students who are planning to transfer to a This pattern is intended for students who are planning to transfer
four-year university in high-unit majors or where completion of CSU to a California public four-year university and who plan to use the
GE or IGETC is not appropriate or advisable. CSU GE or IGETC to fulfill their lower division general education
1. Select and complete courses from the general education pattern of a requirements.
transfer institution to include, at a minimum, the following Title 5 1. Complete CSU GE-Breadth or IGETC
requirements:

e Natural Sciences (3 units)
e Social and Behavioral Sciences (3 units)
e Arts and Humanities (3 units)
* Language and Rationality
- English Composition (3 units)
- Communication and Analytical Thinking (3 units)

\ /

2. Complete local graduation requirements to include:
*  Health and Physical Education (Kinesiology) activity
*  Ethnic/Women’s Studies

Note: Students who complete CSU GE-Breadith or IGETC may
apply for GE certification and a Certificate of Achievement

3. Choose an area of emphasis from one of four categories listed below.

Complete a minimum of 18 units in the chosen area with a grade of C or better (or a “P”) in each of the courses selected.

Complete a minimum of 6 of the 18 units within a single discipline.

Select courses that fulfill major preparation requirements as identified through ASSIST articulation for the chosen transfer institution.
Complete a minimum of 60 transferable units.

Complete the college’s other graduation requirements in competency, scholarship, and residency

Apply for the degree.

SN\ e

NOTE:  Transfer requirements vary depending on major and transfer institution selected. Consult a counselor and assist.org for
detailed information regarding transfer requirements for intended major and transfer institution.

AREAS OF EMPHASIS

Natural Sciences or Mathematics Emphasis

The courses that fulfill the Natural Sciences or Mathematics area of emphasis will examine the physical universe, its’ life forms and the
measurement of natural phenomena. The courses are designed to develop students’ appreciation and understanding of the scientific method
along with mathematical evaluation, and to encourage an understanding of the relationships between science/mathematics and other human
activities. This emphasis enables the student to take courses that will satisty lower division major preparation requirements for areas including
but not limited to Allied Health, Biology, Chemistry, Environmental Science, Geological Sciences, Health Sciences, Mathematics, Nursing,
Physics, Pre-Medicine, and Radiology Technology.

ANTH MO1, MO1L; ANAT MO1; AST MO1, MO1L, M02; BIOL M02A, M02B; CHEM MO1A, MO1B, MO7A, MO7B, M11, M12, M12H,
M13; ENSC MO1, MO1L, M02; GEOL M02, MO2L, M03, MO3L, M04; MATH M05, M06, M07, M15, M15H, M16A, M16B, M25A,
M25AH, M25B, M25C, M31, M35; MICR M01; PHSO MO01; PHYS M10A, M10AL, M10B, M10BL, M20A, M20AL, M20B, M20BL,
M20C, M20CL.
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AREAS OF EMPHASIS continued

Social and Behavioral Sciences Emphasis

The courses that fulfill the Social and Behavioral Sciences area of emphasis will examine people as members of society. The courses are designed to
develop students’ awareness of the method of inquiry used by the social and behavioral sciences; to stimulate critical thinking about the ways people
respond to their societies; and to promote appreciation of how societies and social subgroups operate. This emphasis enables the student to take courses
that will satisfy lower division major preparation requirements for areas within the fields of Anthropology, Economics, Ethnic Studies, Geography,
History, Political Science, Psychology, and Sociology.

ANTH M02, M03; CHST M02; ECON M01, M02, M02H; GEOG MO1, M02, M03, MO3H, M05; GIS MO1; HIST MO1A, MO1B, MO7A, MO7B,
M20A, M20B; MATH M15, M15H, M16A, M25A, M25AH; POLS M1, M03, MO3H, M04; PSY MO1, MO1H, M02, MO2H, M06, M07, M16; SOC
MO1, MO1H, M02, M03, M15.

Arts and Humanities Emphasis

The Arts and Humanities area of emphasis will examine the cultural activities and artistic expressions of human beings. The courses are designed to
develop students’ awareness of the ways in which people throughout the ages and in different cultures have responded to themselves and the world
around them in artistic and cultural creation and to develop students’ aesthetic understanding and ability to make value judgments. This emphasis
enables the student to take courses that will satisfy lower division major preparation requirements for areas within the fields of Fine Arts, Performing
Arts, English, Ethnic Studies, Foreign Languages, Music, Philosophy, Photography, and Theatre Arts.

ARBC M01, M02; ART M11, M12, M20, M23, M30, M32, M43; CHIN M01, M02; DANC M01, M10A, M10B, M10C, M10D, M12A, M12B,
M12C, M12D, M14A, M20A; ENGL M10A, M13A, M13B, M15A, M15B, M17; FILM M10, M25, M26, M51; FREN MO1, M02, M03; GERM MO1,
M02, M03; HEB MO1, M02; ITAL MO1, M02, M03; JAPN MO1, M02, M03; LAT M01; MUS M02A, M02AL, M02B, M02BL, M02C, M02CL,
MO02D, MO2DL, M09A, M09B, M25A, M25B; PHIL M01, MO1H, M02, MO2H, M05, M07, M09, M13, M14; PHOT M10, M20, M30, M40; SL
MO1, M02; SPAN M01, M02, M03, M04, M41; THA MO1, MO2A, M02B, M02C, M20, M24A.

Liberal Studies Emphasis

The courses that fulfill the Liberal Studies area of emphasis will examine a diverse array of academic disciplines providing a breadth of knowledge
necessary to prepare students in the subject matter required for a multiple subject teaching credential in elementary or special education. In addition,
the coursework is designed to enable students to: explore how knowledge across multiple disciplines is interrelated; think critically and creatively;
write and speak clearly, coherently, and thoughtfully; read, understand, and evaluate all forms of text; evaluate the positive value and essential role of
diversity; and formulate their own goals for continued learning and inquiry based on a foundation of intellectual curiosity.

