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1. INTRODUCTION

The Moorpark College faculty and staff have created the following guidelines and 

procedures with a steadfast commitment to the Moorpark College Mission Statement 

and embracing our Core Values of integrity, collegiality, equity & success, excellence, 

and creativity & innovation. We recognize the power of mutual respect and the 

consideration necessary for all of us to remain healthy members of the Moorpark 

College community. 

On June 29, 2021, VCCCD Chancellor Greg Gillespie made the following announcement: 

“All employees and students are strongly encouraged to be fully vaccinated for COVID-

19 as soon as possible.” 

The following information is designed to address the daily operational expectations for 

on-campus activities in the Fall 2021 semester in light of the impact of the COVID-19 

pandemic. It is important that you read the information outlined in this packet to ensure 

the absolute best possible outcomes. 

While it is our goal for our students, faculty, staff, and vendors to voluntarily comply 

with the guidelines outlined within this packet, Moorpark College must enforce rules and 

restrictions to ensure the safety, health, and well-being of everyone on campus. 

These guidelines are not intended to revoke or repeal employee or student rights, either 

statutory, regulatory, or collectively bargained. These guidelines are not exhaustive, as 

they do not include County health orders, nor are they a substitute for any existing safety 

and health-related regulatory requirements such as those of Cal/OSHA. 

PLEASE DO NOT COME ONTO THE MOORPARK COLLEGE CAMPUS 

IF YOU HAVE SYMPTOMS! 



2. VCCCD PHONE APP: SCREENING AND QR CODE SCANNING

Beginning Fall 2021 Semester 

Daily Home Pre-Screening 

1. Within the app, you will receive a daily reminder at 7:00 a.m. to
complete the Daily Health Status Screening form at home. If you tap
on the notification, you can fill out the form right away. If you miss the
notification or you need to fill out the prescreen, you can tap on this
"tile."

2. Your health pass will reset every time to fill out the form.
3. If you do not have a smartphone, you can fill out the At Home Pre-

Screening form on a computer:

District Administrative Center Home Health Screening 
Moorpark College Home Health Screening 
Oxnard College Home Health Screening 
Ventura College Home Health Screening 

4. Based on the answers you provided in steps 1 & 2, the app will issue
a health pass.  A "yellow" health pass indicates you are waiting for
verification of vaccination and may proceed to a campus screening
station.

5. A "red" pass means do not go to campus. The College Health Center
will contact you.

6. A "green" pass means that you are not vaccinated but are clear to
proceed to a campus screening station.

https://campuscloud.readyeducation.com/#/cb/web-form/oHLwG5vK6El086g_6ljakg/start
https://campuscloud.readyeducation.com/#/cb/web-form/ISekjkR6ZT9KtcyTGzEFkQ/start
https://campuscloud.readyeducation.com/#/cb/web-form/s8XCGxzXLXs8eqnKtJZM0Q/start
https://campuscloud.readyeducation.com/#/cb/web-form/2Onw1yapVk5LXSireQdBDg/start


7. A "blue" pass means that you are vaccinated and verified and are
clear to proceed to a campus screening station.

Building/Room Check In 

As students, classified professionals, and faculty move around campus, 
you will be required to check in to buildings and rooms by scanning QR 
codes posted on doors and walls as you enter. The same QR code can be 
used in the app to check in. 

Note: Click the box with a line through it in the upper left-hand corner to 
open the in-app QR code scanner. 



3. CAMPUS PARKING AND TRAFFIC FLOW

Moorpark College has designated parking locations for students, faculty, and 
staff during the Fall 2021 Semester.  

ON-CAMPUS PARKING will only be allowed in the following locations: 

1. Lot PA (Performing Arts Building)
2. Parking Lot M (Music Building)
3. Parking Lots AA, A, B, And C (Upper Lots)
4. Parking Lot F (Academic Center Building)
5. Parking Lot G (South of the Academic Center Building)

Handicap Parking will be available to all students, faculty, and staff in any 
open parking lots. Please display the appropriate placard when parking in 
any handicap parking spot on campus. 

COVID-19 Vaccination and Testing Location 

The COVID-19 vaccination and testing site will be located at the 
Observatory Parking Lot (Parking Lots D & E). The entrance to the testing 
site will be located on Campus Road next to the Health Sciences Center 
Building. The Observatory Parking Lot is closed to students, faculty, and 
staff parking. 



4. CAMPUS CHECK-IN LOCATIONS

All students, faculty, and staff will report to a Check-In Location prior 
to entering the campus. The Check-In Locations will be staffed during 
normal school hours to accommodate arriving students, faculty, and 
staff. (Check-In Locations are marked in BLUE CIRCLES on the 
campus map which can be found at the end of this packet) 

PA LOT CHECK-IN is located at the campus entrance near the Performing 
Arts Building. 

EATM CHECK-IN is located at the campus entrance next to the Music 
Building. 

AC LOT CHECK-IN is located at the Academic Center walk-way adjacent to 
the Campus Center. 

FM&O CHECK-IN is located at the southwest side of the campus from 
Collins Drive. (At this time, this location is NOT open to students or faculty.) 

AA, A, B, C CHECK-INs are located at the stairways from the corresponding 
lots. 

- Once you have displayed the appropriate screen in your Healthy
Return screening app and scanned the appropriate QR code in the VCCCD,
a Screener will then place a wristband on your wrist and allow you to proceed
onto campus OR you may be directed to a waiting location near the Check-
In tent to be given further instructions.

- If you are denied entry at any time, please DO NOT confront, or
challenge the Screener. Please allow the necessary steps to be completed
to ensure your safety and the safety of those around you.

- The daily wristband must be worn at all times while on campus at
Moorpark College. Faculty and staff will be routinely and regularly checking
wristbands.

WEARING A MASK IS MANDATORY WHILE INDOORS AT MOORPARK 
COLLEGE! 



5. CAMPUS CHECK-IN PROCEDURE

Students, faculty, and staff coming to Moorpark College MUST complete 
the VCCCD phone app based COVID-19 screening BEFORE arriving to 
the campus AND must report to a Check-In Location BEFORE entering the 
campus. 

Any person answering YES to ANY of the following should NOT attempt to 
enter the campus. If you are unsure about your situation or how to 
interpret any of the items listed below, before entering the campus, please 
contact the STUDENT HEALTH CENTER AT 805-378-1413 and wait for 
further guidance and direction. If you are feeling ill and require immediate 
medical attention, call 911. 

Common Signs and Symptoms associated with COVID-19: 

o Fever (>100.3° F), chills or feeling feverish
o New cough and/or difficulty breathing unrelated to known chronic 

condition
o New congestion and/or runny nose
o Sore throat
o Vomiting and/or diarrhea unrelated to known chronic condition
o Increased fatigue and/or body aches
o Headache unrelated to known chronic condition

In the event a person answers “YES” to any question within the Symptom 

Screening checklist procedure, DO NOT allow entry onto the campus. 

Refer to the “ILLNESS ON CAMPUS” Procedure and contact the Student 

Health Center at 805-378-1413, or the appropriate supervisor. 

THE CHECK-IN PROCEDURE, INCLUDING THE VCCCD PHONE APP, 
MUST BE COMPLETED BY EVERYONE WHO COMES TO CAMPUS. 



6. HYGIENE PRACTICES

Per the CDC Guidelines for Institutions of Higher Learning (IHE), 

“Students and employees should wash their hands before and after 

eating; after coughing or sneezing; after being outside; and before and 

after using the restroom. NO FOOD OR DRINK ITEMS are allowed in any 

classroom at any time.” 

Students, faculty, and staff will have access to comfort stations at various 

locations on campus where they can access disposable bottles of water, 

hand sanitizer, and paper towels to dry their hands. The comfort stations 

will be placed throughout the campus in high traffic areas and will be 

clearly marked. At these stations, please do not congregate or gather and 

please adhere to social distancing guidelines. 



7. ILLNESS ON CAMPUS

Although patients who are infected with CoVID-19 have varying signs and 
symptoms, the Symptom Checklist is currently the most accurate list of 
prevailing patient complaints.  If at any time a student, faculty, staff member, 
or support personnel representative exhibits signs and/or symptoms of an 
infection, or an illness, please follow the procedure outlined below. 

1. Separate the student, faculty, staff member, or support personnel
representative from others by directing them to an open-air
environment closest to their current location.  This may be a sitting
area, a bench, or a classroom chair moved to an outdoor location away
from other people.

