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Distance Education Addendum 
Definitions 

Distance Education Modalities 
Hybrid (1%–50% online) 
100% online 

Faculty Certifications 

Faculty assigned to teach Hybrid or Fully Online sections of this course will receive training in how to 
satisfy the Federal and state regulations governing regular effective/substantive contact for distance 
education. The training will include common elements in the district-supported learning management 
system (LMS), online teaching methods, regular effective/substantive contact, and best practices. 

  
Yes 

Faculty assigned to teach Hybrid or Fully Online sections of this course will meet with the EAC Alternate 
Media Specialist to ensure that the course content meets the required Federal and state accessibility 
standards for access by students with disabilities. Common areas for discussion include accessibility of 
PDF files, images, captioning of videos, Power Point presentations, math and scientific notation, and 
ensuring the use of style mark-up in Word documents. 

  
Yes 

Regular Effective/Substantive Contact 

Hybrid (1%–50% online) Modality: 

Method of Instruction Document typical activities or assignments for each method 
of instruction 

Asynchronous Dialog (e.g., discussion board) 

Instructors may provide lesson modules that require 
activities such as reading course material from a mandatory 
textbook and participating in discussion forums or chat room 
topics. Instructors will provide students with feedback on the 
content and quality of assignments and discussion posts. 
Provide students with an online schedule of class events 
using the "calendar" tool in the online course shell.  

E-mail 

Instructors may engage students using the following 
communication activities available in the online classroom: 
contact students via e-mail within the course shell, by 
campus e-mail, and/or MyVCCCD; use the "announcement" 
tool to remind students of important assignments and due 
dates. 

Other DE (e.g., recorded lectures) 
Instructor may provide recorded instructional lectures; links 
to textbook and professional journals; links to online 
resources. 



Method of Instruction Document typical activities or assignments for each method 
of instruction 

Synchronous Dialog (e.g., online chat) 
Instructors may provide feedback on student graded 
assignments or address general student questions using the 
Canvas chatroom feature. 

Telephone 
Instructors may provide feedback on student graded 
assignments or address general student questions using 
telephone conversations. 

Video Conferencing 
Instructors may provide feedback on student graded 
assignments or address general student questions using 
online video conferencing like ConferZoom. 

100% online Modality: 

Method of Instruction Document typical activities or assignments for each method 
of instruction 

Asynchronous Dialog (e.g., discussion board) 

Instructors may provide lesson modules that require 
activities such as reading course material from a mandatory 
textbook and participating in discussion forums or chat room 
topics. Instructors will provide students with feedback on the 
content and quality of assignments and discussion posts. 
Provide students with an online schedule of class events 
using the "calendar" tool in the online course shell.  

E-mail 

Instructors may engage students using the following 
communication activities available in the online classroom: 
contact students via e-mail within the course shell, by 
campus e-mail, and/or MyVCCCD; use the "announcement" 
tool to remind students of important assignments and due 
dates. 

Other DE (e.g., recorded lectures) 
Instructor may provide recorded instructional lectures; links 
to textbook and professional journals; links to online 
resources. 

Synchronous Dialog (e.g., online chat) 
Instructors may provide feedback on student graded 
assignments or address general student questions using the 
Canvas chatroom feature. 

Telephone 
Instructors may provide feedback on student graded 
assignments or address general student questions using 
telephone conversations. 

Video Conferencing 
Instructors may provide feedback on student graded 
assignments or address general student questions using 
online video conferencing like ConferZoom. 

Examinations 

Hybrid (1%–50% online) Modality 
Online 
On campus 
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