Complete one course from each line

¢ BOLD courses are highly recommended.
ART M10, M11, M12, MUS M01, M08, THA M01
BIOL M01
CD MO02, PSY M04
COMM MO01
EDU M02
ENGL MO1A, MO1AH
ENGL MO1B, MO1BH, M13A, M13B, M15A, M15B, M30, M31
ENGL M01C, MO1CH, PHIL M05, M07
GEOG M02, M03, MO3H
HIST MO7A
HIST M20A
MATH M10
PHSC M01 and MO1L
POLS M03, MO3H

NOTE: Students choosing the Liberal Studies Emphasis should follow CSU-GE-Breadth pattern only, not IGETC, lo satisfy the General Education
requirements of this degree.
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Associate in Arts for Transfer (AA-T)
or Associate in Science for Transfer (AS-T)

The Student Transfer Achievement Reform Act (Senate Bill 1440, now codified in California Education Code sections 66746-66749) guarantees admission to a
California State University (CSU) campus for any community college student who completes an “associate degree for transfer”, a newly established variation of the
associate degrees traditionally offered at a California community college. The Associate in Arts for Transfer (AA-T) or the Associate in Science for Transfer (AS-T) is
intended for students who plan to complete a bachelor’s degree in a similar major at a CSU campus. Students completing these degrees (AA-T or AS-T) are guaranteed
admission to the CSU system, but not to a particular campus or major. In order to earn one of these degrees, students must complete a minimum of 60 required
semester units of CSU-transferable coursework with 2 minimum GPA of 2.0. Students transferring to a CSU campus that does accept the AA-T or AS-T will be required to
complete no more than 60 units after transfer to earn a bachelor’s degree (unless the major is a designated “high-unit” major). This degree may not be the best option
for students intending to transfer to a particular CSU campus or to university or college that is not part of the CSU system. Students should consult with a counselor
when planning to complete the degree for more information on university admission and transfer requirements.

At the time of catalog publication, a student may earn an AA-T at Moorpark College in the following major:
*  Psychology
*  Sociology

Additional majors are being developed, see a counselor for more information.

Requirements
The following is required for all AA-T or AS-T degrees:

1. Minimum of 60 CSU-transferable semester units.

2. Minimum grade point average (GPA) of at least 2.0 in all CSU-transferable coursework. While a minimum of 2.0 is required for admission, some majors may
require a higher GPA. Please consult with a counselor for more information.

3. Completion of 2 minimum of 18 semester units in an “AA-T” or “AS-T” major as detailed in the Course and Program Descriptions section of the catalog. All courses
in the major must be completed with a grade of C or better or a “P” if the course is taken on a “pass-no pass” basis (title 5 § 55063).

4. Certified completion of the California State University General Education-Breadth pattern (CSU GE Breadth) OR the Intersegmental General Education Transfer
Curriculum (IGETC).

5. Complete requirements in residency. For students in the Ventura County Community College District, 2 minimum of 12 units must be completed in residency at the
college granting the degree. Local graduation requirements (PE/HE and Ethnic Women’s Studies) is waived for these AA-T and AS-T degrees.
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OTHER GRADUATION INFORMATION

Graduation Application Procedures

Students may apply for graduation by scheduling a counseling
appointment to submit an application for graduation. Although a
student may elect to be either a fall graduate, a spring graduate, or
a summer graduate, depending upon the completion of all necessary
graduation requirements, formal graduation ceremonies are conducted
only at the conclusion of each academic year. The deadline dates for
submission of graduation applications are available on the Moorpark
College website.

Variance in Major Requirements

Occasionally a student may have difficulty in completing exact
major requirements as specified in the Moorpark College catalog due
to circumstances of class scheduling conflicts, class cancellation,
related but nonequivalent coursework taken outside of this college
district, or circumstances beyond the control of the student. Under
such circumstances, a student may file a “Petition for Substitution
or Waiver” to seek approval from the appropriate college officials to
substitute course(s) in designated major, an area of emphasis, or in
general education. The petition forms are available in the Counseling
Department.

Catalog Rights/Continuous Enroliment

A student remaining in continuous enrollment at one or more of the
colleges of the Ventura County Community College District (VCCCD)
or at any other regionally accredited college or university may meet
the VCCCD graduation requirements in effect at the time of his/her
entering or at any time thereafter. This applies only to graduation
requirements and not to policies, procedures, or other regulations.

Catalog rights/continuous enrollment are defined as attendance in
at least one term each calendar year. Any academic record symbol
entered on a transcript (A-F, CR, CRE, NC, P, NP, I, IP, RD, W, MW) shall
constitute enrollment or attendance.

Astudent who has not maintained continuous enrollment is considered
to be under new requirements when returning unless the student is
granted a petition/waiver for extenuating circumstances. This petition
must be initiated by the student through a college counselor and
approved by the appropriate dean or designee.

Students should be made aware that other governing agencies
may impose more restrictive limitations concern the definitions of
continuous enrollment or continuous attendance.

Academic Year

The Fall semester is the first term of an academic year. The Summer
semester, whether one or more sessions, constitutes the last term of an
academic year.
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Guidelines for Additional Degrees
Any college in the Ventura County Community College District will
award additional associate degrees under the following conditions:

e A student who has earned an associate degree at any regionally
accredited institution may earn additional associate degrees.

e Additional degrees can be in a specific major, a general studies
area of emphasis or an additional option within the field of the
original degree

e Students must meet all minimum Title 5 requirements for the
catalog year covering the additional degree(s). These include,
but are not limited to residency requirements, a minimum of
12 additional units for each degree (i.e., a minimum total of 72
units for a second degree and 84 units for a third degree, etc.) and
competency requirements in written expression and mathematics.

e  Students must complete all required major/emphasis courses
listed in the appropriate year’s catalog for the specific major, area
of emphasis, or area of option for the additional degree(s).

e Astudent who already holds an Associate degree or higher degree
from any regionally accredited institution or one evaluated as
equivalent to a regionally accredited institution only needs to
complete minimum Title 5 requirements and the major/emphasis
requirements to earn an additional degree. No further general
education or local additions will be required.

Appeals to the above policy may be submitted to the Executive Vice
President, or designee. Waivers may be granted under extenuating
circumstances or when there has not been sufficient opportunity to
enroll in required courses.

Double Counting

While a course might satisfy more than one general education
requirement, it may not be counted more than once for these purposes.
A course may be used to satisfy both a general education requirement
and a major or area of emphasis requirement.

Other Programs

The Ventura County Community College District offers other programs
of career and technical educational at Oxnard and Ventura Colleges
which are open to all college district students.

OXNARD COLLEGE: addictive disorders studies; air conditioning/
refrigeration; automotive body and fender; dental assisting; dental
hygiene; fire academy; fire technology; culinary arts and restaurant
management; and legal assisting.