2. If the student, faculty, staff member or support personnel
representative warrants immediate care, call 911 and stay with them
until help arrives.  Once help has arrived and the emergency has been
mitigated, immediately contact the Student Health Center, your
department chair, your dean, or a Moorpark College Executive Team
Member.

3. If the student, faculty, staff member, or support personnel
representative does not warrant immediate care, contact the Student
Health Center during normal business hours at 805-378-1413.  If a
Student Health Center representative is not available, immediately
contact your department chair/dean, or a Moorpark College Executive
Team Member.

4. The Student Health Center may recommend the student, faculty, staff
member or support personnel representative be tested.

Any student, faculty, staff member or support personnel representative who 
has an illness on-campus must be tracked and reported to the Ventura 
County Department of Public Health regarding the nature of the illness.  For 
further direction and information regarding this process, please contact the 
Student Health Center at 805-378-1413. 



8. MASK COMPLIANCE PROCEDURE

If a person on campus refuses to wear a mask indoors, please follow this 

procedure. 

IF A FACULTY OR STAFF MEMBER FEELS THREATENED BY 

ANOTHER PERSON AT ANY TIME, IN ANY WAY, CONTACT 911 

IMMEDIATELY! 

1. Gently remind the person who refuses to wear a mask that masks

are required at all times while indoors, on the Moorpark College

Campus per the Moorpark College Mandatory Mask Policy and the

Ventura County Department of Public Health (VCDPH) guidelines.

2. If the person refuses to comply with the Moorpark College

Mandatory Mask Policy and VCDPH guidelines, take necessary steps

to ensure the safety of others which may include removing everyone

from the immediate area to decrease the risk associated with potential

exposure.

3. Advise the person who refuses to wear a mask that they are in

violation of the Moorpark College Mandatory Mask Policy and thus the

Moorpark College Student Code of Conduct. (Moorpark College

Catalog 2021-2022)

4. If the person continues to refuse to wear a mask in violation of the

Moorpark College Mandatory Mask Policy, the VCDPH guidelines, and

the Moorpark College Student Code of Conduct, immediately contact

the Campus Police at ext. 1455 from a campus phone or 805-378-

1455.

5. If there is any concern about possible exposure, follow the

procedure outlined in the “Illness on Campus” guideline.

6. The instructor is to report the incident as soon as possible using

the link:

https://cm.maxient.com/reportingform.php?VenturaCountyCCD.

*Note: Students are subject to all requirements listed in the Moorpark College

Student Code of Conduct and are subject to disciplinary action should they

fail to comply (Board Policy 5500 Standards of Conduct). Not complying with

https://cm.maxient.com/reportingform.php?VenturaCountyCCD


the “face covering” directive will be further adjudicated by the Dean of 

Conduct. 

Employees are also responsible for following college policies in order to 

maintain a safe work environment (Board Policy 7205 Employee Code of 

Ethics). 



 
 

 

 

 

 

 

 

 

 

 

 
 
 

TAKING CARE OF YOUR 
BEHAVIORAL HEALTH 

Tips For Social Distancing, Quarantine, And Isolation 
During An Infectious Disease Outbreak 

What Is Social Distancing? 

Social distancing is a way to keep people from 
interacting closely or frequently enough to 
spread an infectious disease. Schools and 
other gathering places such as movie theaters 
may close, and sports events and religious 
services may be cancelled. 

What Is Quarantine? 

Quarantine separates and restricts the move- 
ment of people who have been exposed to a 
contagious disease to see if they become sick. 
It lasts long enough to ensure the person has 
not contracted an infectious disease. 

What Is Isolation? 

Isolation prevents the spread of an infectious 
disease by separating people who are sick 
from those who are not. It lasts as long as the 
disease is contagious. 

Introduction 

In the event of an infectious disease outbreak, local 
officals may require the public to take measures to 
limit and control the spread of the disease. This tip 
sheet provides information about social distancing, 
quarantine, and isolation. The government has the 
right to enforce federal and state laws related to 
public health if people within the country get sick with 
highly contagious diseases that have the potential to 
develop into outbreaks or pandemics. 

This tip sheet describes feelings and thoughts you 
may have during and after social distancing, quaran-
tine, and isolation. It also suggests ways to care 
for your behavioral health during these experiences 
and provides resources for more help. 

What To Expect: Typical Reactions 

Everyone reacts differently to stressful situations such 
as an infectious disease outbreak that requires social 
distancing, quarantine, or isolation. People may feel: 

Anxiety, worry, or fear related to: 
• Your own health status 
• The health status of others whom you may have 

exposed to the disease 
• The resentment that your friends and family may 

feel if they need to go into quarantine as a result 
of contact with you 

• The experience of monitoring yourself, or being 
monitored by others for signs and symptoms of 
the disease 

• Time taken off from work and the potential loss 
of income and job security 

• The challenges of securing things you need, 
such as groceries and personal care items 

• Concern about being able to effectively care for 
children or others in your care 

• Uncertainty or frustration about how long you 
will need to remain in this situation, and uncer-
tainty about the future 

• Loneliness associated with feeling cut off from 
the world and from loved ones 

• Anger if you think you were exposed to the dis-
ease because of others’ negligence 

• Boredom and frustration because you  may not 
be able to work or engage in regular day-to-day 
activities 

• Uncertainty or ambivalence about the situation 
• A desire to use alcohol or drugs to cope 
• Symptoms of depression, such as feelings of 

hopelessness, changes in appetite, or sleeping 
too little or too much 

Toll-Free: 1-877-SAMHSA-7 (1-877-726-4727) | Info@samhsa.hhs.gov | http://store.samhsa.gov 
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Taking Care of Your Behavioral Health: 
TIPS FOR SOCIAL DISTANCING, QUARANTINE, AND ISOLATION DURING AN INFECTIOUS DISEASE OUTBREAK 

Symptoms of post-traumatic stress disorder 
(PTSD), such as intrusive distressing mem-
ories, flashbacks (reliving the event), night-
mares, changes in thoughts and mood, and 
being easily startled 

If you or a loved one experience any of these reac-
tions for 2 to 4 weeks or more, contact your health 
care provider or one of the resources at the end of 
this tip sheet. 

Ways To Support Yourself During 
Social Distancing, Quarantine, and 
Isolation 

UNDERSTAND THE RISK 

Consider the real risk of harm to yourself and oth-
ers around you. The public perception of risk during 
a situation such as an infectious disease outbreak 
is often inaccurate. Media coverage may create the 
impression that people are in immediate danger 
when really the risk for infection may be very low. 
Take steps to get the facts: 

• Stay up to date on what is happening, while 
limiting your media exposure. Avoid watching or 
listening to news reports 24/7 since this tends 
to increase anxiety and worry. Remember that 
children are especially affected by what they 
hear and see on television. 

• Look to credible sources for information on 
the infectious disease outbreak (see page 3 for 
sources of reliable outbreak-related informa-
tion). 

BE YOUR OWN ADVOCATE 

Speaking out about your needs is particularly im-
portant if you are in quarantine, since you may not 
be in a hospital or other facility where your basic 
needs are met. Ensure you have what you need to 
feel safe, secure, and comfortable. 

• Work with local, state, or national health of-

ficials to find out how you can arrange for 
groceries and toiletries to be delivered to your 
home as needed. 

• Inform health care providers or health au-
thorities of any needed medications and work 
with them to ensure that you continue to 
receive those medications. 

EDUCATE YOURSELF 

Health care providers and health authorities 
should provide information on the disease, its 
diagnosis, and treatment. 

• Do not be afraid to ask questions—clear 
communication with a health care provider 
may help reduce any distress associated with 
social distancing, quarantine, or isolation. 

• Ask for written information when available. 
• Ask a family member or friend to obtain in-

formation in the event that you are unable to 
secure this information on your own. 

WORK WITH YOUR EMPLOYER TO REDUCE FI-
NANCIAL STRESS 

If you’re unable to work during this time, you may 
experience stress related to your job status or 
financial situation. 

• Provide your employer with a clear explana-
tion  of why you are away from work. 

• Contact the U.S. Department of Labor toll- 
free at 1-866-487-2365 about the Family and 
Medical Leave Act (FMLA), which allows U.S. 
employees up to 12 weeks of unpaid leave for 
serious medical conditions, or to care for a 
family member with a serious medical condi-
tion. 

• Contact your utility providers, cable and Inter-
net provider, and other companies from whom 
you get monthly bills to explain your situation 
and request alternative bill payment arrange-
ments as needed. 

