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Log into your MyvVCCCD account

e Go to www.my.vcced.edu
e Login with your username and password

Username

C" Sign up for an account C}' Sign up and Log in help
b

Password
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Forgot password?
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3 Click on the tools icon
e (Click on "Settings”

Mail ~ v C More ~

. No now mail Diplay dans'?

v Comfortable

Inbox
Starred
Important
Sent Mail
Drafts

Follow up
Misc
Priority

More ~

[ NS N

4 Click on the "Forwarding” tab

e Add a forwarding address; use the personal email you use most often

Settings

General Labels Inbox Accounts Filters and Blocked Addresses

Forwarding: (" Disable forwarding
Learn more ) Forward a copy of incoming mailf
archive Ventura County Cqg ity College District Mail's copy

Add a forwarding address

Tip: You can also forward only some of your mail by creating a filter!

POP Download: 1. Status: POP is disabled
Learn more - Enable POP for all mail
(1 Enable POP for mail that arrives from now on

2. When messages are accessed with POP  keep Ventura County Community College District Mail's copy

3. Configure your email client {e.g. Outlook, Eudora, Metscape Mail)
Configuration instructions

IMAP Access: Status: IMAP is disabled
{access Ventura County Community College District 7 Enable IMAP

Mail from other ciients using IMAR) © Disable IMAP

Learn more

Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

Save Changes Cancel
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5 Bubble in the forwarding option.

forwarding b g i
bubble, NOT the "Disable forwarding"

" Disable forwarding
orward a copy of incoming mail to = scaranica@yahoo.com {in use) and

archive Ventura County Community College District Mail's copy

Forwarding:
Learn more

Add a forwarding address

Tip: You can also forward only some of your mail by creating a filter!

This visual guide is complete.
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NEED FURTHER ASSISTANCE?

For more in-depth assistance, please contact:

Student Success Center:
(805)553-4799
Located in the Student Services Annex
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