VENTURA COLLEGE: agricultural plant science; architecture;
commercial art; construction technology; emergency medical services-
paramedic studies; fashion design and merchandising; landscape
management; medical assistant; natural resources; supervision; water
science; and, welding technology.
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COLLEGE/UNIVERSITY PREPARATION PATHWAY

What is the College/University
Preparation Pathway?

Many students attend Moorpark College to begin their pursuit of
the college experience, often culminating in a bachelor’s degree,
master’s degree, doctorate, or other professional degrees conferred
by other institutions.

By following the college/university preparation pathway you can
complete courses that are not only applicable toward an associate
degree at Moorpark College but can also fulfill lower division
requirements for a bachelor’s degree at the CSU or UC as well as at
independent or out-of-state colleges and universities.

Transferable Courses

Transferable courses are those courses at the college that will apply
toward baccalaureate credit at the institution to which you plan to
transfer. At a minimum, transferable courses provide elective credits
toward admission requirements and graduation requirements.

Does This Course Transfer?

*  Read the course description in this college catalog. Courses
that state “Transfer credit: CSU” provide unit credit at all 23
campuses of the California State University system. Those that
specify “Transfer credit: UC” also provide unit credit at all
ten campuses of the University of California system. Some
transfer courses may be noted as having credit limitations;
these limitations can be checked in the College catalog, the
Counseling Center, and/or www.assist.org. Often independent
colleges and universities will award unit credit for courses
designated as CSU or UC transferable.

*  Review the CSU GE and IGETC patterns which follow. Courses
on these lists have been approved by the CSU and UC to fulfill
general education requirements in the designated categories.

e If a course is not on a GE list it does not mean it will not
transfer. Many courses transfer to CSU or UC that are not
approved for GE credit.

*  Explore www.assist.org. This website provides the most
accurate and current information about CSU and UG courses
that fulfill pre-major or major preparation requirements.

*  Courses that are transferable but do not fulfill GE or major
preparation are considered, at a minimum, elective credit.
They may satisfy other requirements, such as subject area
coursework, for admissions or additional graduation
requirements.
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General Education Transfer Patterns

Moorpark College, the CSU, and the UC have established course
patterns that community college students can use to complete lower
division general education requirements for a bachelor’s degree
while attending the community college. The CSU GE and IGETC
patterns are lists of approved courses designed for these purposes.
In addition, some independent colleges and universities will accept
IGETC and/or CSU GE as partially or completely fulfilling their
own general education requirements.

Completion of either pattern will fulfill most of the general
education requirement for the associate degree in General Studies,
Pattern III. Please note that completion of the IGETC pattern is
not preferred for all schools or majors within the CSU or UC system.
Pattern II of the General Studies degree is intended for students
whose major/college does not recommend completion of the CSU
GE or IGETC. Most importantly, you should meet with a counselor
or university representative to help you choose the appropriate
pattern and coursework for your intended transfer institution.

Certification of General Education
and Certificates of Achievement
for CSU GE-Breadth or IGETC

After completing the IGETC or CSU GE pattern, you will need to
see a counselor to request that your transfer pattern coursework be
certified by the Registration and Records Office. Students eligible
for certification can also apply for a Certificate of Achievement.
General Education certification means that your transfer pattern
coursework at the college is officially recognized by the transfer
institution as fulfillment of their lower division general education
requirements for the bachelor’s degree.

If you do not have your college coursework certified, you can be
held accountable for the selected transfer institution’s general
education requirements once you begin your study at that
institution. Partial certification in individual areas is also possible.




Planning Your Education

COLLEGE/UNIVERSITY PREPARATION PATHWAY

Transfer of Credits

Moorpark College is accredited by the Western Association of Schools and
Colleges and is generally accredited throughout the country by reciprocal
agreements with state departments of public instruction and other accrediting
agencies. Students should keep in mind that recognition by a regional
accrediting agency only supports the standing of the college and does not assure
acceptance of all transfer students from that college. Students transfer on the
basis of their individual records and according to the specific requirements
of the institution to which they transfer. The need for careful planning of
courses and the maintenance of high scholastic standards becomes imperative
for all students who intend to transfer to other colleges and universities. The
information is also available on the Web at www.assist.org

Responsibility for Meeting

Transfer Requirements

Academic counseling is available to students on an appointment basis.
Counselors are a valuable resource in exploring options or defining the
requirements in a particular field of study. They have the expertise to assist
you with course selection, program planning, and questions concerning
requirements for admission, majors, general education and transfer to a four-
year college or university. However, it is each student’s responsibility to satisfy
requirements for admission, preparation in the major and general education.
To ensure academic success, schedule an appointment with a counselor on a
regular basis.

Amount of Transfer Credit Granted

While Moorpark College is accredited, there can be considerable variation in
the total amount of credit granted by four-year colleges and universities for
work done at this College. Further, there are some courses offered at Moorpark
College that are not accepted for transfer credit at some four-year institutions.
Students should become familiar with the maximum limits on transfer credit
at the institution of their choice, as well as the transferability of individual
courses they have chosen.

Quality of Work Required

In the evaluation of credits, colleges and universities often emphasize the
quality of a student’s work rather than the quantity. A few schools having
limited and selective enrollment will consider for admission only those transfer
students with relatively high scholastic rank. Further, a department within
the college or university may have established specific academic guidelines
for prerequisites and other coursework in a given major. Students who plan
to transfer should become familiar with the scholastic requirements of the
transfer institution, as well as the specific requirements within their major.

Preparation for Transfer

Most students attending Moorpark College can complete necessary transfer
requirements for admission to four-year colleges or universities, including
courses required in preparation for their selected major and general education
requirements.

The College has written contracts with four-year colleges and universities
regarding transfer requirements which specify lower division requirements
that may be completed at Moorpark College. Moorpark College courses have
been carefully articulated as comparable to or acceptable in lieu of the required
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lower division major courses specified in the catalogs of the transfer institutions.
These are known as “articulation agreements.” Articulation agreements for
the California public four-year institution is available on the ASSIST website
(see ASSIST below). Some majors, notably those requiring mathematics and/
or natural sciences, demand adequate high school preparation to enable a
student to transfer in a timely fashion.