Toll-Free: 1-877-SAMHSA-7 (1-877-726-4727) | Info@samhsa.hhs.gov | http://store.samhsa.gov PAGE 2 



 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
 

 
 

Taking Care of Your Behavioral Health: 
TIPS FOR SOCIAL DISTANCING, QUARANTINE, AND ISOLATION DURING AN INFECTIOUS DISEASE OUTBREAK 

CONNECT WITH OTHERS 

Reaching out to people you trust is one of the 
best ways to reduce anxiety, depression, 
loneliness, and boredom during social distanc-
ing, quarantine, and isolation. You can: 

• Use the telephone, email, text messaging, 
and social media to connect with friends, 
family, and others. 

• Talk “face to face” with friends and loved 
ones using Skype or FaceTime. 

• If approved by health authorities and your 
health care providers, arrange for your 
friends and loved ones to bring you news-
papers, movies, and books. 

• Sign up for emergency alerts via text or 
email to ensure you get updates as soon as 
they are available. 

• Call SAMHSA’s free 24-hour Disaster 
Distress Helpline at 1-800-985-5990, if you 
feel lonely or need support. 

• Use the Internet, radio, and television to 
keep up with local, national, and world 
events. 

Sources for Reliable Outbreak 
Related Information 

Centers for Disease Control and 
Prevention 
1600 Clifton Road 
Atlanta, GA 30329-4027 
1-800-CDC-INFO (1-800-232-4636) 
http://www.cdc.gov 

World Health Organization 
Regional Office for the Americas of the 
World Health Organization 
525 23rd Street, NW 
Washington, DC 20037 
202-974-3000 
http://www.who.int/en 

• If you need to connect with someone 
because of an ongoing alcohol or drug 
problem, consider calling your local Alco-
holics Anonymous or Narcotics Anonymous 
offices. 

TALK TO YOUR DOCTOR 

If you are in a medical facility, you may have ac-
cess to health care providers who can answer 
your questions. However, if you are quarantined 
at home, and you’re worried about physical 
symptoms you or your loved ones may be expe-
riencing, call your doctor or other health care 
provider: 

• Ask your provider whether it would be 
possible to schedule remote appointments 
via Skype or FaceTime for mental health, 
substance use, or physical health needs. 

• In the event that your doctor is unavailable 
and you are feeling stressed or are in crisis, 
call the hotline numbers listed at the end of 
this tip sheet for support. 

USE PRACTICAL WAYS TO COPE AND RELAX 

• Relax your body often by doing things that 
work for you-take deep breaths, stretch, 
meditate or pray, or engage in activities you 
enjoy. 

• Pace yourself between stressful activities, 
and do something fun after a hard task. 

• Talk about your experiences and feelings to 
loved ones and friends, if you find it helpful. 

• Maintain a sense of hope and positive 
thinking; consider keeping a journal where 
you write down things you are grateful for 
or that are going well. 

AFTER SOCIAL DISTANCING, QUARANTINE, 
OR ISOLATION 

You may experience mixed emotions, including 
a sense of relief. If you were isolated because 

Toll-Free: 1-877-SAMHSA-7 (1-877-726-4727) | Info@samhsa.hhs.gov | http://store.samhsa.gov PAGE 3 

http://www.who.int/en
http:http://www.cdc.gov


 

 

 

 

Taking Care of Your Behavioral Health: 
TIPS FOR SOCIAL DISTANCING, QUARANTINE, AND ISOLATION DURING AN INFECTIOUS DISEASE OUTBREAK 

you had the illness, you may feel sadness or 
anger because friends and loved ones may have 
unfounded fears of contracting the disease from 
contact with you, even though you have been 
determined not to be contagious. 

The best way to end this common fear is to 
learn about the disease and the actual risk to 
others. Sharing this information will often calm 
fears in others and allow you to reconnect with 
them. 

If you or your loved ones experience symptoms 
of extreme stress—such as trouble sleeping, 
problems with eating too much or too little, 
inability to carry out routine daily activities, 
or using drugs or alcohol to cope—speak to a 
health care provider or call one of the hotlines 
listed to the right for a referral. 

If you are feeling overwhelmed with emotions such as 
sadness, depression, anxiety, or feel like you want to harm 
yourself or someone  else, call 911 or the National Suicide 
Prevention Lifeline at 1-800-273-TALK (1-800-273-8255). 

Helpful Resources 

Hotlines 

SAMHSA’s Disaster Distress Helpline  
Toll-Free: 1-800-985-5990 (English and español) 
SMS: Text TalkWithUs to 66746  
SMS (español): “Hablanos” al 66746  
TTY: 1-800-846-8517  
Website (English): http://www.disasterdistress.samhsa.gov 
Website (español): https://www.samhsa.gov/find-help/disas-
ter-distress-helpline/espanol 

SAMHSA’s National Helpline 
Toll-Free: 1-800-662-HELP (24/7/365 Treatment Referral 
Information Service in English and español)  
Website:  http://www.samhsa.gov/find-help/national-help-
line  

National Suicide Prevention Lifeline 
Toll-Free (English): 1-800-273-TALK (8255)  
Toll-Free  (español):  1-888-628-9454 
TTY: 1-800-799-4TTY (4889)  
Website (English): http://www.suicidepreventionlifeline.org 
Website (español): http://www.suicidepreventionlifeline.org/ 
gethelp/spanish.aspx 

Treatment  Locators 

Behavioral Health Treatment Services Locator Website: 
https://findtreatment.samhsa.gov 

FindTreatment.gov 
For help finding treatment 1-800-662-HELP (4357) 
https://findtreatment.gov/ 

SAMHSA Disaster Technical Assistance Center 
Toll-Free: 1-800-308-3515  
Email: DTAC@samhsa.hhs.gov  
Website: http://www.samhsa.gov/dtac 

*Note: Inclusion or mention of a resource in this fact sheet does not 
imply endorsement by the Center for Mental Health Services, the 
Substance Abuse and Mental Health Services Administration, or the 
U.S. Department of Health and Human Services. 

SAMHSA Publication No. PEP20-01-01-007 

Toll-Free: 1-877-SAMHSA-7 (1-877-726-4727) | Info@samhsa.hhs.gov | http://store.samhsa.gov 
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PURPOSE: 

The purpose of the Ventura County Community College District’s (VCCCD) COVID-19 
Prevention Program (CPP) is to provide employees a healthy and safe workplace as 
required under the California Occupational Safety and Health Act (Lab. Code, §§ 6300, 
et seq.) and associated regulations (8 C.C.R. § 3205). 

Nothing in this CPP precludes the VCCCD from complying with federal, state, or local 
laws or public health order or guidance, or District policy or procedure that recommends 
or requires measures that are more prescriptive or restrictive than those that are 
provided herein. Further, it must be noted that as circumstances change in the 
community, VCCCD will adjust protocols accordingly. 

I. SCOPE 

Unless one of the exceptions provided below applies, this CPP shall apply to all VCCCD 
employees (hereinafter referred to as “employees”), including those who are “fully 
vaccinated.”  

The following employees are exempt from coverage under the CPP: (1) Employees who 
are teleworking from home or a location of the employee’s choice that is not under the 
control of the VCCCD; (2) Employees who are working in or at a work location and do 
not have contact with any other individuals; and (3) Employees that because of their 
tasks, activities or work location have occupational exposure as defined by the Aerosol 
Transmissible Diseases (“ATD”) regulation (i.e., 8 C.C.R. § 5199), and are therefore 
covered by that regulation.   

II. DEFINITIONS: 

For the purposes of the CPP, the following definitions shall apply:  

“Close contact COVID-19 exposure” means being within six (6) feet of a COVID-
19 case for a cumulative total of 15 minutes or greater in any 24-hour period 
within or overlapping with the “high-risk exposure period” as defined here. This 
definition applies regardless of the use of face coverings.  

Employees who were wearing a respirator (defined below in this section) as 
required by the VCCCD and who used such respirator in compliance with Title 8 
Section 5144 during contact with a COVID-19 case will be deemed not to have 
had close contact COVID-19 exposure. 

 “COVID-19” means coronavirus disease, an infectious disease caused by the 
severe acute respiratory syndrome coronavirus 2 (SARS-CoV-2). 

“COVID-19 case” means a person who either: (1) Has a positive COVID-19 test 
as defined in this section; (2) Is subject to COVID-19-related order to isolate 
issued by a local or state health official; (3) Has a positive COVID-19 diagnosis 
from a licensed health care provider; or (4) Has died due to COVID-19, in the 
determination of a local health department or per inclusion in the COVID-19 
statistics of a county.  
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 “COVID-19 hazard” means potentially infectious material that may contain 
SARS-CoV-2, the virus that causes COVID-19. Potentially infectious materials 
include airborne droplets, small particle aerosols, and airborne droplet nuclei, 
which most commonly result from a person or persons exhaling, talking or 
vocalizing, coughing, or sneezing, or from procedures performed on persons 
which may aerosolize saliva or respiratory tract fluids. This also includes objects 
or surfaces that may be contaminated with SARS-CoV-2. 

“COVID-19 symptoms” means one of the following: (1) fever of 100.4 degrees 
Fahrenheit or higher or chills; (2) cough; (3) shortness of breath or difficulty 
breathing; (4) fatigue; (5) muscle or body aches; (6) headache; (7) new loss of 
taste or smell; (8) sore throat; (9) congestion or runny nose; (10) nausea or 
vomiting; or (11) diarrhea, unless a licensed health care professional determines 
the person’s symptoms were caused by a known condition other than COVID-19. 

“COVID-19 test” means a viral test for SARS-CoV-2 that is both: (1) Approved by 
the United States Food and Drug Administration (“FDA”) or has an Emergency 
Use Authorization (“EUA”) from the FDA to diagnose current infection with the 
SARS-CoV-2 virus; and (2) Administered in accordance with the FDA approval or 
the FDA EUA as applicable. 

 “Exposed group” means all employees at a work location, working area, or a 
common area at work, where a COVID-19 case was present at any time during 
the high-risk exposure period. However, if the COVID-19 case visited a work 
location, working area, or a common area at work for less than 15 minutes during 
the high-risk exposure period, and the COVID-19 case was wearing a face 
covering the entire time they were present, other people at the work location, 
working area, or common area would not constitute part of the exposed group. 
Common areas at work include bathrooms, walkways, hallways, aisles, break or 
eating areas, and waiting areas. However, places where employees momentarily 
pass through while everyone is wearing face coverings, without congregating, is 
not a work location, working area, or a common area at work. 

“Face covering” means a surgical mask, a medical procedure mask, a respirator 
worn voluntarily, or a tightly woven fabric or non-woven material of at least two 
layers. A face covering has no visible holes or openings, and must cover the 
nose and mouth. A face covering does not include a scarf, ski mask, balaclava, 
bandana, turtleneck, collar, or single layer of fabric. 

“Fully vaccinated” means the VCCCD has documented that the person received, 
at least 14 days prior, either the second dose in a two-dose COVID-19 vaccine 
series or a single-dose COVID-19 vaccine. Vaccines must be FDA approved; 
have an emergency use authorization from the FDA; or, for persons fully 
vaccinated outside the United States, be listed for emergency use by the World 
Health Organization (WHO). 

 “High-risk exposure period” means the following: For COVID-19 cases who 
develop COVID-19 symptoms: from two (2) days before they first develop 
symptoms until each of the following are true: (1) it has been ten (10) days since 
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symptoms first appeared; (2) 24 hours have passed with no fever, without the 
use of fever-reducing medications; and (3) symptoms have improved; or For 
COVID-19 cases who never develop COVID-19 symptoms: from two (2) days 
before until ten (10) days after the specimen for their first positive test for COVID-
19 was collected. 

“Respirator” means a respiratory protection device approved by the National 
Institute for Occupational Safety and Health (“NIOSH”) to protect the wearer from 
particulate matter, such as an N95 filtering face-piece respirator. 

 “Worksite,” for the limited purposes of COVID-19 prevention regulations only, 
means the building, store, facility, agricultural field, or other location where a 
COVID-19 case was present during the high-risk exposure period. It does not 
apply to buildings, floors, or other locations of the VCCCD that a COVID-19 case 
did not enter. 

 

III. PROGRAM 

A. SYSTEM FOR COMMUNICATING WITH EMPLOYEES  

1. Reporting COVID-19 Symptoms, Possible COVID-19 Close 
Contact Exposures, and Possible COVID-19 Hazards at VCCCD 
Worksites and Facilities 

The VCCCD requires that employees immediately report to their manager or supervisor 
or to the Office of Human Resources any of the following: (1) the employee’s 
presentation of COVID-19 symptoms; (2) the employee’s possible COVID-19 close 
contact exposures; (3) possible COVID-19 hazards at VCCCD worksites or facilities. 

The VCCCD has not and will not discriminate or retaliate against any employee who 
makes such a report. 

2. Accommodations Process for Employees with Medical or 
Other Conditions that Put them at Increased Risk of Severe 
COVID-19 Illness 

The VCCCD provides for an accommodation process for employees who have a 
medical or other condition identified by the Centers for Disease Control and Prevention 
(“CDC”) or the employees’ health care providers as placing or potentially placing the 
employees at increased risk of severe COVID-19 illness.  

For all employees who request such an accommodation, including fully vaccinated 
employees, the VCCCD will require that the employee provide information from the 
employee’s health care provider explaining why the employee requests an 
accommodation.  

The CDC identifies the following medical conditions and other conditions as placing or 
potentially placing individuals at an increased risk of severe COVID-19 illness.  The 
CDC guidance provides that adults of any age with the following conditions are at 
increased risk of severe illness from the virus that causes COVID-19: 
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1. Cancer; 

2. Chronic kidney disease; 

3. COPD (chronic obstructive pulmonary disease); 

4. Heart conditions, such as heart failure, coronary artery disease, or 
cardiomyopathies; 

5. Immunocompromised state (weakened immune system) from solid organ 
transplant; 

6. Obesity (body mass index [BMI] of 30 kg/m2 or higher but < 40 kg/m2) 

7. Severe Obesity (BMI ≥ 40 kg/m2); 

8. Pregnancy; 

9. Sickle cell disease; 

10. Smoking; and 

11. Type 2 diabetes mellitus. 

The CDC guidance also provides that adults of any age with the following conditions 
might be at an increased risk for severe illness from the virus that causes COVID-19: 

1. Asthma (moderate-to-severe); 

2. Cerebrovascular disease (affects blood vessels and blood supply to the 
brain); 

3. Cystic fibrosis; 

4. Hypertension or high blood pressure; 

5. Immunocompromised state (weakened immune system) from blood or 
bone marrow transplant, immune deficiencies, HIV, use of corticosteroids, 
or use of other immune weakening medicines; 

6. Neurologic conditions, such as dementia; 

7. Liver disease; 

8. Overweight (BMI > 25 kg/m2, but < 30 kg/m2); 

9. Pulmonary fibrosis (having damaged or scarred lung tissues); 

10. Thalassemia (a type of blood disorder); and 

11. Type 1 diabetes mellitus. 

The VCCCD periodically reviews the following web address in order to account for any 
additional medical conditions and other conditions that the CDC has identified as 
placing or potentially placing individuals at an increased risk of severe COVID-19: 
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https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-
medical-conditions.html (Last updated on May 13, 2021).  

Employees are encouraged to review the list of medical conditions and other condition 
provided above in order to determine whether they have such a condition. 

To request an accommodation, employees should review the information found on the 
VCCCD website under Human Resources. Accommodation requests will be reviewed 
by HR Staff in compliance with ADA/FEHA regulations. 

3. COVID-19 Testing 

The VCCCD may require COVID-19 testing for employees who report to VCCCD 
worksites or facilities.  

Where the VCCCD requires testing, the VCCCD has adopted policies and procedures 
that ensure the confidentiality of employees’ medical information and comply with the 
Confidentiality of Medical Information Act (“CMIA”). Specifically, the VCCCD will keep 
confidential all personal identifying information of COVID-19 cases or persons with 
COVID-19 symptoms, unless expressly authorized by the employee to disclose such 
information or as otherwise permitted or required under the law.  

4. COVID-19 Hazards 

The VCCCD will notify employees and independent contractors of any potential COVID-
19 exposure at a District worksite or facility where a COVID-19 case and employees 
were present on the same day. The VCCCD will notify employees of such potential 
exposures within one (1) business day, in a way that does not reveal any personal 
identifying information of the COVID-19 case.  

The VCCCD will also notify employees of cleaning and disinfecting measures the 
VCCCD is undertaking in order to ensure the health and safety of the VCCCD worksite 
or facility where the potential exposure occurred.  

B. IDENTIFICATION AND EVALUATION OF COVID-19 HAZARDS AT 
VCCCD WORKSITES AND FACILITIES 

1. Screening Employees for COVID-19 Symptoms 

The VCCCD possesses authority to require that employees self-screen for COVID-19 
symptoms.  