In addition to major requirements, Moorpark College students can satisfy
general education or breadth requirements, as defined by the four-year college
or university, in preparation for transfer. These requirements are listed in the
Moorpark College Catalog for selected institutions. With careful planning,
students who attend Moorpark College can satisfy all requirements for
admission to baccalaureate degree-granting institutions.

Universities uniformly prioritize the importance of these several requirements.
In order of importance, a student prepares for transfer by completing the
following:

1. ADMISSIONS - Complete all three admissions requirements:

a. Units (minimum number of units that transfer to school of
choice).

b. Scholarship (GPA in transfer courses).

c. Subject area (a-g requirements of both CSU and UC).

2. MAJOR PREPARATION - Complete the lower division courses
required for the major selected. This is particularly important for
high-unit majors with sequential courses based on prerequisites.

3. GENERAL EDUCATION - Complete general education/breadth
requirements.

4. SUPPLEMENTAL ADMISSIONS - Consult your counselor
concerning additional requirements that apply to selected
universities and colleges and to selected majors. These
requirements can affect your eligibility for admission.

ASSIST

Articulation System Stimulating Inter-institutional Student Transfer (ASSIST)
is a computerized student-transfer information system that can be accessed
over the Web. It displays reports of how course credits earned at one California
public college or university can be applied when transferred to another.
ASSIST is the official repository of articulation for California’s public colleges
and universities and therefore provides the most accurate and up-to-date
information available about student transfer in California. ASSIST is available
at www.assist.org.

Transfer Admission Agreements

The Transfer Admission Agreement is a contract of understanding
between a community college, a participating four-year university and
the student guaranteeing that upon completion of the conditions of
the agreement, the student will be admitted to the university for the
agreed term of enrollment. Interested students should see a counselor
to determine eligibility and begin the Transfer Admission Agreement
process.
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The California State University’s (CSU) is now the largest, most diverse university system in the country, with 412,000 students and 43,000 faculty
and staff members of 23 campuses. The CSU system offers more than 1,800 bachelor’s and master’s degree programs in 375 subject areas as well
as teaching credential programs. The CSU provides the majority of the skilled professional workers that are critical to the state’s knowledge-based
industries such as agriculture, engineering, business, technology, media, and computer science. In addition, the CSU is the state’s leading provider of
graduates in services that are critical to the state, providing more than 80 percent of the college degrees in criminal justice, education, social work and
public administration. Over 412,000 students are enrolled at the CSU each year with more than half of CSU Bachelor’s degrees awarded to students
who transferred to the CSU from community college. With proper program planning, students may complete lower division preparation at Moorpark
College and transfer to the campus of their choice without loss of units. Information on the transfer coursework for which students may prepare at
Moorpark College is available in the Counseling Department or Career and Transfer Center and on www.assist.org. Additional CSU information is
available at www.calstate.edu and www.csumentor.edu.

California State University System
Abbreviations for these campus names, used elsewhere in
the Catalog, follow each campus name in parentheses:

H um h 0 Idt —8 e Cal Poly Pomona (POM) * CSU Long Beach (LB)
e Cal Poly San Luis Obispo (SLO)  CSU Los Angeles (LA)
e California Maritime Academy (MA) e CSU Monterey Bay (MB)

o CSU Bakersfield (BAK) e CSU Northridge (NOR)
. e CSU Channel Islands (CI) ® CSU Sacramento (SAC)
E h ico® ® CSU Chico (CH) e CSU San Bernardino (SB)
¢ CSU Dominguez Hills (DH) ® CSU San Marcos (SM)
 CSU East Bay (EB) ® CSU Stanislaus (STA)
® CSU Fresno (FRE) e Humboldt State (HUM)
o e CSU Fullerton (FUL) e San Diego State (SD)
Sﬂr"]""la ¢ Sﬂﬂramentﬂ e San Francisco State (SF)
MH"tIITIE—'. e San Jose State (S])
San I:I.a r'II:iSI:I]—I * Sonoma State (SON)
East an_,r-;: ® Stanislaus
San José
Monterey Bay—® ® Fresno
San Luis Obispo - ® Bakersfield

Channel Islands—a
Los Angeles——®
Dominguez Hills

Long Beach
Pomona /
San Marcos
San Diego

Northridge
- @ San Bernardino
Fullerton
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@g@ A@MD@@U@N Requirements

AMoorpark College student who is planning to transfer to one of the campuses
of the California State University (except the Maritime Academy) can satisfy
the minimum admission criteria by meeting the following requirements:

1. Lower Division Transfers: Due to enrollment demands, most
campuses restrict or prohibit the admission of lower division transfer students
who have completed fewer than 60 transferable units (90 quarter units). Please
see a counselor or visit www.csumentor.edu website for more information.

2. Upper Division Transfers: The majority of students transfer as upper
division students. Upper division transfers may qualify for admission if they;

* have completed at least 60 transferable semester units

* have a 2.0 (2.4 for California nonresidents) overall grade point average
in all transferable college units completed

e are in good standing at the last college or university attended.

Within the transferable courses, there must be 30 units of general education
work. In addition, general education courses in the written communication,
oral communication, critical thinking and mathematics sections of general
education must be completed with a grade of C or better for each course.
These are minimum requirements and in the case of high-demand majors
and campuses, a 2.0 GPA may not be high enough to be admitted.

Nole: These admission requirements are subject to change. Students
should consult with a counselor and visit www.csumentor.edu to
receive the most current transfer opportunity and information.

General Education Requirements
for Upper-Division Transfers

For most students who transfer to the CSU, completing general education
classes should be a priority along with premajor coursework.

The CSU provides California Community College transfers with two system-
wide options for fulfilling CSU lower division general education requirements.
The two options are:

1. CSU General Education-Breadth (CSU GE). Refer to the
appropriate section of the catalog for the list of approved courses.

2. The Intersegmental General Education Transfer
Curriculum (IGETC). Refer to the appropriate section of the
catalog for the list of approved courses.

Most CSU campuses require students to complete a minimum of 30
transferable semester units of the CSU GE or the IGETC. Within either
pattern, the highest priority classes are the three courses in the English
Language Communication and Critical Thinking (area A) along with
a general education course in mathematics (area B4). Completion of
general education courses prior to transfer is usually the most efficient
path. Upon completion of either the CSU GE-Breadth or IGETC at
Moorpark College, you should obtain certification of your general
education requirements before transferring to a CSU by scheduling an
appointment with a counselor through the Counseling Department at
(805) 378-1428.
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2011-2012 CSU General Education Breadth Courses

AREA A: ENGLISH LANGUAGE COMMUNICATION

and CRITICAL THINKING - a minimum of nine (9) semester
units, with at least one course selected from each group (1, 2 and 3)
and a grade of C or better in each course:

Group 1: Oral Communication - COMM MO01, M02

Group 2: Written Communication - ENGL M01A, MO1AH
Group 3: Critical Thinking - COMM M07, M25; ENGL MO1B,
MO1BH, M01C, MO1CH; PHIL MO05, M07, M09

AREA B: SCIENTIFIC INQUIRY and QUANTITATIVE
REASONING - a minimum of nine (9) semester units, with at least one
course selected from each group (1, 2, 3 and 4) to include one laboratory
activity course (group 3) corresponding to selected lecture course:
Group 1: Physical Science
AST M01, M02; CHEM MO1A, MO1B, MO7A, MO7B, M11, M12, M12H,
M13; ENSC M01, M03; GEQOG M01, M05; GEOL M02, M03, M05, M61;
PHSC MO1; PHYS M01, M10A, M10B, M20A, M20B, M20C+
Group 2: Life Science
ANAT MO01; ANSC M06, M07; ANTH M01, MO1H; BIOL M01,
MO2A, M02B, M02C, M03, M05, M09, M10, M16, M17; BOT Mo1,
M06; ENSC M02; MICR M01, M03; PHSO MO01: PSY M02, MO2H;
200 M01
Group 3: Laboratory Activity (must correspond with lecture course)
ANAT M01(L); ANTH MO1L; AST MO1L; BIOL M01(L), MO2A(L),
MO02B(L), M02G(L), M03(L), M05(L), M09(L), M10L; BOT M01(L),
MO6L; CHEM MO1A(L), MOIB(L), MO7A(L), MO7B(L), M11(L),
M12(L), M12H(L), M13(L), ENSC MO1L, M02(L); GEOG MO1L;
GEOL M02L; MICR M01(L), M03(L); PHSC MO1L; PHSO M01(L);
PHYS MO1L, M10AL, M10BL, M20AL, M20BL, M20CL+; Z0O MO1(L).
Group 4: Mathematics/Quantitative Reasoning (requires a
grade of C or better)
MATH M05, M06, M07, M10, M13, M14, M15, M15H, M16A, M16B,
M21, M25A, M25AH, M25B, M25C+, M31-+, M35+

AREA C: ART and HUMANITIES - a minimum of nine (9) semester

units, with at least one course selected from each group (1 and 2).

Group 1: Arts (Arts, Cinema, Dance, Music, Theater)
ART M10, M11, M12, M13, M14, M30, M70; COMM M05; DANC
MO1, M03, M10A, M11A, M12A, M14A; FILM M10, M15, M25, M26,
M31, M32, M51; GR M10#, M11&; HUM M02, M07; MUS Mo1,
MO04, MO4H, M08, M09A, M09B, M10, M21; PHOT M10, M40; THA
MO1, MO2A, MO4.

Group 2: Humanities (Literature, Philosophy, Languages

other than English)
ARBC M01, M02; CHIN M01, M02; COMM M26; ENGL MO01B, MO1BH,
M10A, M10B.A, M13A, M13B, M14, M15A, M15B, M17, M18, M19, M20, M21,
M29A, M29B, M30, M31, M33, M40, M44; FILM M15, M51; FREN MO1, M02,
M03, M41; GERM M1, M02, M03; HEB MO1#, M02; HIST MO1A, MO1B,
M15%, M16%, M20A, M20B; HUM M01%, MO7 A, M10A, M10B; ITAL MO,
M02, M03; JAPN M01, M02, M03; LAT MO1; PHIL MO1, MOIHA, M02,
MO2HA, M03, MO4, MOSA, M11, M12, M13, M14, M15, M16+, M95; SL
MO1, M02; SPAN MO1, M02, M03, MO4, M41.A
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AREA D: SOCIAL SCIENCE - a minimum of nine (9) semester
units, with courses in at least two (2) separate disciplines selected from
at least two (2) groups:
D1: Anthropology and Archeology
ANTH M02, M03, M06, M07, M08, M09, M11, M13, M15, M16;
CHST MO02
D2: Economics
BUS M30; ECON M01, M02, MO2H
D3: Ethnic Studies
ANTH M13; CHST M02; COMM M12; HIST MO03A$, M03BS$,
MO4, M06%, M14; PSY M14
D4: Gender Studies
HIST M12, M12H$, M14; HUM M19; SOC M10
D5: Geography
GEOG M02, M03, MO3H, M10
D 6: History
HIST MO1A, MO1B, M03A&, MO3B&, M04&, M06&, MO7A,
MO7B&, MO8, M09, M12, M12H&, M14&, M15, M16, M20A, M20B,
M25&, M25H&.
D7: Interdisciplinary Social or Behavioral Science
BUS M42; CD M02$; COMM M04, M12; FTVM M01; HUM M42;
JOUR MO1; PHIL M03;
D8: Political Science, Government, and Legal Institutions
CIMOLA, MO2A; POLS MO1, M02, M03+, MO3H-+, MO4, MO5+.
D9: Psychology
ANSC M04; CD M02; PSY M01, MO1H, M03, M04, M0S, MO6 A, M07,
M08, M09, M10, M11, M13, M14, M16, M19, M20; SOC M04, M05
D10: Sociology and Criminology
PSY, M05, M09, M20; SOC MO1, MO1H, M02, M04, MO05, MOS,
M10, M12, M15, M16, M60B@
NOTE: & satisfy U.S. History and American Ideals requirement (US-1)
+ satisfy American, State and Local Government (US 2) and (US-3).

AREA E: LIFELONG LEARNING and SELF-DEVELOPMENT- a

minimum of three (3) semester units, with no more than one and one-

half (1.5) units of physical education activity:
CD M02, M23@; COUN M02; DANC M16+; HED M1, M02,
M03, M0S, MO7; M10A, M10C, M10D, M10E M10H, M10] &, M10K,
M10M, MION, MI10P, M10Q; KIN M23, M24, M31-M34, M40-M44,
M50-M52, M62, M71, M72, M87, M92, M100A, M101A, M102A,
M103A, M105A, M105B, M107A, M108A, M108B, M130A, M131A,
M133A, M133B, M134A, M136A, M137A, M147; LS M09+; NTS
MO1, M0, M07; PSY MO1, M03, M04, M0S, M07, M08, M09, M11,
M13, M20; SOC M04, M05, MOS.