The VCCCD provides that employees will self-screen for COVID-19 symptoms 
by completing the Daily Screening Form in the MyVCCCD app prior to reporting 
to any VCCCD worksite or facility.  Each location will establish on-site screening 
stations to validate and identify fully vaccinated employees and review the pre-
screening information to validate approval to be on-site.  The use of face 
coverings is voluntary for validated fully vaccinated employees. 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-with-medical-conditions.html
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2. Responding to Employees with COVID-19 Symptoms 

Should an employee present COVID-19 symptoms during the self-screen, the employee 
must remain at or return to their home or place of residence and contact their supervisor 
and Student Health representatives.  They are to follow the advice of their Student 
Health representative which may include reporting to work or not reporting to work until 
such time as the employee satisfies the minimum criteria in order to return to work (as 
discussed in Section IV.J. of this CPP) should COVID-19 be suspected and confirmed.  

The VCCCD will advise employees of any leaves to which they may be entitled during 
this self-quarantine period, including, but not limited to COVID-19 Supplemental Paid 
Sick Leave (“SPSL”). 

Further, the VCCCD has adopted policies and procedures that will ensure the 
confidentiality of employees and comply with the CMIA, and the VCCCD will not 
disclose to other employees the fact that the employees presented COVID-19 
symptoms.  

3. VCCCD’s Response to COVID-19 Cases 

In the event that an employee tests positive for COVID-19 or is diagnosed with COVID-
19 by a health care provider, the VCCCD will instruct the employee to remain at or 
return to their home or place of residence and not report to work until such time as they 
satisfy the minimum criteria to return to work (as discussed in Section IV.J. of this CPP).  

The VCCCD will advise employees of any leaves to which they may be entitled during 
this self-isolation period, including, but not limited to SPSL.  

The VCCCD complies fully and faithfully with all reporting and recording obligations as 
required under the law, including, but not limited to, reporting the COVID-19 case to the 
following individuals and entities as required based on the individual circumstances: (1) 
The local health department; (2) Cal/OSHA; (3) Employees who were present at a 
VCCCD worksite or facility when a COVID-19 case was present; (4) Employee 
organizations that represent employees at the VCCCD worksite or facility; (5) 
Employers of any subcontracted employees who were present at the VCCCD worksite 
or facility; and (6) The VCCCD’s workers’ compensation plan administrator. 

If possible, the VCCCD will interview the COVID-19 case(s) in order to ascertain the 
nature and circumstances of any contact that the employee(s) had or may have had 
with other employees during the high-risk exposure period. If the VCCCD determines 
that there were any close contact COVID-19 exposures, the VCCCD will instruct those 
employees to remain at their home or place of residence and not report to work until 
such time as the employees satisfy the minimum criteria to return to work (as discussed 
in Section IV.J. of this CPP).  

The VCCCD has adopted policies and procedures that will ensure the confidentiality of 
employees and comply with the CMIA. Specifically, the VCCCD will not disclose to other 
employees, except for those who need to know, the fact that the employee(s) tested 
positive for or were diagnosed with COVID-19. Further, the VCCCD will keep 
confidential all personal identifying information of COVID-19 cases or persons, unless 
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expressly authorized by the employees to disclose such information or as otherwise 
permitted or required under the law.  

4. Workplace-Specific Identification of COVID-19 Hazards 

The VCCCD will periodically conduct workplace-specific assessments of all interactions, 
areas, activities, processes, equipment, and materials that could potentially expose 
employees to COVID-19 hazards.  

As part of this process, the VCCCD identified places (work locations, work areas, and 
common areas) and times when employees and individuals congregate or come in 
contact with one another, regardless of whether employees are performing an assigned 
work task or not, including, for example, during meetings or trainings, in and around 
entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas, 
cool-down areas, and waiting areas.  

The VCCCD will provide notice of any such potential workplace exposure to all persons 
at VCCCD worksites and facilities, including employees, employees of other entities, 
members of the public, customers or clients, and independent contractors. The VCCCD 
considered how employees and other persons enter, leave, and travel through VCCCD 
worksites and facilities, in addition to addressing employees’ stationary workspaces or 
workstations.  

Further, the VCCCD will treat all persons, regardless of the presentation of COVID-19 
symptoms or COVID-19 status, as potentially infectious. 

5. Maximization of Outdoor Air and Air Filtration 

For indoor VCCCD worksites and facilities, the VCCCD evaluates how to maximize the 
ventilation of outdoor air; provide the highest level of filtration efficiency compatible with 
the worksites and facilities’ existing ventilation systems; and whether the use of portable 
or mounted High Efficiency Particulate Air (“HEPA”) filtration units, or other air cleaning 
systems, would reduce the risk of COVID-19 transmission. 

6. VCCCD Compliance with Applicable State and Local Health 
Orders 

The VCCCD monitors applicable public health orders and guidance from the State of 
California and the local health department related to COVID-19 hazards and prevention.  

The VCCCD fully and faithfully complies with all applicable orders and guidance from 
the State of California and the local health department. 

7. Evaluation of Existing COVID-19 Prevention Controls and 
Adoption of Additional Controls 

Periodically, the VCCCD will evaluate existing COVID-19 prevention controls at the 
workplace and assess alternative or additional, controls.  

This includes evaluation of controls related to the correction of COVID-19 hazards, 
physical distancing, face coverings, engineering controls, administrative controls, and 
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personal protective equipment (PPE) (as discussed at Section VI, subsections D, and F-
H of this CPP).  

8. Periodic Inspections 

The VCCCD conducts periodic inspections of VCCCD worksites and facilities as 
needed to identify unhealthy conditions, work practices, and work procedures related to 
COVID-19 and to ensure compliance with the VCCCD’s COVID-19 policies and 
procedures, including, but not limited to this CPP. 

C. INVESTIGATING AND RESPONDING TO COVID-19 CASES IN VCCCD 
WORKSITES AND FACILITIES 

1. Procedure to Investigate COVID-19 Cases 

The VCCCD developed a procedure for investigating COVID-19 cases in the workplace, 
which provides for the following: (1) requesting information from employees regarding 
COVID-19 cases; (2) contact tracing of employees who may have had a close contact 
COVID-19 exposure; (3) requesting COVID-19 test results from employees who may 
have had a close contact COVID-19 exposure; (4) requesting information from 
employees regarding the presentation of COVID-19 symptoms; and (5) identifying and 
recording all COVID-19 cases.  

2. Response to COVID-19 Cases 

As provided above at Section IV.B.3., in the event that an employee tests positive for 
COVID-19 or is diagnosed with COVID-19 by a health care provider, the VCCCD will 
instruct the employee to remain at or return to their home or place of residence and not 
report to a VCCCD worksite or facility until such time as the employees satisfy the 
minimum criteria to return to work (as discussed in Section IV.J. of this CPP).   

a. Contact Tracing 

If possible, the VCCCD will interview the COVID-19 case(s) in order to ascertain the 
following information: (1) the date on which the employee(s) tested positive, if 
asymptomatic, or the date on which the employee(s) first presented COVID-19 
symptoms, if symptomatic; (2) the COVID-19 case(s) recent work history, including the 
day and time they were last present at a VCCCD worksite or facility; and (3) the nature 
and circumstances of the COVID-19 case(s)’ contact with other employees during the 
high-risk exposure period, including whether any such contact qualifies as a close 
contact COVID-19 exposure. 

If the VCCCD determines that there was or were any close contact COVID-19 
exposures, the VCCCD will instruct those employees to remain at their home or place of 
residence and not report to work until such time as the employees satisfy the minimum 
criteria to return to work (as discussed in Section IV.J. of this CPP). Further, the 
VCCCD will instruct those employees to be tested for COVID-19, and that the VCCCD 
will provide for such testing during paid time, as discussed in subsection c. below. 
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b. Reporting the Potential Exposure to Other Employees 

The VCCCD fully and faithfully complies with all reporting and recording obligations as 
required under the law, including, but not limited to, reporting the COVID-19 case to the 
individuals and entities described below. 

Within one (1) business day of the time the VCCCD knew or should have known of a 
COVID-19 case, the VCCCD will give written notice of a potential workplace exposure 
to the following individuals: (1) All employees at the worksite or facility during the 
COVID-19 case’s high-risk exposure period, and the authorized representative(s) of 
those employees; (2) Independent contractors at the worksite or facility during the 
COVID-19 case’s high-risk exposure period; and (3) Other employers at the worksite or 
facility during the COVID-19 case’s high-risk exposure period. The VCCCD will provide 
notice by either personal service, email, or text message. 