NOTE: The courses described herein are subject to change. Students should
consult a counselor and appropriate Web sites (e.g., www.assist.org) to receive
the most current transfer information.

AEffective beginning Fall 2003

$ Effective beginning Spring 2006

+ Effective beginning Spring 2007

#Effective beginning Fall 2007

@ Effective beginning Fall 2008

% Effective beginning Fall 2011
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External Examinations credit for CSU
GE-Breadth Certification

As directed in Coded Memo: AA-2010-09 and Executive Order 1036,
Section 1.2.4, the CSU faculty have determined the following passing
scores, minimum units of credit earned, and certification area (for
General Education Breadth and/or U.S. History, Constitution, and
American Ideals) for the enclosed list of standardized external
examinations.

NOTE: each campus in the California State University system
determines how it will apply external examinations toward credit in
the major. For students not already certified in GE and/or American
Institutions, the campus also determines how to apply credit from such
exams toward the local degree requirements.

International Baccalaureate (IB)

Breadth Certification

Passing Score
Credits Earned !
Towards GE
Breadth Area ®
Removal Date for
GE Breadth ?

and/or GE

Semester

IB EXAM

Biology HL........ccoovevererererierierieninns
Chemistry HL...
Economics HL ........ccccovvviiiiiiniinnn.
Geography HL..........ccocoevevvienininnnes
History (any region) HL...........c........
Language Al (any language) HL.........
Language A2 (any language) HL.........
Language B (any language) HLS........
Mathematics HL.........ccccocoeverernnenne
Physics HL.......cccoeveverererererenieninns
Psychology HL .......c.cccocuereveiernninne
Theatre HL.......cocvevrevevrerereneinnis

[=)N=) =) W) Se e = e K= =)}
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Advanced Placement (AP)

AP EXAM

Passing Score

Semester Credits toward
GE Breadth Certification
Amer. Institutions and/or
GE Breadth Area?
Removal Date for

Min. Semester
Credits Earned'
GE Breadth?

Art HIStOIY ...
BiOlOgY .......cvuveieieieeeeen
Calculus AB.........cooeuvieeiieiinines
Calculus BCA.......o.oveeieeirieiines
Calculus BC/ AB Subscore4..
Chemistry ........ccovveuennee.

Chemistry ......c.ccocverevrverenrenene
Chinese Language and Culture............
Comparative Govt & Politics...............
Computer Science Af........
Computer Science AB4..
English Language......
English Literature ...........ccccoevvvnnnnne.
Environmental Sciences......................
Environmental Science’
European History......
French Language.......
French Language ..........c.cccccoevevenenne
French Literature...........cocooevieviennee
German Language.....
German Language.....
Human Geography
Italian Language and Culture..............
Japanese language and Culture...........
Latin Literature..........cccccceoeeevnennns
Latin: Vergil ........cccoevevvererervieinnins
Macroeconomics..
MiCroeconoOmics........ccevevevevereueuennnns
Music Theory.......cccveuevererereinninns
PHYSICS BO ..vovvvveieiciceiesiieris
PhySCIS BO.......coveirerierieieienienininn,
Physics C (electricity/magnetism)® ....
Physcis C (mechanics)©....................
PSYChOLOGY........cvueveiercrciieieieiiinns
Spanish Language.............ccccevereerenne
Spanish Language.............ccccevereenenne
Spanish Literature.....
Spanish Literature.....
Statistics .......covvuee
Studio Art - 2D.....ceeeeeeeeean
AP Studio Art - 3D....coovviieieieinns
AP Studio Art - Drawing....
U.S. Governement & Politics
U.S. History......ccoovvivennnes
World HiStory........c..cvevevevererinnenne

(SERRS SR N e S SRS SIS S SN )

(=}

(=}

SN QY W SN WY R R O\ WY

(S5

(S

(SERRS SRR SRR N

(S5

............ Cl .......F09

3
3
6
4
4
4
3
6
3
6.

(SIS i W= N e = S Y N =2 =) =2 WS SIS NS S o) W) W) WS S i) W) e i e = e A S 2 =2 =2 N SIS S e W) W) WS RN WS Sl o) W)Y
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College-Level Examination Program (CLEP)

R
.3 5% £§3 <
g & TS E=2 2.
S 3§ Ss= £= &=
» g = ] a2 =
> 3z £3 %% %%
§ G5 L& & E2
£ 55 38 58 28
CLEP EXAM
American Government....................... 50 .3 3 D8
American Literature............cooocoveveens 50 .3 3 G2
Analyzing & Interpreting Literature....50 ......3 ...ccccce. 3 v G2 e
BiOlOGY ... 50 3 e 3 B2
CalCulus. ... 50 ce3 e B B
ChemiStry .....c.ovvevrevverercinierieecis 50 .3 v B Bl
College Algebra.........c..occvvverrernennnce 50 .....3
College Algebra - Trigonometry..........50 .....3 cccooeeee 3 B4
College Mathematics................ .50.....0 ..1/a
English Composition (no essay) ........ 50......0 ..1/a
English Composition with essay......... 50......0 ..1/a
English Literature .................... 250 3 B G2
Financial Accounting .............ccccoe... 50 .....3 p
French 7 Level L........ccoevviverreinennnee 50 0 e O 1/
French 7 Level IL.......c.cocovvvverieinennnee 59.....12
Freshman College Composition.......... 50......0
German 7 Level T .......ccocvvervcrncennnn. 50......6
German 7 Level Il..........ccvevveuecennen. 60.....12
History, United States I.. .50....3
History, United States II............ .50....3
Human Growth & Development.........50 ......3
Humanities ..o, 50.....3
Info Systems & Computer Appl........... 50.....3
Introduction to Educational Psychology ..50 ......3 oecveee O vevvces /2.
Introduction to Business Law............. 50.....3
Introduction Psychology............c.c..... 50 .....3
Introduction Sociology ...................... 50 .....3
Natural Sciences............ccccoevevcuncenne 50....3
Pre-Calculus .........cvovevereeeevrerierninnnee 50.....3
Principles of Accounting.......... .50.....3
Principles of Macroeconomics ..........50 ......3
Principles of Management........ .50.....3
Principles of Marketing ..................... 50 .....3
Principles of Microeconomics........... 50 ......3
Social Sciences & History................... 0 e O 1/
Spanish 7 Level L......c.cocoveververnennnce 6
Spanish 7 Level IL.........c.cocvevrernennnee
Trigonometry...........cccovvveervnierennenne

Western Civilization I .... .
Western Civilization II........................
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NOTES for AP, IB and CLEP:

1. These units count toward eligibility for admission. The units may
not all apply toward certification of the corresponding GE-Breadth
area. See Executive Orders 1033 and 1036 for details

2. Areas of GE-Breadth (Al through E) are defined In Executive Order
1033. Areas of American Institutions (US-1 through US-3) are set
forth in Section IA and IB of EO 405 and at www.assist.org

3. Students seeking certification in GE Breadth prior to transfer must
have passed the test before this date.

4. Ifastudent passes more than one AP exam in calculus or computer
science, only one examination may be applied to the baccalaureate.

5. Students who pass AP Environmental Science earn 4 units of credit.
Tests prior to Fall 2009 may apply to either B1 + B3 or B2 + B3
of GE Breadth. Fall of 2009 or later, those credits may only apply
to B1 + B3.

6. If a student passes more than one AP exam in physics, only six
units of credit may be applied to the baccalaureate, and only four
units of credit may be applied to a certification in GE Breadth.

7. 1If a student passes more than one CLEP test in the same language
other than English (e.g., two exams In French), then only one
examination may be applied to the baccalaureate. For each
test in a language other than English, a passing score of 50 is
considered “Level I” and earns six units of baccalaureate credit;
the higher score listed for each test is considered “Level II" and
earns additional units of credit and placement in Area C2 of GE
Breadth, as noted.

8. The IB curriculum offers language at various levels for native
and non-native speakers. Language B courses are offered at
the intermediate level for non-natives. Language Al and A2 are
advanced courses in literature for native and non-native speakers,
respectively.
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Additional CSU Information

Consideration of Summer coursework

for Fall Admission

Some campuses restrict the use of summer coursework to satisfy some
fall admission requirements. Campuses known for this are: CI, FUL, LB,
MB, POM, SAC, SD, SE, §J, SLO, SM, and SON.

Full Certification

Completion of all five sections of these requirements prior to
transferring will permit Moorpark College to certify to each of the CSU
campuses that you have fulfilled the basic 39-unit minimum lower
division requirement in general education. Each of the campuses
of CSU requires an additional nine units of upper division GE work
in residence; some campuses may require more than the 48-unit
minimum. Students should make an appointment in the Counseling
Office prior to transfer to apply for CSU GE certification.

Subject Area Certification

It is possible to complete separately any of the areas or sections (A-E)
at Moorpark College and receive partial certification in any or several
of these areas; if you are not fully certified, it will be necessary for
you to complete the remaining areas (and perhaps other areas) after
transferring as defined by the catalog of the transfer school.

Certified Courses

Moorpark College will certify courses completed at other regionally
accredited institutions in satisfaction of GE requirements provided
that such courses are baccalaureate level and would be certified by
the institution offering them. Students who have completed courses
at other colleges and universities should consult the Counseling Office
regarding “pass along” certification.

Scholarship

Most campuses require a grade of C or better for most courses and
an overall C average (2.0 GPA) for all courses used to satisfy GE
requirements. Also, most campuses require letter grades for all GE
courses and do not permit pass/no pass grades. Campuses known to
impose limitations on courses graded as credit (pass/no pass) are: DH,
FUL, SB, and SON.

Course Restrictions

While a course may satisfy more than one general education group
and/or area requirement, it shall not be counted more than once and
any excess units in one area shall not apply to another area.

U.S. History, Constitution and

American Ideals Requirements

All campuses require students to complete college-level coursework
in U.S. History, American Government and California Government,
often in addition to GE requirements. Courses approved to satisfy
this requirement are specified in appropriate areas. Most campuses
permit double counting of courses taken to meet this requirement and
GE-Breadth if the student is partially or fully certified.
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Use of Major Courses

Most campuses require a grade of C or better for each course required
in preparation for a student’s major; most do not allow a “Pass” (P) for
major courses. Most CSU campuses allow applicants who submit full or
partial area certifications to double count courses for general education
and major requirements.

Foreign Language and Second

Semester English

Some campuses require foreign language and/or second semester of
English Composition for graduation. In some cases, students certified
in Areas A and C are exempt from these requirements. Also, some
campuses require completion of these courses for certain majors. See
the catalog of your campus choice for these requirements.

Multicultural/Ethnic Studies Requirement

CSU campuses require all candidates for the bachelor’s degree to
complete at least one course in multicultural/ethnic studies as a
condition of graduation. Selected campuses will not permit this
requirement to be met prior to transfer; for most of these campuses, the
course must be upper division. See the catalog of your campus choice
for these requirements.

Other Requirements

You are advised to consult your counselor and the catalog of the state
university that you plan to attend for requirements unique to that
school.

Sequential Courses

Most institutions recommend that students complete sequential
courses at the college where the series was started. This is especially
recommended for a sequence of two or more courses which require the
preceding course(s) as a prerequisite to advancement.

Intersegmental General Education

Transfer Curriculum (IGETC)

Students planning to transfer to either a CSU or UC campus may elect
to use the Intersegmental General Education Transfer Curriculum
(IGETC) in satisfaction of GE requirements. Consult a Moorpark
College counselor for additional information or csumentoredu or
uctransfer.univerisityofcalifornia.edu

Transcripts

You must make a written request of the Registration and Records
Office to forward your transcript. You must request transcripts of work
completed at any other colleges (outside of this college district) to be
sent to the transfer institution. Your Application for Certification is not
a request for a transcript.
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?NggEE@ I-|__|_I@> T[FEIE @@ University of California

The University of California System

The campuses of the University of California (UC) provide exciting environments that foster world-class educational and research opportunities and
generate a wide range of benefits and services that touch the lives of Californians throughout the state. The UC has established campuses throughout
the state of California and enrolls more than 222,000 students. All campuses have uniform entrance requirements and certain other features in
common. However, each campus is distinctive and not all majors are offered on all campuses. Students should study the list of undergraduate colleges,
schools, and majors available on each campus to determine which campuses will best satisfy their educational needs. Students are encouraged to
discuss with their counselors the particular advantages each campus has to offer.