The VCCCD’s notice(s) will not reveal any personal identifying information of the 
COVID-19 case. The notice will include information about the VCCCD’s disinfection 
plan.  

c. Offer of Free COVID-19 Testing Following a Close 
Contact COVID-19 Exposure 

The VCCCD makes COVID-19 testing available at no cost to employees to all 
employees who had a close contact COVID-19 exposure at a VCCCD worksite or 
facility. The VCCCD will offer employees COVID-19 testing during paid time, whether 
during the employee’s regular work schedule or otherwise, and will provide 
compensation for the time that the employee spends waiting for and being tested. 

The VCCCD will not provide free COVID-19 testing to the following two (2) classes of 
employees: (1) Employees who were fully vaccinated before the close contact COVID-
19 exposure and who do not have COVID-19 symptoms, and (2) COVID-19 cases who 
returned to work pursuant to the criteria set forth in Section K of this CPP and have 
remained free of COVID-19 symptoms, for 90 days after the initial onset of COVID-19 
symptoms or, for COVID-19 cases who never developed symptoms, for 90 days after 
the first positive test. 

d. Leave and Compensation Benefits for Close Contact 
Exposures 

The VCCCD provides employees that had a close contact COVID-19 exposure with 
information regarding COVID-19-related benefits to which the employees may be 
entitled under applicable federal, state, or local law, the VCCCD’s own leave policies, 
and leave guaranteed by contract. These benefits include, but are not limited to, 
Supplemental Paid Sick Leave. 

The VCCCD will continue and maintain these employees’ earnings, seniority, and all 
other employee rights and benefits, including the employees’ right to their former job 
status, as if the employees had not been removed from their jobs.  

The VCCCD may require that these employees use VCCCD provided employee sick 
leave benefits for this purpose and consider benefit payments from public sources in 
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determining how to maintain earnings, rights and benefits, where permitted by law and 
when not covered by workers’ compensation. 

e. Investigation to Determine Whether Workplace 
Conditions Contributed to COVID-19 Exposure 

The VCCCD will conduct an investigation in order to determine whether any workplace 
conditions could have contributed to the risk of COVID-19 exposure and what may be 
done to reduce exposure to such COVID-19 hazards, if any. 

 

 

3. Confidential Medical Information 

The VCCCD will protect the confidentiality of the COVID-19 cases, and will not disclose 
to other employees personal identifying information of employees who tested positive 
for or were diagnosed with COVID-19. 

The VCCCD will keep confidential all personal identifying information of COVID-19 
cases unless expressly authorized by the employees to disclose such information or as 
other permitted or required under the law. 

D. CORRECTION OF COVID-19 HAZARDS AT VCCCD WORKSITES AND 
FACILITIES 

The VCCCD will timely implement effective strategies to correct unsafe or unhealthy 
conditions or work practices.  

- For example, if the District identifies COVID-19 hazards in the workplace, it 
may implement controls, policies, or procedures regarding physical 
distancing, face coverings, engineering controls, administrative controls, and 
personal protective equipment (“PPE”). 

Any instances of unsafe or unhealthy conditions or work practices should be reported 
immediately to a supervisor for timely response to the concern. If the concern is not 
resolved, the Division Vice President (or Vice Chancellor if the concern is at the District) 
may be contacted. 

E. TRAINING AND INSTRUCTION OF EMPLOYEES 

1. COVID-19 Symptoms 

The VCCCD provides employees training and instruction on COVID-19 symptoms, 
including advising employees of COVID-19 symptoms, which include the following: (1) 
fever of 100.4 degrees Fahrenheit or higher or chills; (2) cough; (3) shortness of breath 
or difficulty breathing; (4) fatigue; (5) muscle or body aches; (6) headache; (7) new loss 
of taste or smell; (8) sore throat; (9) congestion or runny nose; (10) nausea or vomiting; 
or (11) diarrhea, unless a licensed health care professional determines the person’s 
symptoms were caused by a known condition other than COVID-19. 
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The VCCCD monitors and adheres to guidance issued by the CDC concerning COVID-
19 symptoms, including guidance provided at the following web address: 
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html. The 
VCCCD will advise employees in the event that the CDC revises the symptoms that its 
associates with COVID-19.  

In addition to providing training and instruction on COVID-19 symptoms, the VCCCD 
provides information and instruction on the importance of employees not coming to a 
District worksite if they have any COVID-19 symptoms. As discussed below, the 
VCCCD provides information on paid leaves to which employees may be entitled if they 
are experiencing a COVID-19 symptom and would like to be tested for COVID-19. 

2. COVID-19 Vaccinations 

The VCCCD provides employees information and instruction on the fact that COVID-19 
vaccines are effective at both preventing the transmission of the virus that causes 
COVID-19 and preventing serious illness or death, and how employees may receive 
paid leave for reasons related to COVID-19 vaccinations.  

As discussed below, the VCCCD provides information on paid leaves to which 
employees may be entitled in order for them to be vaccinated and in the event that they 
experience any illness or adverse effects as a result of such vaccination.  

3.  VCCCD’s COVID-19 Policies and Procedures 

The VCCCD provides regular updates to employees on the VCCCD’s policies and 
procedures adopted in order to prevent COVID-19 hazards at VCCCD worksites and 
facilities, how such policies and procedures are intended to protect the health and 
safety of employees at VCCCD worksites and facilities, and how employees may 
participate in the identification and evaluation of COVID-19 hazards in order to make 
such worksites and facilities healthier and safer for themselves and others. 

4. COVID-19 Related Benefits 

The VCCCD advises and provides updates to employees on the leaves to which 
employees may be entitled under applicable federal, state, or local laws as well as the 
VCCCD’s own leave policies. Paid leave benefits include, but are not limited to, 
Supplemental Paid Sick Leave. 

For example, when employees require leave in order to receive a COVID-19 test or to 
be vaccinated or are directed not to report to work by the VCCCD for reasons related to 
the presentation of COVID-19 symptoms, a COVID-19 case, close contact COVID-19 
exposure, the VCCCD will advise the employees of the leaves to which the employees 
may be entitled for that specific reason. 

5. Spread and Transmission of the Virus that Causes COVID-19 

The VCCCD advises and provides updates to employees about the known spread and 
transmission of COVID-19. The VCCCD specifically advises employees of the following: 
(1) that COVID-19 is an infectious respiratory disease; (2) that the virus that causes 
COVID-19 can be spread through the air when an infectious person talks or vocalizes, 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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sneezes, coughs, or exhales; (3) that particles containing the virus can travel more than 
six (6) feet, especially indoors, so physical distancing must be combined with other 
controls, including face coverings and hand hygiene, including hand washing, in order to 
be effective; (4) that COVID-19 may be transmitted when a person touches a 
contaminated object and then touches their eyes, nose, or mouth, although that is less 
common; and (5) that an infectious person may present no COVID-19 symptoms or be 
pre-symptomatic. 

6. Hand Hygiene, and Face Coverings and Respirators 

The VCCCD advises employees of the importance of physical distancing, face 
coverings, and hand hygiene, including hand washing, and instructs employees that the 
combination of physical distancing, face coverings, increased ventilation indoors, and 
respiratory protection make such preventative measures most effective, especially when 
unvaccinated. 

With respect to hand hygiene, the VCCCD provides employees information regarding 
the importance of frequent hand washing, that hand washing is most effective when 
soap and water are used and the employees washes for at least 20 seconds. The 
VCCCD instructs employees to use hand sanitizer when employees do not have 
immediate access to a hand washing facility (i.e., a sink) and that hand sanitizer will not 
be effective if the employee’s hands are soiled. 

With respect to face coverings and respirators, the VCCCD provides employees 
information on the benefits of face coverings, both to themselves and to others. The 
VCCCD also provides employees instructions on the proper use of face coverings and 
the differences between face coverings and respirators.  Face coverings are not 
respiratory protective equipment for the wearer against COVID-19, an airborne disease 
– they primarily protect people around the user.  Respirators, such as N95 masks, 
protect the user from airborne disease.  

Upon request, the VCCCD will provide respirators to employees who are not fully 
vaccinated and who work indoors or in a vehicle with more than one person. At such 
time as the VCCCD provides respirators to employees for their use, it will provide such 
employees training on the proper use of such respirators, including, but not limited to, 
the method by which employees may check the seal of such respirator in conformance 
with the manufacturer’s instructions.  The VCCCD will provide training on the conditions 
under which face coverings must be worn at the workplace and that face coverings are 
additionally recommended outdoors for people who are not fully vaccinated if six feet of 
distance between people cannot be maintained. Employees who are not fully 
vaccinated have a right to request a respirator for voluntary use at no cost to the 
employees and without fear of retaliation.  Any District employee may request a face 
covering from the VCCCD at no cost to the employee, and can wear them at work, 
regardless of vaccination status, without fear of retaliation.  