The University of California
has 10 campuses:

* Berkeley (UCB)

® Davis (UCD)

e [rvine (UCD)

* Los Angeles (UCLA)

e Merced (UCM)

o Riverside (UCR)

e San Diego (UCSD)

e San Francisco (UCSF)
e Santa Barbara (UCSB)
e Santa Cruz (UCSC)

* UC Davis

* UC Berkeley

e UC San Francisco

e UC Santa Cruz
* UC Merced

e UC Santa Barbara e UC Riverside

* UC Los Angeles

e UC Irvine
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@@ A@MU@SU@N Requirements

Lower-division Transfer

The University admits some transfer students before they reach junior standing
if they have met specific requirements. Refer to the open/closed major status
report at www.universityofcalifornia.edu/admissions/openmajors to see which
campuses will accept lower-division transfers for a particular term.

Upper-division or Junior-Level Transfer

A transfer applicant, according to the University, is a student who has enrolled
in a fall, winter, or spring session at another college or university after high
school. A student who meets this definition cannot disregard his or her
college record and apply as freshman.

The requirement described below represent the minimum academic standards
students must attain to be eligibility for admission to the University. Meeting
the minimum requirements does not guarantee admission to the University
nor does it guarantee admission to a particular campus. Admission to
the campus and program of choice often requires students to meet more
demanding standards.

The vast majority of transfer students come to the University at the junior
level from California community colleges. To be eligible for admission to UC
as a junior level transfer student, a student must fulfill both of the following
criteria:

1. Complete 60 semester (90 quarter) units of transferable college
credit with a GPA of at least 2.4 (2.8 for nonresident). No more
than 14 semester (21 quarter) units may be taken Pass/No Pass;
and

2. Complete either:

a. IGETC
OR
b. complete the following course pattern
*  Two UC transferable courses in English composition;
*  One UC transferable course in mathematical concepts and
quantitative reasoning; and
* Four UC transferable courses from at least two of the
following subject areas:
O  Arts and humanities
0  Social and behavioral sciences
O  Physical and biological sciences

NOTE: Each course must be worth at least 3 semester (4-5 quarter)
units and you must earn a grade of C or belter in each course.
For information about which Moorpark College courses are UC
transferable and which are approved for UC Transfer Admissions
Eligibility, visit ASSIST.

- Meeting the minimum transfer admissions eligibility

requirements does not guarantee that you will be admitted to
the major and campus of your choice. In cases where there are
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more eligible applicants than transfer openings, applicants with the
strongest academic preparation will be given priority.

Preparation for Transfer

1. Admission Criteria (see requirements listed above).

2. General Education preparation: Students have two options for
fulfilling GE preparation for the UC, depending on the campus
and major selected:

*  IGETC — accepted by both the UC and CSU, is most helpful
for students who know they want to transfer but have not
yet decided upon a particular institution, campus or major.
Students who intend to transfer into majors that require
extensive lower-division preparation, such as engineering
and many of the physical and natural sciences, should
concentrate on completing major prerequisites.

Or

*  Specific general education requirements of the college or
campus they plan to attend. (see assist.org)

3. Major preparation requirements specify the courses you must take

during your first two years of college to prepare for advanced study in
your major. They may be required as part of the major, they may be
prerequisites for other courses that are required as part of the major
or they may be required to gain admission to the major.
Transfer applicants are evaluated, in part, on the basis of their
performance in major preparation coursework, so it is important
that you investigate the requirements for your intended major as
soon as possible. If your major requires mathematics and science,
it is especially important that you complete those prerequisites
before you transfer. Lack of preparatory coursework may affect
your admission to your major, particularly if there are many
applicants and a limited number of spaces.

The Major Preparation Paths, available at www.

universityofcalifornia.edu/admissions/transfer/preparation

which outline the major-preparation requirements at each

UG campus for the most popular majors. Major preparation

information is also available at www.assist.org.

Selection Criteria

Many colleges, schools, or majors within the UC system are highly selective.
This means that either the number of qualified applicants greatly exceeds
the spaces available and/or the minimum GPA in UC transferable courses is
expected to be higher than the minimum criteria for admission. Students
are advised to make themselves as competitive as possible when applying for
admission both in GPA and course preparation.

TAG (Transfer Admission Guarantee)

Seven UG campuses offer guaranteed admission to California Community
College students who meet specific requirements. By participating in
a Transfer Admission Guarantee (TAG) program, students receive early
review of their academic records, early admission notification, and specific
guidance about major preparation and general education coursework. For
more information, see www.universityofcalifornia.edu/admissions/

transfer/guarantee and your counselor.
Moorpark College Catalog 2011/12
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UC Credit Limitations

In order to receive transfer credit, a course must be approved by the UC and be
listed on the Transfer Course Agreement (TCA) available in this catalog and on
www.assist.org

1.

The University of California will award graduation credit for up to 70
semester (105 quarter) units of transferable coursework from a community
college, meaning those units will be counted toward completion of your
degree. Courses in excess of 70 semester units will not receive unit credit,
but will receive subject credit and may be used to satisfy University subject
requirements.

The UC system allows 2 maximum of 14 semester units graded Pass/No
Pass.

Variable topics courses are reviewed after transfer by the enrolling
institution and credit is given only after a review of the scope and content
of the course and may require recommendations by faculty. This applies
to courses in Independent Studies, Special Studies, Special Topics,
Internships, etc. Credit is not guaranteed. UC does not grant credit for
variable topics courses in Journalism, Photography, Health, Business
Administration, Architecture, Administration of Justice (Criminology) or
Library Departments because of credit restrictions in these areas.

Honors courses: Duplicate credit will not be awarded for both the honors
and regular versions of a course. Credit will only be awarded to the first

Moorpark College Catalog 2011/12

course completed with a grade of C or better.

5. A maximum of 4 units of physical education activity courses will count
towards degree or transfer unit requirements.

6. A maximum of 8 units of physical education theory courses will count
towards degree or transfer unit requirements.

7. English as a Second Language Courses (ESL): A maximum of 8 semester
(12 quarter) units will earn transfer credit.

8. Students may take one series in Physics; duplication of topics will result
in deduction of credit.

9. One course is allowed for credit in the areas of Health, First Ai