F. FACE COVERINGS 

1. General Face Covering Requirements 
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The VCCCD requires face coverings to all employees who are not fully vaccinated and 
requires that employees wear these face coverings when indoors or in vehicles, unless 
certain conditions are satisfied, as explained below. The VCCCD will provide the face 
coverings upon request and will ensure they are worn by employees when required by 
federal, state, or local health orders. 

The VCCCD requires that employees’ face coverings be clean and undamaged. The 
VCCCD allows employees to use face shields to supplement, not supplant, face 
coverings.  However, face shields are not a replacement or acceptable alternative for a 
face covering. 

2. Limited Exceptions 

The VCCCD provides for the following exceptions to the face coverings requirement: 

1. When an employee is alone in a room (e.g., alone in an office or another 
space with walls that extend from the floor to the ceiling and a door that 
may be closed in order to close the space to others) or vehicle; 

2. While eating and drinking at the workplace, provided employees are at 
least six (6) feet apart and outside air supply to the area, if indoors, has 
been maximized to the extent feasible. 

3. Employees wearing respirators required by the VCCCD and being used in 
compliance with the regulatory requirements for the use of such 
respirators. 

4. Employees who cannot wear face coverings due to a medical or mental 
health condition or disability, or who are hearing-impaired or 
communicating with a hearing-impaired person, where the District has 
determined it can reasonably accommodate an exemption without undue 
hardship or a direct threat to the health and safety in the workplace.  

5. Specific tasks which cannot feasibly be performed with a face covering. 
This exception is limited to the time period in which such tasks are actually 
being performed. 

3. Required Use of Effective Non-Restrictive Alternative for 
Employees Exempted from Face Covering Requirement 

The VCCCD requires that its employees who are exempted from wearing face 
coverings through an available reasonable accommodation wear an effective non-
restrictive alternative, such as a face shield with a drape on the bottom, if their condition 
or disability permits it. 

4. Physical Distancing Required If Employee Is Not Wearing Face 
Covering or Non-Restrictive Alternative 

The VCCCD requires that any employees not wearing a face covering due to either 
exception number 4 or 5, identified in Subsection 2 above, and not wearing a face 
shield with a drape or other effective alternative as described in Subsection 3 above, 
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shall remain at least six (6) feet apart from all other persons unless the unmasked 
employees are tested at least weekly for COVID-19 during paid time and at no cost to 
the employees, or are fully vaccinated.  

In situations where a face covering is otherwise required, face coverings must be worn, 
and the exceptions to face coverings contained in this section no longer apply. 

However, the VCCCD does not use COVID-19 testing as an alternative to face 
coverings when face coverings are otherwise required by this section. 

5. Prohibition on Preventing Employees from Wearing Face 
Covering  

The VCCCD does not prevent any employee from wearing a face covering unless 
wearing a face covering would create a safety hazard, such as interfering with the safe 
operation of equipment. 

 

6. Communication to Non-Employees Regarding Face Covering 
Requirement 

The VCCCD posts signage to inform non-employees of the VCCCD’s requirements 
concerning the use of face coverings at VCCCD worksites and facilities. 

G. OTHER ENGINEERING CONTROLS, ADMINISTRATIVE CONTROLS 
AND PERSONAL PROTECTIVE EQUIPMENT (PPE) 

1. Maximization of Outdoor Air 

As provided above at Section IV.B.5., for indoor VCCCD worksites and facilities, the 
VCCCD evaluated how to maximize the quantity of outdoor air. 

Further, for VCCCD worksites and facilities with mechanical or natural ventilation, or 
both, the VCCCD maximizes the quantity of outside air provided to the extent feasible, 
except when the Environmental Protection Agency (“EPA”) Air Quality Index (“AQI”) is 
greater than 100 for any pollutant or if opening windows or letting in outdoor air by other 
means would cause a hazard to employees, for instance from excessive heat or cold. 

2. Cleaning Procedures 

The VCCCD undertakes the following cleaning measures: 

1. Identify and regularly clean frequently touched surfaces and objects, such 
as doorknobs, elevator buttons, equipment, tools, handrails, handles, 
controls, phone, headsets, bathroom surfaces, and steering wheels;  

2. Inform employees and authorized employee representatives of the 
VCCCD’s cleaning and disinfection protocols, including the planned 
frequency and scope of cleaning and disinfection; and  

3.  Clean areas, material, and equipment used by a COVID-19 case during 
the high-risk exposure period and disinfection if the area, material, or 
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equipment is indoors and will be used by another employee within 24 
hours of the COVID-19 case. 

Further, the VCCCD requires that cleaning must be done in a manner that does not 
create a hazard to employees or subcontracted employees who do the cleaning and 
disinfecting. 

3. Evaluation of Handwashing Facilities 

In order to protect employees, the VCCCD evaluates its handwashing facilities in order 
to determine the need for additional facilities, encourage and allow time for employee 
handwashing, and provide employees with an effective hand sanitizer.  

The VCCCD encourages employees to wash their hands with soap and water for at 
least 20 seconds each time.  

The VCCCD does not provide hand sanitizers with methyl alcohol. 

4. Personal Protective Equipment (“PPE”) 

a. Evaluation of the Need for PPE 

The VCCCD evaluates the need for PPE in order to prevent employees from being 
exposed to COVID-19 hazards.  

b. Provision of PPE When Necessary 

The VCCCD provides PPE, including, but not limited to, eye protection, face coverings, 
respirators, gloves, goggles, and face shields, to and for employees who require such 
equipment in order to perform their job duties in a healthy and safe manner, including 
where employees are exposed to procedures that may aerosolize potentially infectious 
material such as saliva or respiratory tract fluids. 

As noted above in Section E(6), upon request, the VCCCD shall provide respirators for 
voluntary use to all employees who are not fully vaccinated and who are working 
indoors or in vehicles with more than one person. Whenever the VCCCD makes 
respirators available for voluntary use, the VCCCD will ensure that employees receive a 
respirator of the correct size and will provide such employees training on the proper use 
of such respirators, including, but not limited, the method by which employees may 
check the seal of such respirator in conformance with the manufacturer’s instructions, 
as discussed in Section IV.E.6.  

5. Testing of Symptomatic Employees Who Are Not Fully 
Vaccinated 

The VCCCD makes COVID-19 testing available at no cost to employees with COVID-19 
symptoms who are not fully vaccinated. This testing will be made available during the 
employees’ paid time.  COVID-19 testing is required monthly for all employees who are 
not fully vaccinated and whenever they are symptomatic.   
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H. REPORTING, RECORDKEEPING AND ACCESS 

1. Reporting COVID-19 Cases to the Local Health Department 

The VCCCD reports COVID-19 cases and COVID-19 outbreaks at VCCCD worksites 
and facilities to the local health department. Further, the VCCCD provides any related 
information requested by the local health department.  

Maintenance of Records Related to the Adoption of the CPP 

The VCCCD maintains records of the steps it has taken to implement this provisions 
described in this CPP.  

2. Availability of the CPP for Inspection 

The VCCCD makes this written CPP available to employees and employee 
organizations at VCCCD worksites or facilities. Further, the VCCCD makes this written 
CPP available to Cal/OSHA representatives immediately upon request. 

 

3. Records Related to COVID-19 Cases 

The VCCCD keeps a record of and tracks all COVID-19 cases with the following 
information: (1) employee’s name; (2) contact information; (3) occupation; (4) location 
where the employee worked: (5) the date of the last day at the workplace; and (6) the 
date of a positive COVID-19 test.  

The VCCCD keeps employees’ medical information confidential.  

I. EXCLUSION OF COVID-19 CASES AND EMPLOYEES WHO HAD A 
CLOSE CONTACT COVID-19 EXPOSURE 

1. Exclusion of COVID-19 Cases from VCCCD Worksites and 
Facilities 

The VCCCD ensures that COVID-19 cases are excluded from VCCCD worksites and 
facilities until the employee satisfies the minimum return to work criteria, as provided in 
Section IV.J. 

2. Exclusion of Employees with Close Contact COVID-19 
Exposures from VCCCD Worksites and Facilities 

The VCCCD ensures that employees who had a close contact COVID-19 exposure are 
excluded from VCCCD worksites and facilities until the employee satisfies the minimum 
return to work criteria, as provided in Section IV.J, except in the following 
circumstances. 

The VCCCD may allow the following employees who had a close contact to continue to 
report to VCCCD worksites and facilities without exclusion from the workplace: (1) 
Employees who were fully vaccinated before the close contact COVID-19 exposure and 
who have not developed COVID-19 symptoms since such exposure; and (2) COVID-19 
cases who returned to work pursuant to the return to work criteria, as provided in 
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Section IV.J, and have remained free of COVID-19 symptoms for 90 days after the 
initial onset of COVID-19 symptoms, or, for COVID-19 cases who never developed 
COVID-19 symptoms, for 90 days after the first positive COVID-19 test. 

3. Benefits for Employees Excluded from the Worksite as a 
Result of a Positive COVID-19 Test, Diagnosis, or a Close 
Contact Exposure 

a. Employees Who Are Able to Telework during Isolation 
or Quarantine Period 

The VCCCD may allow employees who are able to telework to do so during the 
isolation or quarantine period. The VCCCD will provide these employees their normal 
compensation for the work that they perform during the isolation or quarantine period. 

The VCCCD continues and maintains such an employee's earnings, wages, seniority, 
and all other employee rights and benefits, including the employee's right to their former 
job status, as if the employee had not been removed from their job location.  

b. Employees Who Are Unable to Telework during Isolation 
or Quarantine Period 

The following employees are not entitled to the benefits described below: (1) Employees 
for whom the VCCCD can demonstrate that the close contact COVID-19 exposure was 
not work-related; and (2) Employees who received disability payments or were covered 
by workers’ compensation and received temporary disability. Such employees may still 
use paid sick leave for the purpose of receiving compensation during the isolation or 
quarantine period if they elect to do so.  

For other employees, the VCCCD requires that employees who are unable to telework, 
but are otherwise able and available to work, the VCCCD may use paid sick leave 
available to the employee, including but not limited to Supplemental Paid Sick Leave 
(“SPSL”), for the purpose of continuing and maintaining the employee’s earnings during 
the isolation or quarantine period. If the employee has exhausted their SPSL 
entitlement, the VCCCD may use the employee’s paid sick leave in order to continue 
and maintain the employee’s earnings during the isolation or quarantine period. 

Employees retain their entitlement to elect not to use other earned or accrued paid 
leave during this time.  

For all employees who are subject to an isolation or quarantine because of a COVID-19 
case or a close contact COVID-19 exposure, the VCCCD will maintain the employees’ 
seniority and all other employee rights and benefits, including the employees’ right to 
their former job status, during the isolation or quarantine period.  

4. Adherence with Laws, Policies, and Agreements Providing 
Excluded Employees Greater Protections  

The obligations set forth in this section do not limit any other applicable law, VCCCD 
policy, or collective bargaining agreement that provides employees with greater 
protections or benefits. 
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5. Provision of Information Concerning Benefits to Excluded 
Employees 

At the time of exclusion, the VCCCD provides the excluded employees the information 
on paid leave benefits to which the employees may be entitled under applicable federal, 
state, or local laws.  

This includes, but is not limited to, COVID-19 Supplemental Paid Sick Leave (“SPSL”) 
(under Labor Code section 248.2), any paid leave benefits available under workers’ 
compensation law, Labor Code sections 3212.86 through 3212.88, the VCCCD’s own 
leave policies, and leave guaranteed by contract. 

 

J. RETURN TO WORK CRITERIA 

1. Minimum Criteria to Return to Work for Symptomatic COVID-19 
Cases 

The VCCCD requires that a COVID-19 case with one or more COVID-19 symptoms 
remain at their home or place of residence and not report to any VCCCD worksite or 
facility until they satisfy each of the following conditions: (1) At least 24 hours have 
passed since a fever of 100.4 degrees Fahrenheit or higher has resolved without the 
use of fever-reducing medications; (2) COVID-19 symptoms have improved; and (3) At 
least 10 days have passed since COVID-19 symptoms first appeared. 

2. Minimum Criteria to Return to Work for Asymptomatic COVID-
19 Cases 

The VCCCD requires that COVID-19 cases who tested positive but never developed 
COVID-19 symptoms not report to any VCCCD worksite or facility until a minimum of 10 
days have passed since the date of specimen collection of their first positive COVID-19 
test. 

3. COVID-19 Testing Not Required in Order to Return to Work 

In accordance with CDC guidance concerning symptom-based strategies for the 
discontinuation of isolation, once an employee has satisfied the criteria to return to 
work, as provided in this Section, the VCCCD will not require that the employee submit 
to a COVID-19 test or produce a negative COVID-19 test result, in order to return to 
VCCCD worksites or facilities. 

4. Minimum Criteria to Return to Work for Close Contacts 

a. Asymptomatic Employees 

An employee who had a close contact COVID-19 exposure, but never developed 
COVID-19 symptoms may return to VCCCD worksites or facilities 10 days following the 
last known close contact COVID-19 exposure. 
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b. Symptomatic Employees 

Except as provided below, an employee who had a close contact COVID-19 exposure 
and developed one or more COVID-19 symptom may not return to VCCCD worksites or 
facilities until they satisfy each of the following conditions: (1) At least 24 hours have 
passed since a fever of 100.4 degrees Fahrenheit or higher has resolved without the 
use of fever-reducing medications; (2) COVID-19 symptoms have improved; and (3) At 
least 10 days have passed since COVID-19 symptoms first appeared. 

An employee who had a close contact COVID-19 exposure and developed one or more 
COVID-19 symptom may return earlier under each of the following conditions: (1) The 
employee tested negative for COVID-19 using a polymerase chain reaction (“PCR”) 
COVID-19 test with specimen taken after the onset of symptoms; (2) At least 10 days 
have passed since the last known close contact COVID-19 exposure; and (3) The 
employee has been symptom-free for at least 24 hours, without using fever reducing 
medications. 

c. Critical Staffing Shortages 

During critical staffing shortages, when there is an insufficient number of emergency 
response workers, workers in such job classifications may return to VCCCD worksites 
or facilities seven (7) days following the last known close contact COVID-19 exposure if 
they have received a negative PCR COVID-19 test result from a specimen collected five 
(5) days after the close contact COVID-19 exposure 

5. Minimum Criteria to Return to Work for Employees Directed to 
Self-Quarantine or Isolate by a State or Local Health Official 

If employees are subject to an isolation or quarantine order issued by a state or local 
health official, the VCCCD requires that the employees not report to any VCCCD 
worksite or facility until the period of isolation or quarantine is completed or the order is 
lifted.  

If the relevant order did not specify a definite isolation or quarantine period, then the 
VCCCD will require that employees isolate or quarantine according to the applicable 
periods and criteria provided for in this Section or as otherwise instructed by the 
VCCCD. 

6. Allowance by Cal/OSHA for an Employee to Return to Work 

If no violations of state or local health officer orders related to the employee’s isolation, 
quarantine, or exclusion would result, the VCCCD may request that Cal/OSHA waive 
the quarantine or isolation requirement for essential employees and allow such 
employees to return to work on the basis that the removal of employees would create 
undue risk to a community’s health and safety. 

Where the absence of an essential employee from the VCCCD worksite would cause a 
staffing shortage that would have an adverse effect on a community’s health and safety 
and pose an undue risk to the community’s health and safety as a result, Cal/OSHA 
may grant such waiver. 
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In order to request a waiver under such circumstances, the VCCCD will submit the 
written request to rs@dir.ca.gov. In the event of an emergency, the VCCCD may 
request a provisional waiver by contacting the local Cal/OSHA office while the VCCCD 
prepares the written waiver request.  

The written waiver request must provide for the following information: 

1. Employer name and business or service; 
 

2. Employer point-of-contact name, address, email and phone number; 
 

3. Statement that there are no local or state health officer orders for isolation or 
quarantine of the excluded employees; 
 

4. Statement describing the way(s) in which excluding the exposed or COVID-19 
positive employees from the workplace impacts the employer’s operation in a 
way that creates an undue risk to the community’s health and safety;  
 

5. Number of employees required to be quarantined under the Cal/OSHA 
regulation, and whether each was exposed to COVID-19 or tested positive for 
COVID-19; and 
 

6. The employer’s control measures to prevent transmission of COVID-19 in the 
workplace if the employee(s) return or continue to work in the workplace, 
including the prevention of further exposures. These measures may include, but 
are not limited to, preventative steps such as isolating the returned employee(s) 
at the workplace and requiring that other employees use respirators in the 
workplace. 

In addition to submitting a request for a Cal/OSHA waiver, the VCCCD will develop, 
implement, and maintain effective control measures to prevent transmission in the 
workplace including providing isolation for the employees at the VCCCD worksite or 
facility and, if isolation is not feasible, the use of respirators in the workplace. 

mailto:rs@dir.ca.gov
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